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INTRODUCTION
This guidebook is being furnished by the City of High Point to provide applicants with
information on the development standards and practices of the City, as well as guidance in the
development review process. It is intended to provide initial information prior to applications
being made to the City. The information contained in this guidebook covers various subjects of
common inquiry and is not intended to replace any ordinance, regulation, standard, plan,
or official policy of the City. Therefore, although this guidebook provides useful information, it
is not the only source of information and should not be the sole information source used
in preparing any development proposal. Ordinances, regulations and standards must be
consulted in order to accurately and completely prepare development proposals.
Contained herein are standards and practices of the City on water, sewer, streets, environment,
electric, landscaping, and building and site construction. Where the standards and practices are
part of ordinances, regulations or other documentation, the references are provided for further
inquiry. This guidebook also contains a brief outline of the development review and permitting
processes of the City, as well as various documents, application forms, checklists, map
standards, fee schedules, references, and contact information. The guidebook is designed to
provide applicants with information very early in the development process.
The City is dedicated to quickly and easily providing clear and concise information. But
applicants also have a responsibility. Applicants should research property history, including
zoning, conditional use permits, special use permits, variances, environmental issues,
easements and other matters prior to any engineering, plan development, or application to the
City. Applicants should also meet with City staff as early as possible to discuss potential
development plans before any engineering or site planning is done.
For your convenience, this guidebook is available at the Planning and Development Department
and available on-line at the City's web site: www.high-point.net/plan. In order for this guidebook
to remain useful, it will be periodically reviewed and updated. Updates may be obtained through
the City's web site or the Planning and Development Department (see Appendix B Contacts).
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PROCESS
The following information is provided to outline the basic components of the development review
processes of the City. The table below is followed by a brief description of the process. Please
contact the applicable department with any questions. Contact information is available in
Appendix B.

Process

Contact
Department

Submittal
Requirements

Annexation
Petition
Commercial
Building
Permits
Residential
Building
Permits
Driveway
Permits
Easement
Reconveyance
Subdivision
Inspections
Program
Land Disturbing
Permits
(grading)

Planning &
Development
Planning &
Development

Completed petition and
annexation map
Application, three (3)
building plans and
seven (7) site plans
Application, 1 building
plan and 1 site plan

Right-of-Way
Encroachment
TRC Site Plans

Planning &
Development
Planning &
Development

Street Closings

Planning &
Development

Subdivisions

Planning &
Development

Variances and
Special
Exceptions
Watershed
Plans

Planning &
Development

Water and/or
Sewer
Connection

Planning &
Development

Planning &
Development
Transportation
Planning &
Development
Engineering
Services
Engineering
Services

Planning &
Development
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Yes

Public
Hearing
(board(s))
City Council

Yes

Approximate
Processing
Time
45-60 days

No

None

Yes

10 days

No

None

Yes

3-5 days

2 site plans and
application (c)
Completed application

No

None

Yes

No

None

Yes

minimum 3
days
30-45 days

Contact Engineering
Services

No

None

Yes (a)

7-10

3 sets of plans, review
fees,
financial responsibility
form, see checklist for
plan requirements
Completed application

Yes

None

Yes

7-10 days
with a 30 day
maximum

Yes

City Council

Yes

45-60 days

Completed application,
applicable checklist,
and 9 copies of plans
meeting minimum
submittal requirements
Completed application

Yes

None

Yes

7-10 days (b)

Yes

Yes

45-60 days

9 copies of plans
meeting minimum
submittal requirements
Completed application

Yes

P&Z
Commission
City Council
None

Yes

7-10 days (b)

Yes

Board of
Adjustment

Yes

28-35 days

9 copies of plans
meeting minimum
submittal requirements
Completed application
with some information
supplied by
Engineering Services
or Public Services

Yes

None

Yes

7-10 days (b)

No

City Council
(change
pending)

Yes

14-28 days
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Zoning Map
Amendments
and Special
Uses

Planning &
Development

Zoning Appeals

Planning &
Development

Completed application,
deeds, tax map, TIA if
required by
Transportation Dept.,
CUP for Zoning
Amendments that are
conditional use, site
plan for Special Uses
Written appeal

Yes

P&Z
Commission
City Council

Yes

45-60 days

Yes

Board of
Adjustment

Yes

30-45 days

Footnotes:
(a) Subdivision Inspection Fees are calculated during the Technical Review Committee
review process and shall be paid before final Technical Review Committee signatures
are obtained. See Appendix C Fee Schedules.
(b) Time frame is calculated from submittal deadline until the comments are mailed to the
applicant. If the plans receive conditional approval, the plans must be revised per the
comments by the applicant and returned to the Planning and Development Department
within 60 days of review. The plans would then be endorsed. The endorsement process
of these plans takes less than ten (10) days.
(c) Application must be completed in Transportation Department if driveway is not
requested through building permit process.
Annexation Petition - In order to receive City services (i.e. water, sewer, garbage collection,
fire protection, police, etc.) an annexation petition must be completed and submitted to the
Planning and Development Department. The property annexed into the City must also be within
a zoning district established by the City of High Point. If a rezoning is necessary, the
annexation process will run concurrently with the rezoning process.
Building Permits - A building permit is required for all structures with dimensions greater than
10 feet by 12 feet. Obtain a building permit by contacting the Inspection Services Division of the
Planning and Development Department at 883-3210.
Driveway Permits - For permits contact the Transportation Department. For inspections,
contact the Engineering Services. The Transportation Department reviews driveway plans and
issues permits for all development types. A State permit, in addition to City permitting, is
required for properties that are on State roads. For new development (i.e. residential home) the
driveway permit is filed and processed by Inspections.
Easement Reconveyance - Easements owned and maintained by the City may be requested
for removal by the underlying property owner(s). If the easement is removed all interest in the
land area covered by the easement is conveyed to the underlying property owner(s) through the
recordation of a Quitclaim Deed of Easement (drawn by the City Attorney).
Subdivision Inspections Program - In July of 1999, the High Point City Council revised policy
to provide that city personnel perform full and comprehensive inspections of all major utility and
roadway improvements. These services include actual field inspection of installation and
construction, coordination with contractor(s) for testing and inspections, and certifications to
state and local authorities. For these services each project is assessed a nominal fee (see
Appendix C - Fee Schedule) during the Technical Review Committee process, if the project
warrants involvement in the program. The Engineering Services performs all inspection
services.
Date: August 1, 2002
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Land Disturbing Permits - All land disturbances within a Watershed Critical Area (WCA) Tiers
1 and 2 requires a land disturbing permit. In addition, all land disturbance of greater than one
(1) acre requires a land disturbing permit. Contact Engineering Services for more information.
Right-of-way Encroachment - Only public utilities (streets, water, sewer, electric, cable tv,
natural gas, and telephone) and standardized signage may be located within a public right-ofway. Any structures, such as subdivision entrance signs, that encroach into the public right-ofway must receive approval from City Council in addition to any permits.
TRC Site Plans - Site plans containing proposed structures with less than 15,000 square feet
are processed through the Planning and Development Department. Site plans containing
proposed structures with a gross floor area greater than 15,000 square feet must receive
approval from the Technical Review Committee prior to any permitting.
Street Closing - Street closing requests must first be submitted in writing to the Planning and
Development Department for presentation to the Technical Review Committee. The TRC
provides the applicant with conditions of closing and/or whether the street closing is feasible per
State law. If the closing is feasible, the applicant may complete a street closing petition, pay the
applicable fees and go through the public hearing process.
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STANDARDS AND PRACTICES
The following are standards and practices the City of High Point uses in the review of
development plans. These standards and practices are utilized in the interest of public health,
welfare and safety of the citizens, businesses and visitors of the City of High Point. These
standards and practices may or may not be part of any of the City's ordinances, policies or other
written documentation. Where they are, an effort has been made to provide the appropriate
cross-references. The information contained herein is not intended to replace any applicable
ordinances, policies or other documents; thus those other documents should be consulted and
followed in generating development plans. These standards and practices are subject to
change as deemed necessary by the City of High Point and this guidebook will be updated
periodically to reflect any such changes.
WATER
Decisions on waterline sizing are based on fire flow needs and professional judgement. The
City's master plan of the water distribution system, Final Report, Pitometer Water Distribution
Study, High Point, NC 2001, projects future growth needs, and it, along with the Land Use Plan
for the High Point Planning Area, 2000 and other projected growth information, are used in
making water system design determinations. The change of industries in a given location or
building may result in different demands on the water system and thus could require water main
upgrading. New development occurring in areas without water service prior to development
may be required to install new water mains to extend service to the area. Various standards are
used in reviewing water distribution systems in developments. These include City, State and
National standards (see Appendix A for complete reference list). In some cases the City
specifications are more stringent than that of the State or national standards. All designs must
meet or exceed applicable standards. Please consult the City of High Point Standard
Specifications and Details for Roads, Structures and Utilities (Latest Edition) for such
information. If City or County water systems and/or supply are not adequate, private sources
will be required. The City has water service agreements with Guilford County, the City of
Greensboro, and Davidson Water, Inc. Where another water service is available, the applicant
shall contact the Public Services Department to discuss appropriate procedures and
requirements. The City's master plan for the water distribution system can be reviewed at the
Public Services Department. Please call to schedule an appointment.
Standards and Practices for Water Systems
General
(a) Water permits for utility extensions shall be obtained from NCDENR prior to construction.
The City of High Point is not a delegated municipality. A permit must be issued prior to
entering into contract and beginning construction per General Statute 143-215.1.
(b) The developer shall identify early in the development process what will be built or
constructed and the intended use of the site and structures to allow the City to make
determinations on the water service adequacy of the intended construction and use. The
engineer is required to investigate the potential to serve adjacent properties. If adjacent
properties require extension of proposed mains for water service, the engineer must allow
for this in the site development plans.
(c) The water source(s) shall be identified early in the development process. Water flow tests
may be required to provide information on what water is available to ensure proper designs
can be made.
(d) The City maintains the water mains, service laterals and meters within the public right-ofway. The City will determine maintenance responsibility of water meters located off the
public right-of-way. Maintenance of water mains and service laterals located on private
Date: August 1, 2002
Updated: January, 2007

9

Guidebook of Standards and Practices for Development
City of High Point

property, or otherwise deemed as private, is the responsibility of the property owners(s) or
homeowners association. A statement of maintenance responsibility is necessary on plats
and construction plans for private systems. Any water system facilities outside the right-ofway shall be within established public or private easements as deemed appropriate.
Retaining walls and footings are not permitted in public easements (see also the
landscaping section of this guidebook).
(e) The City accepts for maintenance public water systems through administrative procedures
once the system is constructed, chlorinated and bacteriological tests have been completed
and approved. Satisfactory testing of water systems does not constitute acceptance by the
City.
(f) Proposed development is required to connect to the public water system when it is located
within 300 feet of existing water lines based upon topography and other geographic
elements. This standard also applies to the City's Extraterritorial Jurisdiction. (Development
Ordinance, Section 9-6-16(f)(2))
(g) Connection to the City's water system requires annexation (petitioned by the applicant) if the
property is not within the City limits. Limited exceptions to this policy may be allowed only if
certain criteria are met. Anyone allowed to connect to the city system without annexation
must pay outside rates. (City of High Point Water and Sewer Utility Extension Policy, see
Appendix G)
(h) Water lines will not be extended for new development in the Randleman Lake Watershed
Critical Area. Where water lines are currently present in the Randleman Lake Watershed
Critical Area, service for new development will not be permitted except as allowed per City
policy. (See City of High Point Water and Sewer Utility Extension Policy, Appendix G)
(i) Water line looping should be done whenever possible to provide for better water flow and
circulation in the system.
(j) With the exception of the RS-40, RS-30 and RS-20 Residential Single Family Districts, all
other residential zoning districts require public water service. (Development Ordinance,
Section 9-4-2(a)(2) and (3))
(k) Public and private water lines are inspected under the City's Subdivision Inspections
Program.
(l) Water and sewer services must be located near the middle of the roadway frontage of each
lot. The services must not be set within driveways.
(m) Contact Terry Houk, Assistant Director of Public Services, regarding pipe over-sizing
reimbursement. Oversize reimbursement payment requests submitted after February 1st will
be considered in the following fiscal year.
(n) Submit an irrigation system plan for review. The irrigation meter will not be set until the plans
are approved. Please view requirements at http://www.high-point.net/pubsrv/ within the
Water and Sewer Division information or call 336-883-3466 for information.
(o) Show existing and proposed water services as applicable. Water service laterals must not
cross property lines or be configured such that a property will be served from a private
service (or main) unless approved by the Public Services Director.
Construction
(a) Areas determined by the Public Services Department to have no possibility of extension of
the water main may use 6" diameter pipe, otherwise water mains must be a minimum of 8"
diameter. The Public Services Department may require water mains to be larger than 8"
diameter pipe depending upon development needs and projected growth. (City of High
Point Standard Specifications and Details for Roads, Structures and Utilities (Latest Edition))
(b) Public water mains are to be placed within the public right-of-way and under the street
pavement.
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(c) Water lines shall be buried as specified in the City of High Point Standard Specifications and
Details for Roads, Structures and Utilities (Latest Edition). Water Mains shall not be placed
under buildings or structures except to supply a sprinkler system. The minimum cover for
water mains is 48 inches. If the main exceeds a 10 inch diameter, the required cover is 54
inches.
(d) Water mains shall be placed no closer than 5 feet from the face of curb toward the street.
(e) Water mains shall be located at least 10 feet laterally from existing and proposed sanitary
sewers. Exceptions can be made if local conditions or barriers prevent this lateral
separation. (NCDENR Water and Sewer Guidelines)
(f) Where it is necessary for water mains to cross over sewer mains, certain vertical distance
separations or construction materials will be required. Where it is necessary for water mains
to cross under sewer mains, certain construction materials will be required. (NCDENR
Water and Sewer Guidelines)
(g) Existing water services that will not be utilized must be killed at the main.
(h) Valves shall be installed on all branches from feeder mains and between mains and
hydrants as follows:
three (3) valves at cross intersections,
two (2) valves at tee intersections, and
one (1) valve on a single hydrant branch
(i) Private water systems must have sufficient valve placement and number so the private
system can be isolated from a public water system.
(j) Backflow devices are required on all commercial and industrial sites as well as irrigation
systems. (City of High Point Backflow Prevention Program Ordinance)
(k) Each building shall have a separate water service connection
(l) Hydrants must be used at dead end sections of water mains for flushing and water quality.
An air release blow-off is not permitted at the end of mains. Therefore hydrants are used for
this purpose. (NCDENR Administrative Code Rules Governing Public Water Systems,
Section .0900 Distribution Systems)
(m) An automatic water flushing unit may be required at the end of proposed water mains (i.e.
subdivision phase lines and cul-de-sacs) in areas where water quality may become a
problem. Contact Ned Briley, at 336- 883-3094, for data on water quality issues presented
by the project and information on the Hydro Guard Hydrant Flushing System (HG-1 unit) and
Temporary Hydrant-Based Flushing System (HG-6 unit).
Fire Protection
(a) Needed fire flow shall be determined early in the development process so that water mains
and hydrants can be sized accordingly. (NFPA 1231, 1993 Edition, Appendix G and other
sections)
(b) Fire flow must be a minimum of 500 gallons per minute (GPM). Greater GPM may be
required by the Fire Department depending upon the needs of the proposed development.
(c) Identify early in the development process if sprinkler systems are planned for buildings.
(d) Appropriate Fire Department access to the site shall be provided. Fire Department vehicle
access shall be a clear area of at least 20 feet wide and a minimum clearance of 13.5 feet
high.
(e) Hydrant leads must be a minimum of 6" diameter and may not be connected to water mains
of less than 6" diameter. (NFPA 24, 1995 Edition, Section 4-1.1)
(f) Hydrants are required to be spaced 500 feet on center. This spacing is measured along the
main unless the main is not located along a path a fire truck would take. In such a case, the
spacing is measured along the route a fire truck would take.
(g) Hydrants shall be located within 400 feet of any portion of a building, measured along a
route around the exterior of the building as approved by the Fire Department. Exception:
Date: August 1, 2002
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(h)
(i)
(j)

(k)
(l)

For Group R-3 and Group U occupancies and for buildings equipped with an approved
automatic sprinkler system (in accordance with 903.3.1.1 (2002 International Fire Code) the
distance requirement may be increased to 600 feet.
Hydrants shall be located at least 40 feet away from the building(s) they are protecting.
Some exceptions to this can be made. (NFPA 24, 1995 Edition, Section 4-2.2)
Additional hydrants may be required when deemed necessary by the Fire Department.
When development is phased, hydrants shall be placed at phase lines and shall be
operational for each phase in a manner approved by the Fire Department. Upon approval
on plans or by the Public Services Department, Engineering Services or Fire Department,
hydrants at phase lines may be relocated with the development of additional phases to
accommodate the required spacing. (NCDENR Administrative Code Rules Governing
Public Water Systems, Section .0900 Distribution Systems and Section .0903 Dead-End
Water Mains)
Hydrants must be connected, tested, approved and 100% (completely) operational at the
time combustibles are brought on to the site.
Hydrants shall be painted red with a white bonnet and cap. (Fire Department specifications)
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SEWER
The City's master plan of the sanitary sewer collection system, High Point Sewer System Study,
March 1988, projects future growth needs of the system, and it, along with the Land Use Plan
for the High Point Planning Area, 2000 and other projected growth information, are used in
making sewer system design determinations. The change of industries in a given location or
building may result in different demands on the sewer system and thus could require sewer line
upgrading. New development occurring in areas without sewer service prior to development
may be required to install new sewer mains to extend service to the area. Various standards
are used in reviewing sewer system design in developments. These include City and State
standards (see Appendix A for complete reference list). In some cases the City specifications
are more stringent than that of the State. All designs must meet or exceed applicable
standards. Please consult the City of High Point Standard Specifications and Details for Roads,
Structures and Utilities (Latest Edition) for information. The City has sewer service agreements
with Guilford County and the City of Greensboro. Where another sewer service is available, the
applicant shall contact the Public Services Department to discuss appropriate procedures and
requirements. The City's master plan for the sanitary sewer collection system can be reviewed
at the Public Services Department. Please call to schedule an appointment.
Standards and Practices for Sewer Systems
General
(a) Water permits for utility extensions shall be obtained from NCDENR prior to construction.
The City of High Point is not a delegated municipality. A permit must be issued prior to
entering into contract and beginning construction per General Statute 143-215.1.
(b) The developer shall identify early in the development process what will be built or
constructed and the intended use of the site and structures to allow the City to make
determinations on the sewer service adequacy of the intended construction and use. The
engineer is required to investigate the potential to serve adjacent properties with sewer. If
adjacent properties require extension of proposed mains for sewer service, the engineer
must allow for this in the site development plans.
(c) The City maintains sewer mains and laterals within the public right-of-way and public
easements. Maintenance of sewer systems located on private property is the responsibility
of the property owner(s) or homeowners association. A statement of maintenance
responsibility is necessary on plats and construction plans for private systems. Any sewer
system facilities outside the right-of-way shall be within established public or private
easements as deemed appropriate. Retaining walls and footings are not permitted in public
easements (see also the landscaping section of this guidebook).
(d) The City accepts for maintenance public sewer lines in dedicated right-of-ways and/or public
easements through administrative procedures once the lines are constructed and approved.
(e) Proposed development is required to connect to the public sewer system when it is located
within 300 feet of existing sewer lines based upon topography and other geographic
elements. This standard also applies to the City's Extraterritorial Jurisdiction. (Development
Ordinance, Section 9-6-16(f))
(f) Connection to the City's sewer system requires annexation if the property is not within the
City limits. Limited exceptions to this policy may be allowed if certain criteria are met.
Anyone allowed to connect to the city system without annexation must pay outside rates.
(City of High Point Water and Sewer Utility Extension Policy, see Appendix G)
(g) Sewer lines will not be extended for new development in the Randleman Lake Watershed
Critical Area. Where sewer lines are currently present in the Randleman Lake Watershed
Critical Area, service for new development will not be permitted except as allowed per City
policy. (See City of High Point Water and Sewer Utility Extension Policy, Appendix G)
Date: August 1, 2002
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(h) The master plan shall be referenced for sewer pipe size. Where the plan shows a larger
size pipe than what is demanded by the development, such larger size shall be installed.
The applicant is eligible to request reimbursement of a portion of the cost.
(i) Sewer line extensions to adjacent properties shall be required if deemed necessary by the
Public Services Department.
(j) Gravity sewer is recommended and preferred. Pump stations for developments are only
allowed by permission of the Director of Public Services and are not permissible if gravity
options are available.
(k) Gravity service is required on service laterals from the right-of-way to the sewer main.
Should a private pump be required for a structure, the force main or service lateral must be
located off the right-of-way and must be shown on the plans.
(l) Front yard sewer service is required. Rear yard sewer service may only be placed by the
approval of the Director of Public Services.
(m) With the exception of the RS-40 and RS-30 Residential Single Family Districts, all other
residential zoning districts require public sewer service. (Development Ordinance, Section
9-4-2(a)(2) and (3))
(n) Public and private sewer lines are inspected under the City's Inspections Program.
(o) Public sanitary sewer easements must not overlap other easements unless otherwise
approved by the Director of Public Services. In general, public easements are not allowed
within private streets or drives. Exceptions may be made if a public utility is required to
extend and connect to other public utilities.
(p) The Director of Public Services must approve all public and private pump stations and force
mains.
(q) Show existing and proposed sewer services as applicable. Sewer service laterals must not
cross property lines or be configured such that a property will be served from a private
service (or main) unless approved by the Public Services Director.
Construction
(a) The minimum size sewer main is 8" diameter pipe. The Public Services Department may
require sewer mains to be larger than 8" diameter pipe depending upon development needs
and projected growth.
(b) The engineer designing the project determines lateral sizes of the sewer service. Typical
lateral size ranges from 4" to 6" depending on the type of development.
(c) Public sewer mains are placed within the public right-of-way and under the street pavement
or in public sanitary sewer easements.
(d) Sewer mains shall be located at least 10 feet laterally from existing and proposed water
mains. Exceptions can be made if local conditions or barriers prevent this lateral separation.
(NCDENR Water and Sewer Guidelines)
(e) Where it is necessary for sewer mains to cross under water mains, specific vertical distance
separations or construction materials will be required. Where it is necessary for sewer
mains to cross over water mains, specific construction materials will be required. (NCDENR
Water and Sewer Guidelines)
(f) The maximum length of pipe between manholes is 400 feet.
(g) The minimum sanitary sewer easement width is 20 feet. Additional width may be necessary
depending on the depth of the sewer main.
(h) Manholes and sewer mains shall be placed no closer than 5 feet from the face of the curb.
(i) The cleanout of a service lateral must be placed one foot inside the right-of-way on ribbon
paved roads and within the 30" utility strip (as measured from the back of curb) on curb and
gutter streets. (City of High Point Standard Specifications and Details for Roads, Structures
and Utilities (Latest Edition))
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(j) Sewer taps are not allowed on outfall manholes unless permitted by the Director of Public
Services.
(k) Existing sewer services that will not be utilized must be killed at the main.
(l) If sewer mains are buried at a depth of 3 feet or less, they must be constructed of ductile
iron pipe. Exceptionally deep sewer mains must also be construction of ductile iron pipe.
See City of High Point Standard Specifications and Details for Roads, Structures and
Utilities (Latest Edition) special bedding details. Sewer mains shall not be placed under
buildings or structures.
(m) The maximum sanitary sewer pipe grade is 10.0%. Steep slope situations are not normal
within the High Point and Piedmont area and will be reviewed as the situations arise. Submit
requests to the Public Services Department for review by the Director prior to submission to
the Technical Review Committee.
(n) Provide a pipe bedding detail and label each section of sewer pipe with the type of bedding
to be utilized.
(o) Three feet minimum cover shall be provided for all sewers unless ferrous material pipe is
specified. Ferrous material pipe or other pipe with proper bedding to develop design
supporting strength shall be provided where sewers are subject to traffic bearing loads.
(p) Swimming pools must discharge into the sanitary sewer system as authorized by the
Director of Public Services.
(q) All outfall manholes top rim elevation must be set a minimum of two (2) feet to a maximum
of (3) three feet above final grade. The top section of the manholes shall be a flat-top
design.
(r) Sanitary sewer easements must not encroach within the boundaries of water quality
devices. The easements must be accessible for maintenance crews and equipment.
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STREETS
All streets in the City of High Point are classified based on function, land use, development
intensity, traffic volumes and future growth projections. The street classifications used by the
City are: major thoroughfares, minor thoroughfares, collectors, sub-collectors, local residential,
local industrial, local commercial, and alleys. Each street classification has design standards
per Tables 6-16-1 and 4-3-3 of the Development Ordinance.
In some cases street
classifications are specific to a certain zoning district. Some dimensional requirements are
impacted by street classification. Streets and their classification are illustrated on the Street
Classification Map maintained by the Transportation Department and approved by the City
Council. This map is periodically updated. Various standards are used in reviewing traffic
impact, circulation and access of development proposals. These include City, State and
national standards (see Appendix A for complete reference list). Traffic impact analyses may be
required for development proposals. When required they shall be done in accordance with the
Traffic Impact Analysis Policy (see Appendix G).
Standards and Practices for Streets
General
(a) Classification of new streets is determined by the Transportation Department at the time a
development proposal is initiated. Existing streets may be reclassified as determined by the
Transportation Department based on land use, development intensity, development
potential, and existing and potential traffic volumes.
(b) The City accepts public streets for maintenance through administrative procedures once
they are constructed and approved.
(c) Public and private streets are inspected under the City's Inspections Program. Private
drives are not inspected under this program.
(d) Maintenance of traffic islands in developments is the responsibility of the homeowners
association.
(e) In situations where a stub street is proposed, the backing distance for a garbage truck
should be less than 100 feet. Should the length exceed 100 feet, a turn-around may be
required. The Director of Public Services may also require a turn-around if deemed
necessary for the safety of the public and city crews.
(f) Street design standards will be determined by the Technical Review Committee on factors
such as projected ADT and speculated vehicle type for daily usage.
(g) The typical roadway section should show the location of water meters and cleanouts
adjacent to one another within a 2 feet utility strip measured from the Right-of-Way line
toward the roadway. This is applicable for curb and ribbon pavement streets. Consult the
Engineering Services Department for specifications and detail information.
Driveways
(a) Properties shall not have access to city streets without obtaining a driveway permit from the
High Point Transportation Department. Properties along State roads must obtain access
permission from the North Carolina Department of Transportation as well as the City's
Transportation Department.
(b) Inspection of constructed or reconstructed driveways is required.
(c) Lots of record are permitted access to public streets, however the Transportation
Department will determine how that access occurs.
(d) To ensure appropriate access management and traffic control, access may be prohibited to
certain streets and/or frontage if other points of access are available.
(e) A request for multiple points of access to a property is carefully evaluated and approval is
based on a demonstrated need and justification.
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(f) Where driveways are removed and sidewalks exist, the sidewalk shall be re-established
meeting the design of the typical section of the rest of the street. (City of High Point
Standard Specifications and Details for Roads, Structures and Utilities (Latest Edition))
(g) Certain designated major thoroughfares are subject to supplemental regulations of the City's
Driveway Ordinance.

Street Names, Signs and Addresses
(a) The City pays for public street signs. The cost of private street signs is shared between the
applicant and the City if the private street connects with a public street. The applicant pays
for the full cost of all internal private street signs. If an applicant changes street names after
a final plat has been recorded, the applicant is responsible for the cost of the new street
name signs. This applies whether the street is public or private (including named private
drives).
(b) All public street signs shall be green with white lettering. All private street signs shall be
white with green lettering. (Development Ordinance, Section 9-6-16(c))
(c) Proposed street names shall be submitted to the Department of Planning and Development
using the Street Name Application anytime prior to, but no later than, when a preliminary
plat is submitted for review.
(d) The City assigns addresses at the final plat stage for single family development. All other
developments need an approved and signed preliminary plat or site plan before addresses
can be assigned. All addresses for all developments are made official with the recording of
the final plat. See Appendix K)
Construction
(a) All public streets within and adjacent to major subdivision developments (Section 9-616(c)(7)) shall be built to the City of High Point standards and are accepted for maintenance
by the City. All private streets shall be built to the City of High Point standards. The City
does not accept private streets, although they may be considered for acceptance in the
future. The City will not accept private drives.
(b) The typical pavement section for a Residential street is:
8" Aggregate Base Course
1 1/4" Type "H" Binder
1" Type "I-2" Surface
(c) The typical pavement section for an Industrial street and a Collector and Subcollector are:
10" Aggregate Base Course
2" Type "H" Binder
1" Type "I-2" Surface
(d) The typical pavement section for a Major or Minor Thoroughfare is:
10" Aggregate Base Course
3" Type "H" Binder
2" Type "I-2" Surface
A pavement design may be required for Major or Minor Thoroughfares.
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ENVIRONMENTAL FACTORS
Storm sewer systems are designed based on site conditions, up-stream and down-stream
factors, existence of flood zones, and street type. City and State design standards are used in
the review of storm sewer systems (see Appendix A for reference list). All designs must meet
or exceed applicable standards, as determined based on site needs. Larger pipe size may be
required depending upon the factors of the development and location. Soil erosion and
sedimentation control plans and land disturbing permits are required for most land-disturbing
activity. Please consult the Development Ordinance on when such are required. Significant
portions of the City of High Point lie within water quality watersheds. Therefore, applicants are
advised to make themselves aware of the watersheds, their location and ordinance
requirements. Please consult the Development Ordinance and the Planning and Development
Department. The Parks and Recreation Department has a master plan for the park system
entitled The High Point Master Plan Up-Date for Parks and Recreation, October 1996. The plan
describes the park and recreation system and identifies needs. This document should be
reviewed to identify how proposed developments may be able to meet objectives of the plan.
Standards and Practices for Environmental Factors
Storm Sewers, Drainage and Erosion Control
(a) The City maintains only the storm sewers located within the public right-of-way.
Maintenance of drainage structures on private property is the responsibility of the property
owner(s) or homeowners association. The City has a stormwater program designed to
address existing drainage problems on private property where conditions of the program can
be met. This program does not apply to new construction. Where issues do not fall within
the stipulations of the program's policy, they remain the responsibility of the property
owner(s). Please consult the Public Services Department with any drainage questions. To
report existing drainage problems call the City's Customer Service at 336-883-3111.
(b) The City accepts public storm sewers for maintenance located within the public right-of-way
through administrative procedures once they are constructed and approved.
(c) Storm sewers located in FEMA flood zones shall meet a 100-year storm design and obtain a
flood plain development permit. Thoroughfare roads shall meet a 25-year storm design
crossing. For most other situations a 10-year storm design is required. (City of High Point
Storm Drainage Design Manual)
(d) Storm sewer pipes shall be of adequate size to address drainage.
Downstream
development has the responsibility to provide drainage to upstream development, provided
upstream development is of a reasonable use. This may mean that the typical 10-year
storm design used will need to be exceeded to meet drainage needs.
(e) Outside of public right-of-way, storm drainage is addressed through standards of the
Development Ordinance and the use of Protected Drainage Areas as required by the
Ordinance. Protected Drainage Areas are located on private property and include open
channels and enclosed subsurface drains used for drainage of the property and shall meet
the size and restriction standards of the Development Ordinance. (Development Ordinance,
Section 9-6-16(g)(3))
(f) Storm drainage calculations and both on-site and off-site drainage basin delineation maps
are required for all storm systems submitted for review.
(g) Stormwater inlet structures are not allowed in the radii at intersections.
(h) Any land disturbance site over one acre in size requires a land disturbing permit and soil
erosion and sedimentation control plan for any land-disturbing activity. Where off site
sedimentation has occurred a land disturbing permit may be required regardless of site size.
See the Development Ordinance, Section 9-7-11(a)(1), for additional conditions when plans
and permits are required.
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(i) A pond plat is required for sites with engineered stormwater controls if the device is not
recorded on a final plat (subdivision plat).
(j) Any proposed land disturbing in a FEMA designated flood zone shall be reviewed and
approved by the Engineering Services prior to any land disturbing. Proposed plans and
supporting calculations must be submitted along with a letter of application that consists of a
project narrative, applicable FEMA Community Panel number, and any pertinent information
that will assist in the review process. Once the application is approved, a flood plain
development permit will be issued. (Development Ordinance, Section 9-3-3(e))
(k) Stormwater pipes located behind the curb, or the edge of pavement for ribbon pavement
roads, may conflict with other utilities and cause problems with maintenance. These pipes
should be located under the pavement on public roadways unless otherwise approved by
the Director of Public Services.
Watersheds
(a) The NC Division of Water Quality defines built-upon area as "…that portion of a
development project that is covered by impervious or partially impervious cover including
buildings, pavement, gravel areas (e.g. roads, parking lots, paths), recreation facilities (e.g.
tennis courts), etc. (Note: wooden slatted decks and the water area of a swimming pool are
considered pervious.)" [15A NCAC 2B.0202(13)] Please contact the Planning and
Development Department with any questions.
(b) Stream Buffers are established to protect water quality and the integrity of all intermittent
and perennial streams in protected watersheds. Stream buffers consist of three areas:
Riparian Protection Areas (Zones 1 and 2) and Vegetated Buffers. For details on limits of
land disturbance and built upon areas see the Stream Buffer Illustration in Appendix 7 Illustrations & Details.
(c) Intermittent and perennial streams and the limits of protected watersheds are shown on the
City of High Point Water Supply Watershed Map. The streams depicted on the map are
compiled from the best available map data (most recent version of either the USGS
Quadrangle maps or the Soil Survey maps developed by the USDA Natural Resource
Conservation Service). In addition, where more accurate site information is obtained, the
stream classifications are modified to properly reflect the location and extent of the protected
streams. A detailed site evaluation is strongly recommended prior to assuming there are not
streams on your site because the Watershed Map does not depict a classified stream.
(d) Existing impervious surfaces prior to 1/1/2000 for Randleman Lake Watershed and 7/1/1993
for all other watersheds are exempt from being calculated as impervious surface. The run
off from these existing impervious surfaces is not required to be treated by engineered
stormwater control devices.
(e) There is no period of time for which pre-existing impervious surface that has been removed
may still be credited as existing impervious cover. However, an applicant shall demonstrate
through documentation that there was impervious surface and where it was located. The
applicant shall also demonstrate that there have been development intentions since the time
the impervious surface was removed, either through prior applications made to the City,
previous communications of development intentions, and/or other appropriate
documentation. It is the responsibility of the Watershed Review Committee to review
documentation submitted by the applicant and to make the determination on what preexisting impervious surface will be credited.
(f) In Tiers 1 and 2 of watershed critical area(s) a land disturbing permit and soil erosion and
sedimentation control plan are required for any land-disturbing activity for all sites. In tiers 3
and 4 of watershed critical areas a land disturbing permit is required if a water quality device
is being installed. (Development Ordinance, Section 9-7-11(a))
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(g) Water quality ponds should be installed first in the development. When water quality ponds
are used as erosion control devices, they will be installed first as part of the erosion control
plan. The Public Services Department will not accept an Engineer’s Certificate of
Completion for a water quality device until it is no longer functioning as an erosion control
device as indicated on approved and signed Technical Review Committee and Watershed
Review Committee plans.
(h) A 20-foot wide access easement is required to establish access to any water quality devices
and engineered stormwater controls located on the site. This access easement extends
from the street to the facility and around the facility, and shall be designed to allow for
equipment to safely cross the terrain. It must be described with distance and bearing calls
and recorded on a final plat, or pond plat, and shown on the water quality plan. (City of High
Point Stormwater Best Management Practices Design Manual, Section 1.1.1)
(i) Sanitary sewer pipe and easements must not encroach into the boundaries of a water
quality device. The sanitary sewer pipe must not be placed such that maintenance to the
pipe will disturb the water quality device.
Guidelines and Standard Practices for Tree Protection

(a) As outlined in Section 9-7-31(a) of the City’s Development Ordinance, the Tree Protection
Guidelines and Standard Practices shall apply to the planting, maintenance or removal of
trees located on city owned or controlled property, which is property owned or leased by the
City of High Point or property that the city controls through public rights-of-way and
easements for public purposes such as streets, the construction and maintenance of public
utilities, the provision of pedestrian access across private land, the development and
maintenance of greenways and open space, or the protection of water quality. Private
property owners are encouraged to use these Guidelines and Standard Practices whenever
possible to ensure the health of trees on their property, thereby enhancing the city’s overall
tree canopy.
(b) Private property owners are responsible for the maintenance or removal of any tree located
partially or entirely outside of any city owned or controlled space. However, the city may
address any branch(es) that extend(s) over any city owned or controlled space when it
interferes with public infrastructure or is a threat to public safety. Appropriate maintenance
for branches over city owned or controlled spaces may require entry onto private space. If
such entry is necessary, the city shall contact the appropriate private property owner(s) via
mail to notify the person(s) of the need for the required maintenance. If a tree located on
private property can be demonstrated to be a direct threat to the public or publicly
maintained facilities, as discussed in Section F, Item 3, the city shall contact the private
property owner to request that the situation be addressed and inform the owner of their
liability for any future damage to infrastructure or the public if the situation is not addressed.
Public Open Spaces and Facilities
(a) Applicants shall consult with the Parks and Recreation and the Public Services Departments
on design standards for greenways. The North Carolina Facilities Planning and Design
Guidelines (1994) and the Guide for the Development of Bicycle Facilities (1999) manuals
provide specifics on standards.
(b) Access easements to greenways shall be no less than 20 feet in width. (Development
Ordinance, Section 9-6-16 (g)(3)c)
(c) No person shall maintain or alter City property in the buffer zone at Oak Hollow Lake or City
Lake. This includes, but is not limited to: distributions of chemicals, cutting, trimming,
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mowing and other modifications of City property. City buffer property may not be used as a
storage area for dog lots, playground equipment, lawn furniture, or yard waste disposal.
(Guidelines for Use of High Point Municipal Lakes, 1998)
(d) If the City exchanges certain designated lands around Oak Hollow Lake, the City must
obtain in return equal amounts of usable land area of equal or greater land quality or cash
equal to the value of the land being exchanged. Please consult with the Parks and
Recreation Department if development is being considered around the lake.
Airport Overlay District
(a) Notification is required of all potentially affected property owners within the Overlay District.
Notifications are provided to property owners annexed into the City of High Point. In
addition, clear notation is required on preliminary, group developments, and final plats. See
the respective checklists for certification and note requirements. A generic disclosure
statement is also available in Appendix J (pg. 31). Additional information is also available at
http://www.high-point.net/plan/noise.cfm
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ELECTRIC
The City of High Point has its own electric system and provides electric service to most areas
within the City. Where it does not provide electric service, Duke Power provides the service.
The City Electric Department has on file a map of the service areas and may be contacted for
information on the areas served by the City. The Electric Department designs the electric
distribution systems for development within the City's electric service area. Service is designed
based on a variety of factors including development type, electric demand, accessibility of
equipment, topography, landscaping, streets and other factors. The Department uses various
standards and practices in the review of sites and design of electric distribution systems (see
Appendix A for complete reference list). The City uses a standard wood pole design for street
lighting, but will permit applicants to use other design styles as approved by the Electric
Department. If alternative designs are anticipated, applicants shall contact the Electric
Department for information on materials, costs, and procedures early in the development
process.
Standards and Practices for Electric Services
(a) For streets with curb and gutter, underground electric lines shall be placed in a 10-foot wide
area within the right-of-way and running parallel with the right-of-way. An additional 5-foot
wide easement area outside the right-of-way may be requested by the Electric Department
to establish the needed area to trench a line and maintain it. (National Electric Safety Code)
(b) For streets with ribbon pavement, underground electric lines shall be placed so that the ditch
line can be maintained for proper drainage. Where electric lines cross the ditch line, they
must be placed deeper to avoid damage to them. Transformers must be located behind the
ditch line and on level ground. Additional easement area may be required to maintain
operation of the transformers. (National Electric Safety Code)
(c) The location and number of transformer pad easements shall be coordinated with the
Electric Department. Transformer pads may be outside the right-of-way and contained in a
10-foot wide by 20-foot deep easement.
(d) For overhead electric lines, a 15 foot easement outside the right-of-way and running parallel
with the right-of-way is typically requested to ensure appropriate clearances as required by
the National Electric Safety Code and accommodate guying and shifting of poles as may be
needed, especially where right-of-ways shift for turn lanes. Electric lines must have at least
18 feet of clearance over roadways and maintain at least 7.5 feet from buildings, trees and
signs when the wind is blowing. (National Electric Safety Code)
(e) Electric lines shall be at least 5 feet from hydrants.
(f) Electric line pole height ranges from 30 feet to 110 feet.
(g) Electrical distribution systems are designed by the Electric Department and are typically
done at the plans and profiles stage of subdivision development. Applicants shall identify
electric system delivery points on preliminary plats.
(h) All public streets within the City limits are required to have street lighting. The lighting levels
are dependent on the development area. (Electric Department Mission Statement) If
requested by the applicant, street lighting can be installed and made operational prior to
building construction.
(i) If an applicant desires to use street lighting that is not the City's standard street lighting
(such as decorative light poles), this intent shall be determined early in the development
review process, ideally by the plans and profiles stage. Non-standard street lighting may
require more poles, wiring, and road crossings. This information is needed prior to any road
construction to allow for installation of conduit crossings prior to placing the roadway base.
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(j) High voltage underground electric lines are buried at least 3 feet and low voltage lines are
buried at least 2.5 feet. Trenches containing additional utilities require additional standards
on depth, width, etc. (National Electric Safety Code)
(k) A minimum of 1-foot separation is required between electric and other utilities. (National
Electric Safety Code)
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LANDSCAPING
Landscaping is required by the City's Development Ordinance. The landscaping provisions are
intended to enhance beautification, provide visual buffers and reduce negative impacts,
encourage preservation of existing vegetation, and safeguard and enhance property values.
Landscaping plans are required and approval of such shall be received prior to obtaining landdisturbing permits or building permits. Special landscaping standards apply in designated
Scenic Corridor Overlay Districts. Please consult the Planning and Development Department
and the Development Ordinance for the requirements. When designing a landscaping plan the
following should be considered: 1) plant type and location, 2) existing and planned uses,
surrounding uses, and the impacts of those uses such as noise, lighting, etc., 3) location of
parking, driveways, Fire Department access, storage, dumpsters, and utilities and 4) existing
environmental features that can be preserved and incorporated into the plan. Where
landscaping plans are required, they should be submitted with the site plan, group development
plan, preliminary plat or master plan so that coordination between site design, utility location and
landscaping can be accommodated.
Standards and Practices for Landscaping
(a) The City of High Point Landscape Manual and Appendix 6 of the Development Ordinance
contain lists of recommended plant materials.
(b) Any expansion of a use exceeding 3,000 square feet, whether buildings, open storage
areas, parking areas or the like, requires meeting the landscaping standards for the
expanded area. (Development Ordinance, Section 9-5-11(a))
(c) Lots that are less than 55,000 square feet are not required to have greater than 15% of the
site landscaped. Contact the Planning and Development Department on how best to
accomplish the landscaping requirements. (Development Ordinance, Table 5-11-2)
(d) Where building setback requirements are less than the required planting yard, alternatives
to the landscaping/screening requirements may be permitted on a case by case basis
showing equal or better performance.
(e) Trees and other plantings shall be placed so as not to interfere with streets, curbs, walls,
sidewalks and sight distances, and shall be located so as to maintain appropriate access to
structures by the Fire Department. Consideration of plant type is important.
(f) Most planting requirements are by rate. This means that the plantings do not have to be
placed on center and may be grouped as permitted by the Enforcement Officer. However,
no more than 50% of the required planting material may be grouped. (Development
Ordinance, Table 5-11-2 and Section 9-5-11(c))
(g) The planting yard type required is based on adjacent uses, not adjacent zoning.
(Development Ordinance, Section 9-5-11(b))
(h) Planting yards are based on the right-of-way line dedicated in development. Therefore, a
requirement for additional right-of-way does not reduce any standards for planting or street
yards.
(i) Planting yards shall have no greater than a 3:1 slope. Retaining walls may be necessary to
achieve appropriate slope. (Development Ordinance, Section 9-5-11(c))
(j) Ponds and the slopes from them shall not encroach into planting yards.
(k) Consult with the Planning and Development Department as to whether plantings used in
bioretention areas may be counted towards the required plantings in planting yards.
(l) To maintain structural integrity, trees and large shrubs are not permitted on the dam crest or
side of any fill slope of a wet or dry pond. (City of High Point Stormwater Best Management
Practices Design Manual, Section 1.1, Wet Ponds 1.1.11)
(m) Water and sewer lines shall not pass longitudinally under planting yards.
(n) Trees and other plantings are generally not allowed in public utility easements for water,
sewer and storm facilities. Trees and other plantings in electric utility easements are
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(o)

(p)

(q)

(r)

(s)

permitted but restricted as to their species and location so as not to interfere with overhead
or underground facilities. Inability to plant within easements does not reduce or negate
planting yard requirements. Alternate locations must be approved by the Enforcement
Officer.
All new or redeveloped off-street parking lots must be designed so that all of the parking
spaces meet the following: All spaces must be within 80 feet of a canopy tree (50 feet for
residential developments). If understory trees are substituted for canopy trees the parking
spaces must be within 60 feet (30 feet for residential developments) of the understory trees.
(Development Ordinance, Section 9-5-11(c)(5))
Driveways may cross planting yards, but may not cross longitudinally. Where shared
driveways are being used and are split by a shared property line, an alternative location for
required planting yards must be provided on each property. Please consult the Planning
and Development Department on alternatives.
Landscaping shall be kept at least 3 feet from fire hydrants (NC Fire Protection Code,
Section 602.5) and kept clear of Fire Department Connections (NC Fire Protection Code
Section 603.16.1 and NFPA 13 and 14).
The standards for the minimum plant size at installation is as follows (Development
Ordinance, Section 9-5-11(c)):
Canopy Trees - 8 feet high, 2" in caliper measured 6" above grade
Understory Trees - 4 feet high, 1" caliper measured 6" above grade
Shrubs - 18" spread or height, 2-3 gallon
Loading areas facing a public street, residential land uses, or residentially zoned property
shall be screened from view at a height or six (6) feet above ground level, as seen from the
centerline of any adjacent public street or from the property line where no adjacent street
exists (Development Ordinance, Section 9-4-5(c)g.)
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BUILDING AND SITE CONSTRUCTION
Building and site plans are required to issue permits for construction. All development, site and
building plans shall be complete at the time they are submitted for review. Please refer to the
map standards and checklists provided in Appendix D for information on what is required to be
on the plans and submitted with the plans. Since permits are issued from officially approved
plans, the completeness of the plans is important for more rapid and efficient review. It is
advised that if there are existing buildings or structures that are intended to be reused, the
applicant should start by discussing the plans with the Inspection Services Division of the
Planning and Development Department to understand how the building or structure may be
reused and what may be required to adapt it to a new use.
Standards and Practices for Building and Site Construction
(a) There shall be a minimum grade of 6" of fall in the first 10 feet from the perimeter of a
dwelling. (NC State Building Code)
(b) Only one building permit per recorded lot may be issued in single-family residential
development.
(c) Streets must be accepted before Certificates of Occupancy can be issued. Exceptions may
be made, as determined by the Planning and Development Department, where final plats
are recorded without accepted streets. In such a case, a final street inspection and approval
by the Engineering Services is required prior to issuance of Certificates of Occupancy.
(d) Applicants shall identify the type of refuse collection planned for the project and indicate
and/or illustrate such on the plans.
(e) Dumpsters shall be screened. (Development Ordinance, Section 9-5-1(d))
(f) Apartment and condominium developments must use dumpsters for garbage collection.
Allow one dumpster per 25 units. If a recycling dumpster is desired, simply double the width
of the required concrete pad from ten feet to twenty feet to accommodate the additional
container. The Environmental Services Division of the Public Services Department must
approve individual recycling containers.
(g) Dumpsters shall be located so as not to obstruct Fire Department vehicle and Public Service
truck access. They shall not obstruct means of ingress/egress from structures and shall be
clear from electrical facilities.
(h) Dumpsters shall be placed on concrete pads and appropriate turning movements must be
maintained. See Appendix G for dumpster pad construction detail drawing.
(i) Parking required for uses is contained in Table 5-6-1 of the Development Ordinance.
(j) The geometric design standards for parking are provided in Table 5-6-2 of the Development
Ordinance. Parking lots shall be paved. See Section 9-5-6(d) of the Development
Ordinance for exceptions to that requirement.
(k) When driveways are located off major thoroughfares or state classified roads, a 100-foot
throat extending from the curb into the property is required before a vehicle may turn into a
parking space or parking lot isle. Actual parking spaces may extend back towards the rightof-way. In no case shall parking be designed so vehicles must back up into the right-of-way.
(l) Appropriate Fire Department access to the site shall be provided in accordance with Section
503 (2002 International Fire Code). Fire Department vehicle access shall be a clear area of
at least 20 feet wide and a minimum clearance of 13.5 feet high. The access shall extend to
within 150 feet of all portions of the building.
(m) Where parking lots are also utilized as Fire Department access, adequate turning radius and
widths, as well as building location are important factors in site design.
(n) For gated complexes, all gates must meet Fire Department approval for access and must
have an approved means of entry including key vault location, keys, cards, etc.
(o) Signs are regulated per the requirements of the Development Ordinance, Section 9-5-16.
The standards cover sign type, size, location, height, number, design, maintenance,
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illumination, and other requirements. A master or common signage plan is required for
planned unit developments (PUD), traditional neighborhood developments (TND) and
integrated multiple use developments (IMUD). Consideration should be given to the location
of signs in relationship to overhead utility lines.
(p) Accessory uses, buildings and structures are regulated per the requirements of Section 9-413 of the Development Ordinance. These standards address location, setbacks, area and
other matters.
(q) Fences are regulated per the standards of Section 9-4-14 of the Development Ordinance.
These standards cover fence type, maintenance, height and other requirements. Fences
may not be located on easements unless permission is granted by the utility. Fences may
not be located on greenway easements. A permit is required for fences.
(r) The Engineering Services Department reviews storm drainage systems for all site plans and
inspects all private water and sewer lines on site plans.
(s) Multi-family developments that have twenty-five units or more must utilize dumpsters for
garbage collection. Dumpsters should be provided at the rate of one dumpster per twentyfive units. Developments of less than twenty-five units may request individual refuse and
recycling receptacles by contacting the Environmental Services Division Superintendent.
(t) The City will not collect garbage in compactors and roll-off containers.
(u) The City does not provide or empty recycling dumpsters. The
property
owner(s)
or
homeowners’ association may hire a contractor to provide the service.
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SURETIES OR IMPROVEMENT GUARANTEES
In lieu of requiring the completion, installation, and dedication of all required city street and utility
improvements, including water quality devices, prior to Final Plat approval, the developer may
submit the statement of required improvements (see Appendix H) for which the developer is
responsible and the date when said improvements shall be completed. In addition, in lieu of
requiring the completion, installation, or dedication of public improvements required by this
Ordinance prior to issuance of the Certificate of Compliance, the City may accept a financial
guarantee along with a statement from the developer indicating responsibility for, and the
completion date of, said improvements.
Standards and Practices for Sureties or Improvement Guarantees
(a) No Final Plat or Certificate of Compliance shall be approved until all required improvements
have been installed by the developer and inspected and accepted by the City, or a surety
has been provided.
(b) A completed "Statement of Required Improvements" (see Appendix H) must accompany all
requests for sureties or improvement guarantees. A "Statement of Required Improvements"
worksheet shall not be accepted until Plans and Profiles for the development have been
approved, in accordance with Section 9-6-8 (Street and Utility Construction) of the High
Point Development Ordinance.
(c) Acceptable sureties include approved irrevocable letter of credit (for an approved period not
to exceed eighteen (18) months), surety bond, certified check, or equivalent security, in an
amount to be determined by the Enforcement Officer. The surety amount shall cover at
least one hundred and fifteen percent (115%) of the entire estimated cost, as approved by
the City Engineer, of installing all uncompleted improvements.
(d) Engineering Services coordinates sureties for subdivision improvements (including roads,
utilities, and erosion control devices) and Public Services handles sureties for water quality
devices.
(e) An agreement between the financial institution and the developer shall be filed with the City
guaranteeing the following: 1) That said escrow account shall be held in trust until released
by the City and may not be used or pledged by the developer for any other matter during the
term of the escrow; and 2) That in case of a failure on the part of the developer to complete
said improvements, the financial institution shall, upon notification by the City, immediately
pay the funds deemed necessary by the City to complete the improvements up to the full
balance of the escrow account, or deliver to the City any other instruments fully endorsed or
otherwise made payable in full to the City.
(f) For Surety Bonds the developer shall obtain a surety bond from a surety bonding company
authorized to issue said bonds in North Carolina. The bond shall be payable to the City and
shall be in an amount covering the entire estimated cost, as approved by the City, of
installing all uncompleted improvement.
(g) That in case of a failure on the part of the developer to complete said improvements, the
financial institution shall, upon notification by the City, immediately pay the funds deemed
necessary by the City to complete the improvements up to the full balance of the escrow
account, or deliver to the City any other instruments fully endorsed or otherwise made
payable in full to the City.
(h) Default: All developments whose public improvements are not completed and accepted
fourteen (14) days prior to the expiration of the financial guarantee shall be considered to be
in default.
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Statement of Required Improvements ............................................ Appendix I
4 pages. This worksheet must be completed and submitted along with all
plans and profiles submitted for endorsement.

Owner's Association Required Elements ........................................ Appendix J
1 page. This checklist must accompany Owners' Association documents
submitted for approval prior to recording.

Miscellaneous Policies and Guidelines ........................................... Appendix K
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APPENDIX A - REFERENCES
The following table is provided to direct applicants to sources for further inquiry. Some of the sources
cited here are standards and ordinances followed by the City. Others provide the City with information
and guidance in the review of development proposals. City ordinances and documents are generally
available to customers for purchase or to review in department offices. State and other documents are
not available to customers for purchase from the City. For those who want to obtain such documents,
they may be available from the sources cited in this table. In some cases, City departments may have
such documents and they may be available for review, but may not be removed from the department
offices. In the format column P = printed form, W = website.
Name
CHP Code of Ordinances

Date

Approx. Size

Format
P, W

CHP Development
Ordinance

1992*

550 pp.

P, W

CHP Driveway Ordinance

1990

36 pp.

P, W

CHP Standard
Specifications and Details
for Roads, Structures and
Utilities (Latest Edition)
CHP Water and Sewer
Utility Extension Policy
CHP Stormwater Best
Management Practices
Design Manual
CHP Storm Drainage
System Design Manual

Latest
Edition

CHP Stormwater
Management Program
CHP Backflow Prevention
Program Ordinance
CHP Fire Department
Specifications
CHP Electric Delivery
Standards
CHP Electric Department
Mission Statement
CHP Building Inspections
Standard Operating
Procedures
CHP Landscape Manual

2001

2 pp.

P, W

2000

55

P, W

Provided (1)
no

Planning and Development
Dept., Public Services Dept.
Engineering Services Dept

yes

no

no
no

no

http://www.highpoint.net/cengr/stormwater.pdf

1994

54

P, W

Engineering Services

no

http://www.highpoint.net/cengr/stormdrainage.pdf

1992

27 pp.

P

Public Services Dept.

no

P

Public Services Dept.

no

W

http://www.highpoint.net/electric/about_us.cfm
Planning and Development
Dept.

P

90 pp.

P, W

CHP Web Page
CHP Land Use Plan

n/a
2000*

n/a
28 pp., Map

W
P, W

Community Facilities Plan
for the High Point
Planning Area
CHP Area Plans, Corridor
Plans, Annexation
Agreements, etc.
CHP Street Name and
Address Assignment
Standards

2001

32 pp., Map

P, W

varies

varies

P, W

2002

7 pp.

P
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Where Available
Municode or Planning and
Development Dept.
Planning and Development
Dept., http://www.highpoint.net/plan/ordinance.htm
Transportation Dept.,
http://tocfs2.ci.high-point.nc.us/
Engineering Services Dept.
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Planning and Development
Dept., http://www.highpoint.net/plan/
www.high-point.net
Planning and Development
Dept., http://www.highpoint.net/plan/
Planning and Development
Dept., http://www.highpoint.net/plan/
Planning and Development
Dept., http://www.highpoint.net/plan/
Planning and Development
Dept., http://www.highpoint.net/plan/

no

no

no
no

no

no

yes

Guidebook of Standards and Practices for Development
City of High Point
Name
CHP Master Plan Update
for Parks and Recreation
CHP Guidelines for Use of
High Point Municipal
Lakes
CHP Thoroughfare and
Street Classification Map
CHP Traffic Impact
Analysis Policy
Community Facilities Plan
for the High Point
Planning Area
NC DENR Water and
Sewer Guidelines
NC DENR Water Supplies
and Water Quality Manual
NC Administrative Codes
NC DOT Roadway
Specifications,
Construction Manual, and
Details
NC Erosion and
Sedimentation Control
Planning and Design
Manual
NC Fire Prevention Code

Date

Approx. Size

Parks and Recreation

no

1 sheet

P

Transportation Dept.

no

1999

6 pp.

P, W

Yes

2000

32 pp.

P, W

Transportation Dept.,
http://tocfs2.ci.high-point.nc.us/
Planning and Development
http://www.high-point.net/plan/
NC Dept. of Environment and
Natural Resources
NC Dept. of Environment and
Natural Resources

No

NC Dept. of Transportation Greensboro

No

P
P

1000 pp.

P

Highway Capacity Manual

2000

1000 pp.

P

ITE Trip Generation
Manual
AASHTO - A Policy on the
Geometric Design of
Highways and Streets
FEMA Flood Maps
NFiPA Standards
NFiPA Fire Protection
Handbook
International Fire Code

1996

2000 pp.

P

2001

900 pp.

P
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Provided (1)

P

2000

International Building
Code
National Electric Code
National Recreation
Standards
Guide for the Development
of Bicycle Facilities
Guideline and Standard
Practice for Tree
Protection

Where Available

1990

NC State Building Code
NC Facilities Planning and
Design Guidelines
Manual on Uniform Traffic
Control Devices

Format

1998

A-2

No

No

No

P

Inspections and NC Dept. of
Insurance
NC Dept. of Insurance

P

NC Dept. of Insurance

No

P

Planning and Development
Dept.

No

P
P
P

27 pp.

No

American Assoc. of State
Highway and Transportation
Officials, www.transportation.org
Transportation Research Board,
www.trb.org
Institute of Transportation
Engineers, www.ite.org
American Assoc. of State
Highway and Transportation
Officials, www.transportation.org
Engineering Services
Fire Department
Fire Department

P

2006

NC Dept. of Environment and
Natural Resources
www.dlr.enr.state.nc.us/eropubs.ht
ml
Inspections and NC Dept. of
Insurance
Inspections and NC Dept. of
Insurance

Yes

No
No
No

No
No
No

No

Guidebook of Standards and Practices for Development
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Notes:
P = printed form, W = website
CHP = City of High Point
(1) If noted "yes" in this column, the document is provided in the appendices of this guidebook.
*Includes any amendments since adoption date.
Dates and document sizes are provided when known.
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APPENDIX B- CONTACTS
Department

Phone / Fax
(area code 336) & Email
883-3194 / 883-4118

Location

Responsibility

Room 210 City Hall

Electric

883-3126 / 883-3478

M.O.C., 816 E. Green
Street

Fire

883-3362 / 883-3550

Fire Station 2, 434 S.
Elm Street

Police

887-7822

Lee Hunt

lee.hunt@highpointnc.gov

1009 Leonard Ave.,
High Point, North
Carolina 272605321

Engineering, flood plain, watershed,
storm drainage, land disturbing, water
quality devices, review of engineered
development plans
Review plans that involve the City’s
Electric Department planning or facilities,
and protection of right-of-way interests.
Review developments for compliance
with Fire and Life Safety Codes
Analyzes local demographics and growth
trends in regards to their effects on
neighborhood crime patterns

Parks &
Recreation
Planning &
Development

883-3469 / 883-8524

Engineering
Services

Development
Services Div.

883-3328 / 883-3056

Room 316 City Hall

883-3328 / 883-3056
Planning
Services Div.

Room 316 City Hall
883-3210 / 883-8518

Inspection
Services Div.

Room 316 City Hall

Room 206 City Hall

Water, sanitary sewer, stormwater, water
quality, water quality devices, watershed,
backflow devices, refuse collection,
recycling, roadway maintenance

883-3225 / 883-8568

Room 210 City Hall

887-9355

P.O. Box 2528
High Point, NC 27261

Transportation improvement projects,
traffic signal operations, driveway
permits, transit, MPO
Availability, scheduling, design and
installation of Natural Gas Service

Public Services

883-3215 / 883-1675

Water/Sewer Main
-Bart Helper

883-3691

Transportation
Piedmont Natural
Gas
Mike Lang
North State
John Wheeles
Time Warner
Paul Stevens
Duke Energy
Edwin D. King

Zoning, landscaping, addressing,
subdivisions, annexations, watershed
Land use planning, census, Geographic
Information Systems (GIS)
Reviews building plans and issues
permits, conducts inspections, enforces
zoning, minimum housing, junk vehicle
and public nuisance ordinances

mike.lang@piedmontng.com
886-3968
847-4073 (mobile)
jwheeles@nscom.com
217-6740

110 N. Elm St. , P.O.
Box 2326
High Point, NC 27261
P.O. Box 10948
Greensboro, NC
27404
5818 Old Thomasville
Rd.
High Point, NC 27263

edking@duke-energy.com
841-2448

For individual email addresses please see http://www.high-point.net
City Hall is located at 211 S. Hamilton Street, High Point, NC.
TDD: (336) 883-8517
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Availability, scheduling, design and
installation of telephone service
Availability, scheduling, design and
installation of cable television service
Duke Power Services – High
Point.(Electric Department has a service
area agreement map delineating which
electric provider has jurisdiction to serve
a development
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APPENDIX C - FEE SCHEDULES
(Current as of December 2006)
Zoning Fees (Planning & Development Dept.)
Zoning Map Amendment
Special Use Permit
Vested Rights Site Specific or Phased
Development Plan
Minor Amendments - ( To Conditional Use
Permits/Special Use Permits)

0-1 acres: $300.00
>1-5 acres: $600.00
>5 acres:
$900.00

Major Amendments - ( To Conditional Use
Permits/Special Use Permits)

$500.00

Text Amendment

$200.00

Land Use Plan Amendment

$50.00

Street Renaming

$200.00 plus 1/2 of sign replacement costs

Address Change - (Citizen Initiated)

$50.00

Street Closing

$500.00

Annexation Petition (voluntary)

$100.00

Zoning Confirmation Letters
If field inspection is required

$25.00
$50.00

$100.00

Board of Adjustment
Variance, Special Exception and Appeal
Watershed Variance (Major or Minor)
Historic Preservation Commission
Certificate of Appropriateness
Minor Works
Address Change

$200
$50
$50
No charge
$50

Water & Sewer Extension Exemption

$25

Subdivision and Plan Review Fees (Planning & Development Dept.)
Subdivision
Sketch
Preliminary
Final
Site Plans (Including IMUD's, Group Developments,
and Recreational Vehicle Parks)

No charge
$100 plus $20 per lot
$50 per plat
$100.00 plus $4 per dwelling unit or space or
$4 per 1,000 sq. ft. (non-residential)

Street & Utility Construction Plan for street, water,
sanitary sewer and stormwater facilities

$50 per submittal

Watershed Development Plan
ISA Review Only

$100 plus $25 per control device
$25

PUD Unified Development Plan

$200 (if review separately)

TND Master Plan

$200 (if review separately)

Right-of-Way Encroachment

$100

Easement Reconveyance

$75

Exclusion Map

$50

Plat or Plan Minor Revision for valid approvals or
conditional approvals

$25 plus increased or additional per lot, dwelling unit,
space, square footage, or control device fee
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Fees for Participation in a Public Regional Pond (Planning & Development Dept.)
Minimum Fee

$2,000

Area of Site Flowing in Public Regional Pond
0-1 acres
>1-5 acres
>5-10 acres
>10 acres
Fee Application Outside Corporate Limits

$0.35 per ISA square foot
$30,000 per ISA acre
$150,000 plus $15,000 per ISA acre over 5
$225,000 plus $9,000 per ISA acre over 10
For property outside the corporate limits, the cost per
impervious surface area acre shall be 100% greater.
Fee Application to Streets
The stormwater facility fee applies to all impervious
surface within a development, including public and
private streets; however, where a developer constructs a
4-lane or larger public street within a development, then
the fee shall apply to only 50% of the impervious surface
area of that public street.
City Property
A fee shall not be charged to any city owned property
utilizing a public regional stormwater facility.
Fee Refund
No refunds shall be made unless the applicable
watershed development plan is voided or revised
accordingly and no impervious surface has been
installed.
Subdivision Inspection Fees (Engineering Services Dept.)
Sanitary Sewer Mains

$0.75 per foot

Storm Sewer Lines

$0.50 per foot

Water Mains

$0.75 per foot

Roadways

$0.50 per foot

Minimum Total Fee

$100.00

All public and private sanitary sewer and water mains are inspected. Storm sewer lines in public streets and
private streets in subdivisions are inspected. Storm sewer systems in private drives and other developments are
not inspected. Roadway pavement in public streets and private streets in subdivisions are inspected. Roadway
pavements in private drives, parking lots and other developments are not inspected.
Land Disturbing Permit Fees (Engineering Services Dept.)
First Acre

$345.00

Each additional acre or part thereof (round up)

$115.00

Driveway Permit Fees (Transportation Dept.)
Single Family Residential

$30.00 per driveway

Duplex, Triplex Residential

$30.00 per driveway

Multi-family Residential

$40.00 per driveway

Commercial and Industrial

$50.00 per driveway

Private Street Entrance

$45.00 per driveway

Structure Moving

$100.00 per driveway

Street Cut

$1.00 per driveway

Other

$5.00 per driveway
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Permits and Inspection Fees (Planning & Development Dept.)
The Inspection Services Division of Planning & Development has fee schedules for all permits and inspections.
Fee schedules are available upon request. The fee schedule can also be viewed at http://www.high-

point.net/plan/profee.pdf
Water/Sewer Taps and Meter Fees (Public Services Dept.)
Water Service and Meter
3/4" X 5/8" Water Meter connected to yoke
3/4" Water Tap (service line, meter setter and box)
Total 3/4" Residential Water Service
Sewer Service Line (with clean-out)
4" Sewer Tap
Temporary Meters
Construction Meter
Non-refundable service fee plus water used

$130.00
$980.00
$1110.00
$1010.00

$150.00

Hydrant Meter
Non-refundable service fee plus water used

$150.00

Fire Hydrant Use
Open a New Account
$50
Deposit for Hydrant Meter Assembly with a 5/8-inch
meter and ¾-inch backflow preventer
$200
Deposit for Hydrant Meter Assembly with a 3-inch
meter and 3-inch backflow preventer
$800
Note: Deposits represent security for the return of the Hydrant Meter Assembly in good condition at the time the
Account is closed. Deposits are held by the City without the accrual of interest as long as the Account is open.
Acreage Fees and Frontage Fees
Water acreage fee
$200.00
Sewer acreage fee
$200.00
Water frontage fee
$11 per road frontage foot
Sewer frontage fee
$15 per road frontage foot
Price is subject to change, call (336)883-3166 to verify. The City of High Point makes Taps for Single-Family
Residential Homes Only. Customers needing Commercial/ Industrial Taps will need to contact a Licensed Utility
Contractor. Commercial/Industrial meters must be obtained through the City of High Point.
Geographic Information and Mapping (Planning & Development Dept.)
Planimetric, Topographic, and Aerial Photo Maps
Blueprints/Engineering Copy:
(up to 18” x 24”) – precut (1/2 sheet)
(up to 24” x 36”) – aerials
(up to 30” x 42”) – planimetric, topo, & zoning

$1.00
$2.00
$3.00

Street Name Map (black & white)

$3.00

Watershed Map (color) (1” = 2,000’) 36 x 48
Land Use Map (color) (1” = 2,000’) 36 x 48
Street Map (color) (approx. 1"=1,730') 36 x 54
Ward Map (color) (1” 1,600’) 36 x 54
Custom Color Plots:
A (Letter) 8 ½ x 11
B (Tabloid) 11 x 17
C Size 17 x 22
D Size 22 x 34 (black & white plot)
E Size 34 x 44

$16.00
$16.00
$20.00
$20.00
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Digital Files
Single Layer of Data (on CD) from the GIS
dataset
Composite digital or the photo image (on CD) of
greater High Point area
Per hour charge for requests outside of
standard products (custom data or map)
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APPENDIX D. - REVIEW AND FILING COPY REQUIREMENTS
Technical Review Committee (TRC) and Watershed Review Committee (WRC)
All plans submitted for review and approval by TRC or WRC must include: Nine (9) paper prints (sets),
application, and a review fee. Deadlines are typically 5:00 pm Wednesday but may alter during holidays
(see the Calendar for official deadlines).
If a plan receives "conditional approval" the applicant must submit the plan (revised per the comments)
within sixty (60) days of the TRC/WRC review. There is NO deadline for submittal of the revised plans
only that the plans must be submitted within sixty (60) days of review. Plans not receiving "conditional
approval" must be resubmitted by a scheduled deadline.
TRC/WRC reviews several different types of plans. The following matrix is designed to outline the
number and type of documents required for endorsement and required after plan approval.
Submittal Requirements: 9 paper copies (sets)

4

4
4
4
4

4
4
4
6

Mylar
As-builts

4

Sketch Plan
Preliminary Plat
Major Subdivision
Minor Subdivision
Street & Utility Construction Plans & Profiles
Site Plans/Group Developments
*Site Layout Sheet
*Water & Sewer Utility Sheet
*Grading & Erosion Control/
Watershed Development Plan Sheet
*Landscaping Plan Sheet
Final Plat
Exclusion Map (b)
Annexation Map
Planned Unit Development Sketch Plan
Planned Unit Development Unified
Development Plan
Traditional Neighborhood Concept Plan
Traditional Neighborhood (TN) Master Plan
(b)

Mylar
Copy

One (1)
reproducible and
the following
number of paper
prints

Mylar
Original

Type of Plan

After Plan Approval

Paper
Prints

Endorsement

1

3(d)

see note (e)
4
4

5(a)
5

4
4

2
2

4
4

1
1
1

2(c)
2(c)
3(c)

1

2(c)

(a) If residential provide 6 paper prints instead of 5.
(b) Recordation of exclusion maps is not required, however, typically the maps are recorded to
finalize the approval process.
(c) If a certified copy is desired from the Register of Deeds an additional mylar copy is required.
(d) Provide this number of paper prints directly to the Erosion Control officer.
(e) The annexation mylar original and mylar copies must be submitted at one time.
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APPENDIX E. - DEVELOPMENT PLAN STANDARDS (CHECKLISTS)
Essential Technical or Watershed Review Submission Information

Link

Subdivision Sketch Plan

Link

Preliminary Plat (subdivision)

Link

Plan and Profile (subdivision)

Link

Watershed Development Plan or
Erosion Control Plan

Link

Site Plan or Group Development Plan

Link

Final Plat (subdivision)

Link

Exclusion Map

Link

Annexation Map

Link

Planned Unit Development (PUD) Sketch Plan
Unified Development Plan for a PUD
Concept Plan for a Traditional Neighborhood
Traditional Neighborhood Master Plan

Link
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ESSENTIAL TECHNICAL or WATERSHED REVIEW
COMMITTEE SUBMISSION INFORMATION

The Technical or Watershed Review Committees will not accept plans for review if it lacks certain
essential information. These items are listed below:
Minor & Major
Subdivisions
Site Plan/
Group Dev

Plan and
Profile

x

x

x

x

x

x

x
x
x
x

x

x
x
x
x

x
x
x
x

x
x
x
x

x
x

x
x

x
x
x
x

x
x
x
x
x

x
x
x
x
x

x
x
x
x
x

x
x
x

x
x
x
x
x

x
x
x
x
x
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x
x

x

x

x

x

x

x

x

x

x
x

x
x

x
x

x
x
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ECP/ WCP

Annexation
Map

Completed Application or Required
Information on the Cover Sheet
Completed Checklist
Entire site boundary
Lot sizes
Nine paper copies (Seven days prior to the
meeting)
Filing fee
Lot dimensions
North towards the top of sheet
Vicinity map
Existing buildings to be removed or to remain with
setbacks from existing and proposed property lines
Existing and proposed, public and private
waterlines (Size, type, valves, hydrants)
Existing and proposed, public and private sewer
lines (Size, type, manholes)
Topography
Existing and proposed storm sewer lines with flow
arrows
Flood plain information
Drainage basin map and storm drainage
calculations
Existing and proposed, public and private street
right-of-way (Width, centerline, dimensions,
chords)
Existing and proposed, public and private street
pavement (Street lines, dimensions, type)
Existing Electric Utility Lines

Final Plat

x

Prelim
Plat

Exclusion
Map

Information

x
x

x

x

x

x
x

x
x

x
x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

x
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SKETCH PLAN CHECKLIST

City of High Point Planning & Development Department
Technical Review Committee
Applicability: A sketch plan is required for Technical Review Committee review for any subdivision of property that
involves more than fifty (50) lots. The sketch plan is submitted prior to preliminary plat submittal.
Submittal Requirements: Review Fee: None Deadline: Wednesday by 5:00 P.M. (See calendar for exceptions)
Copies: Nine (9)
The following checklist must be completed and accompany all sketch plans submitted for review by the Technical
Review Committee. Use the unshaded box to the left of each required element to denote the following: = Provided
 = Not Provided N/A = Not Applicable.
FOR
OFFICE
USE ONLY

REQUIRED INFORMATION

DEPARTMENT OF TRANSPORTATION
Railroad lines and rights-of-way
Street data illustrating:
Show existing and proposed rights-of-way (R/W) within and adjacent to property including:
R/W lines, total R/W width, R/W width from centerline
Show existing and proposed streets including:
Pavement or curb lines, pavement width (face-to-face), cul-de-sac pavement radius, existing &
proposed street names (refer to street name standards)
ELECTRIC DEPARTMENT
Location of existing poles for electric transmission lines
Location of electric service deliver point
ENGINEERING SERVICES AND PUBLIC SERVICES

Watercourses, ponds, lakes, and streams
Marshes, swamps, and other wetlands
Approximate location of flood plain
Erosion control/watershed development information including:
Areas to be left undisturbed, number of acres, type of ground cover, and % natural or stabilizing
vegetation on tract
Depict the boundaries of the tiers on or within the vicinity of the site (if any)
GENERAL

Map or plan size:
Shall not exceed a maximum size of 24" by 36"
May be drawn on more than one sheet with appropriate match lines
Title Block containing:
Name of development
Type of map or plan (sketch plan, preliminary plat, etc)
Location (including address, city, township, county, & state)
Date map prepared and revised
Scale of drawing in feet per inch (drawing shall not be at a scale of less than 1 inch = 200 feet
Name, address, and telephone number of preparer (licensed surveyor, engineer, or architect)
Owner's name, address, and daytime telephone number
Developer's name, address, and daytime telephone number (if different from owner's)
Zoning of property and of adjoining properties
Existing land use of property and of adjoining properties
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REQUIRED INFORMATION

Tax map, block, & parcel(s) number(s)
Vicinity map showing location of site relative to surrounding area (typically drawn in upper right hand
corner at a scale of 1 inch = 2000 feet)
City limits, county lines, and other jurisdiction lines, if any (showing existing and new city limits on
annexation maps)
North Arrow & orientation (North arrow shall not be oriented towards bottom of map
Existing property lines (if existing property lines are to be changed, label as "old property lines" and show
as dashed lines)
Dimensions, location, height and use of all existing and proposed buildings, distances between buildings
measured wall-to-wall at the closest point; distance from building wall measured at right angle to closest
property line
Proposed building locations for twin home or zero side setback developments
Areas to be dedicated or reserved for the public or a local jurisdiction
Areas designated as common area or open space under control of an Owners' Association
Proposed lot lines & dimensions
Site calculations including:
Acreage in total tract
Total number of lots proposed
Location, dimension, & type of all easements
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PRELIMINARY PLAT CHECKLIST
City of High Point Planning & Development Department
Technical Review Committee
Applicability: All divisions of a tract or parcel of land into two (2) or more lots, building sites, or other divisions for
the purposes of sale or building development (whether immediate or future) and includes all divisions of land
involving the dedication of a new street or a change in existing streets. A Major Subdivision is a subdivision
involving more than four (4) lots, requiring new public street(s) for access to interior property, and/or requiring
extension of public water or sewer lines. A Minor Subdivision is a subdivision involving not more than four (4) lots
fronting on an existing approved public street, not requiring any new public street(s) for access to interior property,
and not requiring extension of public water or sewer lines.
Submittal Requirements: Review Fee: $100 plus $20/lot (Major or Minor Subdivision) Deadline: Wednesday by
5:00 P.M. (See calendar for exceptions) Copies: Nine (9) Preparation by: Professional Engineer, Surveyor or
Registered Landscape Architect
The following checklist must be completed and accompany all preliminary plats submitted for review by the
Technical Review Committee. Use the unshaded box to the left of each required element to denote the following: =
Provided  = Not Provided N/A = Not Applicable.
FOR
OFFICE
REQUIRED INFORMATION
USE ONLY
DEPARTMENT OF TRANSPORTATION
Railroad lines and rights-of-way
Street data illustrating:
Show existing and proposed rights-of-way (R/W) within and adjacent to property including:
R/W Lines, total R/W width, R/W width from centerline
Show existing and proposed streets including:
Pavement or curb lines, pavement width (face-to-face), cul-de-sac pavement radius, existing & proposed street
names (refer to street name standards)
ELECTRIC DEPARTMENT
Location of existing poles for electric transmission lines
ENGINEERING SERVICES AND PUBLIC SERVICES
Watercourses, ponds, lakes, and streams
Marshes, swamps, and other wetlands
Approximate location of flood plain
Utility Layout Plan showing connections to existing systems, line sizes, material of line, location of fire hydrants,
blowoffs, valves, manholes, catch basins, force mains, etc. for the following types of utility lines: (Note: show
existing utilities with dashed line and proposed utilities as solid lines)
Sanitary sewer
Water distribution
Storm sewer
Electric
Rate Schedule block for inspection fees (estimate)
Permanent watershed protection controls including pond locations and types, stream buffers, drainage maintenance,
access, and water quality conservation easements, and natural filtration and infiltration areas
Provide storm drainage calculations along with on-site and off-site drainage basin delineation maps
GENERAL
Map or plan size:
Shall not exceed a maximum size of 24" by 36"
May be drawn on more than one sheet with appropriate match lines
Quality of material:
Either original ink on polyester film (mylar) or a reproduced drawing, transparent and archivable. All materials
shall be reproducible
Title Block containing:
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REQUIRED INFORMATION
Name of development
Type of map or plan (sketch plan, preliminary plat, etc)
Location (including address, city, township, county, & state)
Date map prepared and revised
Scale of drawing in feet per inch (drawing shall not be at a scale of less than 1 inch = 200 feet
Scale Bar
Name, address, and telephone number of preparer (licensed surveyor, engineer, or architect)
Owner's name, address, and daytime telephone number
Developer's name, address, and daytime telephone number (if different from owner's)
Zoning of property and of adjoining properties
Existing land use of property and of adjoining properties
Plat book and deed book reference
Names of adjoining property owners (or subdivisions or developments of record with plat book reference)
Tax map, block, & parcel(s) numbers
Property owner's signature(s) with the proper attest
Vicinity map showing location of site relative to surrounding area (typically drawn in upper right hand corner at a
scale of 1 inch = 2000 feet)
City limits, county lines, and other jurisdiction lines, if any (showing existing and new city limits on annexation maps)
Source of property boundaries signed and sealed by registered land surveyor, engineer, or architect
Boundaries of the property:
Represented distinctly and accurately and showing all distances and courses
Tied to nearest street intersection or U.S.G.S. monument
Showing location of intersecting boundary lines of adjoining properties
North Arrow & orientation (North arrow shall not be oriented towards bottom of map
Existing property lines (if existing property lines are to be changed, label as "old property lines" and show as dashed
lines)
Dimensions, location, height and use of all existing and proposed buildings, distances between buildings measured
wall-to-wall at the closest point; distance from building wall measured at right angle to closest property line
Proposed building locations for twin home or zero side setback developments
Name of any property or building on the National Register of Historic Places or of any locally designated historic
property
Areas to be dedicated or reserved for the public or a local jurisdiction
Areas designated as common area or open space under control of an Owners' Association
Existing and proposed topography of property and 100 feet beyond property showing existing contour intervals of no
greater than 5 feet (2 feet where available); and label at least two contours, including all 10 foot contours from mean
sea level
Proposed lot lines & dimensions
Lots numbered consecutively
Square footage of all proposed lots under one (1) acre in size
Acreage for all lots over one acre
Site calculations including:
Acreage in total tract
Acreage in public drainageway and open space
Total number of lots proposed
Linear feet in streets
Area in newly dedicated right-of-way
Projects not served by public water & sewer:
Location of existing well and septic systems
Dimensions and location of all parking areas; total provided & minimum required number of parking spaces;
driveways; service areas; off-street loading facilities; and pedestrian walkways
Location, dimension, & type of all easements
Location and size of existing freestanding signs

Certifications and Notes: (Certificates should be placed along left border of map). Alphanumeric
reference corresponds to the letter reference found in the Certificates and Notes Appendix.
(I) Blanket Electric Utility Easement Agreement (if applicable)
(N) Technical Review Committee (Major Subdivision)
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REQUIRED INFORMATION
(O) Approval Statement for Preliminary Minor Subdivision Plats
(Q) Owner's/Developer's Certificate of Compliance

(T) Inspection Fee Table
(X) Standard note regarding adequate drainage for all building pads
(Y) Standard note for Replacement of sidewalks and curb and guttering
(Z) Water Quality Devices Maintenance Agreement Statement (if applicable)
(AA) Stream Buffer Section Detail (if applicable)
(BB) Public Water Supply Watershed Statement (if applicable)
(FF) Airport Overlay District Notice (if applicable)
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STREET AND UTILITY PLAN AND PROFILE SHEETS CHECKLIST
City of High Point Planning & Development Department
Technical Review Committee

Stormwater drainage calculations shall be submitted with site drainage basin delineation map along with construction
plans and profiles on all projects.
Submittal Requirements: Review Fee: $50.00 for each submittal Deadline: Wednesday by 5:00 P.M. (See
calendar for exceptions) Copies: Nine (9) Preparation by: Professional Engineer
The following checklist must be completed and accompany all Plan and Profiles submitted for review by the
Technical Review Committee. Use the unshaded box to the left of each required element to denote the following: =
Provided  = Not Provided N/A = Not Applicable.
FOR
OFFICE
USE ONLY
GENERAL

REQUIRED INFORMATION

Map size:
Plans and profiles submitted shall be on sheets 24" x 36" in size. Plans and profiles submitted for
public streets or utilities shall be from mylar sheets, which may be furnished by the City.
Cover sheet (e.g. preliminary plan) showing layout of overall development (key map with sheet index
required for all projects involving over 10 sheets)
Vicinity map on cover sheet (typically drawn in upper right corner)
Name and limits of roadway or utility line
Name of development
Owner's name
Location (including city, township, county, and state)
Date sheet prepared and revised
Name, address, and telephone number of plan preparer (registered engineer)
Engineer's seal registered and licensed in North Carolina
North arrow and orientation (sheets will not be accepted for review with north facing toward the
bottom of sheet)
Profile vertical and horizontal scales:
* Public streets and utilities (horizontal scale: 1" = 40'; vertical scale: 1' = 4')
* Private streets and utilities (horizontal scale: 1" = 40'; vertical scale: 1" = 4')
Intersecting property lines and lot numbers of lots adjoining streets
Existing and proposed railroads and rights-of-way
Existing and proposed watercourses, culverts, and storm drains
Right-of-way lines and right-of-way width dimensions
Existing and proposed street lines and pavement widths
Existing and proposed cul-de-sac lines with radius of pavement and of right-of-way
Existing and proposed street names
Typical street cross-section
Location and dimension of all utility and other easements
Utility layouts for: sanitary sewer lines, storm sewer lines, water distribution lines, and other drainage
facilities, illustrating connections to existing utility systems, indicating line or pipe sizes and
materials, locations of fire hydrants, valves, blowoffs, manholes, and curb inlets
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REQUIRED INFORMATION
Show entire intersection on one plan and profile sheet
Centerline stationing on both plan and profile. Stationing shall run from left side of sheet to right.
Show limits of construction and station number.
Plan and profile of stubbed streets shall be extended approximately 200 feet beyond limits of
construction
Independent stationing of water and sanitary sewer lines
Elevations where storm sewer, sanitary sewer, or water lines cross
Work not done by contractor shall be indicated by note and arrow
Elevation and station at all match lines and intersections
Profile grade (in percent)
Existing topography on file shown by dashed line
Top of curb elevation (in plan view) indicating curb radii, point of curvature, and point of tangency
Location of existing and proposed permanent runoff control structure relative to the proposed
improvements
Design engineering data for all curves (horizontal and vertical)
Intersecting grades and drainage flows on side streets shown for approximately 300 feet
Detail sheets showing manholes, fire hydrants, catch basins, street cross-sections, etc.
Certifications and Notes: (Certificates should be placed along left border of map). Alphanumeric
reference corresponds to the letter reference found in the Certificates and Notes Appendix.
(EE) Plan Endorsement in the Certifications and Notes
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WATERSHED DEVELOPMENT PLAN CHECKLIST
City of High Point Planning & Development Department
Technical Review Committee
Applicability: All new development in a Watershed Critical Area (WCA) Overlay District or General Watershed
Area (GWA) Overlay District, including grading, paving, gravel placement, and construction of buildings and other
structures, except for the exemptions listed in Section 9-7-1(c), shall comply with the procedural, design, and
construction requirements of Chapter 7: Environmental Regulations, Article A.
Submittal Requirements: Review Fee: $100 plus $25 per Engineered Stormwater Control device or $25 for
impervious surface area (ISA) review only Deadline: Wednesday by 5:00 P.M. (See calendar for exceptions)
Copies: Nine (9)
The following checklist must be completed and accompany all watershed development plans submitted for review by
the Technical Review Committee. Use the unshaded box to the left of each required element to denote the following:
= Provided  = Not Provided N/A = Not Applicable.
FOR
OFFICE
REQUIRED INFORMATION
USE ONLY
DEPARTMENT OF TRANSPORTATION
Railroad lines and rights-of-way
Street data illustrating:
Show existing and proposed rights-of-way (R/W) within and adjacent to property including:
R/W Lines, total R/W width, R/W width from centerline
R/W width from centerline
Show existing and proposed streets including:
Pavement or curb lines, pavement width (face-to-face), cul-de-sac, existing & proposed street names (refer to
street name standards)
ELECTRIC DEPARTMENT

ENGINEERING SERVICES AND PUBLIC SERVICES
Watercourses, ponds, lakes, and streams
Marshes, swamps, and other wetlands
Base flood elevation data, or certification by licensed engineer that the 100-year storm flow for streams in or near
the subdivision is less than 500 cubic feet per second or greater. In special flood hazard areas designated by FEMA
maps, designation of the floodway & floodway fringe lines from Flood Hazard Boundary Maps and cross-section
elevations
Erosion control/watershed development information including:
Construction sequence
Areas to be disturbed, number of disturbed acres, and percentage of tract disturbed
Average slope
Areas to be left undisturbed, number of acres, type of ground cover, and % natural or stabilizing vegetation on
tract
Total built-upon area including streets roofs, patios, parking areas, sidewalks & driveways
Indicate the name of the watershed overlay district in which the site is located
Depict the boundaries of the tiers on or within the vicinity of the site (if any)
Indicate the density (unit per acre) or percentage of built-upon area
Include the definitions for water quality conservation easements and protected drainage areas
The shortest distance to the nearest applicable floodway identified on the applicable Federal Emergency
Management Agency (FEMA) map
Soil erosion and sedimentation control measures, including the design, locations, dimensions, and calculations
Permanent watershed protection controls including pond locations and types, stream buffers, drainage
maintenance, access, and water quality conservation easements, and natural filtration areas
Provisions for draining the pond
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REQUIRED INFORMATION

Stormwater network including swales, culverts, inlet and outlet structures with grades, elevations, dimensions,
and hydraulic calculations
Provide storm drainage calculations along with on-site and off-site drainage basin delineation maps
Seeding specifications including seedbed preparation, seeding rates, and schedule
Soil types as shown in the applicable County Soil Survey and hydrological soil group
Professional engineer's seal and signature
GENERAL
Map or plan size:
Shall not exceed a maximum size of 24" by 36"
May be drawn on more than one sheet with appropriate match lines
Quality of material:
Either original ink on polyester film (mylar) or a reproduced drawing, transparent and archivable. All materials
shall be reproducible
Title Block containing:
Name of development
Type of map or plan (sketch plan, preliminary plat, etc)
Location (including address, city, township, county, & state)
Date map prepared and revised
Scale of drawing in feet per inch (drawing shall not be at a scale of less than 1 inch = 200 feet
Scale bar
Name, address, and telephone number of preparer (licensed surveyor, engineer, or architect)
Owner's name, address, and daytime telephone number
Developer's name, address, and daytime telephone number (if different from owner's)
Zoning of property and of adjoining properties
Property owner's signature(s) with the proper attest
Vicinity map showing location of site relative to surrounding area (typically drawn in upper right hand corner at a
scale of 1 inch = 2000 feet)
Boundaries of the property:
Represented distinctly and accurately and showing all distances and courses
North Arrow & orientation (North arrow shall not be oriented towards bottom of map
Areas designated as common area or open space under control of an Owners' Association
Existing and proposed topography of property and 100 feet beyond property showing existing contour intervals of
no greater than 5 feet (2 feet where available); and label at least two contours, including all 10 foot contours from
mean seal level
Site calculations including:
Acreage in total tract
Acreage in public drainageway and open space
Total number of lots proposed
Linear feet in streets
Dimensions and location of all parking areas; total provided & minimum required number of parking spaces;
driveways; service areas; off-street loading facilities; and pedestrian walkways
Location, dimension, & type of all easements

Certifications and Notes: (Certificates should be placed along left border of map). Alphanumeric
reference corresponds to the letter reference found in the Certificates and Notes Appendix
(K) Watershed Review Committee
(Q) Owner's/Developer's Certificate of Compliance
(S) Responsibility to Maintain Permanent Runoff Control Structures Statement
(V) Engineer's Certificate of Runoff Control (if required by the Ordinance)
(W) Engineer's Certificate of Completion
(Z) Water Quality Devices Maintenance Agreement Statement
(AA) Stream Buffer Section Detail
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SITE PLAN/ GROUP DEVELOPMENT CHECKLIST
City of High Point Planning & Development Department
Technical Review Committee
Applicability: The Technical Review Committee (TRC) must review and approve all developments, or additions to
existing developments, exceeding fifteen thousand (15,000) square feet of gross floor area or multifamily
developments involving more than 8 dwelling units. Information required on Site Plan sheets is indicated as follows:
“A” means inclusion on all sheets, “S” means inclusion on Site Layout sheet, “U” means inclusion on Utility sheet,
“E” means inclusion on Erosion Control/Watershed Development sheets, and “L” means inclusion on Landscaping
sheet. Depending on the scale or complexity of the development, any, or all the sheets may be combined. Additional
information may be required for approval of the Site Plan.
Submittal Requirements: Review Fee: $100.00 plus $4/1,000 sq. ft. or $4/dwelling unit
Deadline: Wednesday by 5:00 P.M (See calendar for exceptions) Copies: Nine (9)
The following checklist must be completed and accompany all site plans submitted for review by the Technical
Review Committee. Use the unshaded box to the left of each required element to denote the following:
= Provided  = Not Provided N/A = Not Applicable.
FOR
OFFICE
REQUIRED INFORMATION
USE ONLY
DEPARTMENT OF TRANSPORTATION
Railroad lines and rights-of-way
A
Street data illustrating:
Existing and proposed rights-of-way (R/W) within and adjacent to property showing: R/W Lines
S,L
Total R/W width
S
R/W width from centerline
S
Existing and proposed streets showing: pavement or curb lines
S,L
Pavement width (face-to-face)
S
Cul-de-sac pavement radius
S
Existing & proposed street names (refer to street name standards)
A
ELECTRIC DEPARTMENT
Location of existing poles for electric transmission lines
U
Location of electric service deliver point
U
ENGINEERING SERVICES AND PUBLIC SERVICES
Watercourses, ponds, lakes, and streams
A
Marshes, swamps, and other wetlands
A
Base flood elevation data, or certification by licensed engineer that the 100-year storm flow for streams in or near
A
the subdivision is less than 500 cubic feet per second or greater. In special flood hazard areas designated by
FEMA maps, designation of the floodway & floodway fringe lines from Flood Hazard Boundary Maps and crosssection elevations
Utility Layout Plan showing connections to existing systems, line sizes, material of line, location of fire hydrants,
U
blowoffs, valves, manholes, catch basins, force mains, etc. for the following types of utility lines: (note: show
existing utilities with dashed line and proposed utilities as solid lines)
Sanitary sewer
U
Water distribution
U
Storm sewer
U
Erosion control/watershed development information including:
Construction sequence
E
Areas to be disturbed, number of disturbed acres, and percentage of tract disturbed
E
Average slope
E
Areas to be left undisturbed, number of acres, type of ground cover, and % natural or stabilizing vegetation on
E
tract
Total built-upon area including streets, roofs, patios, parking areas, sidewalks & driveways
E
Indicate the name of the watershed overlay district in which the site is located
E
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E
E
E
E
S,E
E
U,E
E
E
E
E
GENERAL
A
A
A

A
A
A
A
A
A
A
A
A
S,L
S,L
S
S
S
A
A
A
S
A
S
S
A
S,L
S,L
S
A

REQUIRED INFORMATION
Depict the boundaries of the tiers on or within the vicinity of the site (if any)
Indicate the density (unit per acre) or percentage of built-upon area
Include the definitions for water quality conservation easements and protected drainage areas
The shortest distance to the nearest applicable floodway identified on the applicable Federal Emergency
management Agency (FEMA) map
Soil erosion and sedimentation control measures, including the design, locations, dimensions, and calculations
Permanent watershed protection controls including pond locations and types, stream buffers, drainage
maintenance, access, and water quality conservation easements, and natural filtration and infiltration areas.
Provisions for draining the pond
Stormwater network including swales, culverts, inlet and outlet structures with grades, elevations, dimensions,
and hydraulic calculations
Provide storm drainage calculations along with on-site and off-site drainage basin delineation maps
Seeding specifications including seedbed preparation, seeding rates, and schedule
Soil types as shown in the applicable County Soil Survey and hydrological soil group
Professional engineer's seal and signature
Map or plan size:
Shall not exceed a maximum size of 24" by 36"
May be drawn on more than one sheet with appropriate match lines
Quality of material:
Either original ink on polyester film (mylar) or a reproduced drawing, transparent and archivable. All
materials shall be reproducible
Title Block containing:
Name of development
Type of map or plan (sketch plan, preliminary plat, etc)
Location (including address, city, township, county, & state)
Date map prepared and revised
Scale of drawing in feet per inch (drawing shall not be at a scale of less than 1 inch = 200 feet
Scale Bar
Name, address, and telephone number of preparer (licensed surveyor, engineer, or architect)
Owner's name, address, and daytime telephone number
Developer's name, address, and daytime telephone number (if different from owner's)
Zoning of property and of adjoining properties
Existing land use of property and of adjoining properties
Plat book and deed book reference
Names of adjoining property owners (or subdivisions or developments of record with plat book reference)
Tax map, block, & parcel(s) numbers
Property owner's signature(s) with the proper attest
Vicinity map showing location of site relative to surrounding area (typically drawn in upper right hand corner at a
scale of 1 inch = 2000 feet)
City limits, county lines, and other jurisdiction lines, if any (showing existing and new city limits on annexation
maps)
Source of property boundaries signed and sealed by registered land surveyor, engineer, or architect
Boundaries of the property:
Represented distinctly and accurately and showing all distances and courses
Tied to nearest street intersection or U.S.G.S. monument
Showing location of intersecting boundary lines of adjoining properties
North Arrow & orientation (North arrow shall not be oriented towards bottom of map
Existing property lines (if existing property lines are to be changed, label as "old property lines" and show as
dashed lines)
Dimensions, location, height and use of all existing and proposed buildings, distances between buildings measured
wall-to-wall at the closest point; distance from building wall measured at right angle to closest property line
Name of any property or building on the National Register of Historic Places or of any locally designated historic
property
Areas to be dedicated or reserved for the public or a local jurisdiction
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S,L
U,E

S
A
S
S
S
S
S
S
S
S
S
S,L
S,L
A
S,L
L

L
L
L
L
L
S
S,L
S,L

REQUIRED INFORMATION
Areas designated as common area or open space under control of an Owners' Association
Location, dimensions, and details of proposed clubhouses, pools, tennis courts, tot lots, or other common area
recreation facilities
Existing and proposed topography of property and 100 feet beyond property showing existing contour intervals of
no greater than 5 feet (2 feet where available); and label at least two contours, including all 10 foot contours from
mean sea level
Lots numbered consecutively
Site calculations including:
Acreage in total tract
Acreage in public drainageway and open space
Total number of lots proposed
Linear feet in streets
Area in newly dedicated right-of-way
Projects not served by public water & sewer:
Location of areas approved by County Health Department for land application
Location of existing well and septic systems
Manufactured dwelling parks:
Show location of manufactured dwelling spaces and whether for single- or double-wide dwellings
Show typical diagram of manufactured dwelling space
Location of designated recreation areas and facilities
Dimensions and location of all parking areas; total provided & minimum required number of parking spaces;
driveways; service areas; off-street loading facilities; and pedestrian walkways
Locations of each parking space, angle of parking, & typical dimensions
Location, dimension, & type of all easements
Landscaping Information Including:
Location and size of Street Planting Yards, category of Planting Yards, parking lot plantings, and plantings
adapted to overhead utility lines and sight triangles
Location, species, size (caliper or height/spread), number and spacing of trees & shrubs in planting areas (if
existing vegetation is to be preserved, indicate dimension of areas to be preserved or label individual
specimens)
Location and size of walls, berms and fences
Indication of areas in which soil storage and material stockpiling will occur (cannot overlap vegetation to be
preserved)
Labeling of areas to be seeded and outline of areas to be mulched
Location & description of barriers to protect any planting areas from damage by vehicles when plantings are
adjacent to parking lots or drives
Notice that owner is responsible for maintaining all required planting areas
Location and dimensions of central mail structure(s)
Location and screening of dumpsters/compactors (show pad dimensions)
Location and size of existing and proposed freestanding signs

Certifications and Notes: (Certificates should be placed along left border of map) Alphanumeric
reference corresponds to the letter reference found in the Certificates and Notes Appendix
D,E,
U
L
A
A
A
S
S
S
S
S

(J or N) Technical Review Committee Approval block
(P) Enforcement Officer Approval For Landscape Plan
(Q) Owner's/Developer's Certificate of Compliance
(X) Standard note regarding adequate drainage for all building pads
(Y) Standard note for replacement of sidewalks and curb and guttering
(AA) Stream Buffer Section Detail
(CC) Private water, sewer, and storm systems
(DD) IMUD Standard Note, if applicable
(FF) Airport Overlay District Notice, if applicable
(HH) Bona fide Farm Notice, if applicable
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FINAL PLAT CHECKLIST
City of High Point Planning & Development Department
Technical Review Committee
Applicability: A final plat is required for all subdivisions except for Group Developments not entailing easement
dedication, right-of-way dedication, or permanent runoff control structures.
Submittal Requirements: Review Fee: $50.00 Deadline: Wednesday by 5:00 P.M. (See calendar for exceptions)
Copies: Nine (9) Preparation by: Professional Land Surveyor or Engineer
The following checklist must be completed and accompany all final plats submitted for review by the Technical
Review Committee. Use the unshaded box to the left of each required element to denote the following:
= Provided  = Not Provided N/A = Not Applicable.
FOR
OFFICE
USE ONLY
DEPARTMENT OF TRANSPORTATION

REQUIRED INFORMATION

Railroad lines and rights-of-way
Street data illustrating:
Show existing and proposed rights-of-way (R/W) within and adjacent to property including:
R/W lines, total R/W width, R/W width from centerline
Show existing and proposed streets including:
Pavement or curb lines, pavement width (face-to-face), cul-de-sac pavement radius, existing &
proposed street names (refer to street name standards)
Recommend depicting existing sidewalks and pavement/curb limits
ELECTRIC DEPARTMENT

Location of existing poles for electric transmission lines
Location of electric service delivery point
ENGINEERING SERVICES and PUBLIC SERVICES

Watercourses, ponds, lakes, and streams
Base flood elevation data, or certification by licensed engineer that the 100-year storm flow for streams in
or near the subdivision is less than 500 cubic feet per second or greater. In special flood hazard areas
designated by FEMA maps, designation of the floodway & floodway fringe lines from Flood Hazard
Boundary Maps and cross-section elevations
Include the definitions for water quality conservation easements and protected drainage areas
Permanent watershed protection controls including pond locations and types, stream buffers, drainage maintenance,
access, and water quality conservation easements, and natural filtration and infiltration areas.
GENERAL REQUIREMENTS

Map or plan size:
May be drawn on more than one sheet with appropriate match lines
Use standard 18" by 24" sheet for plats to be recorded, with borders as required by County Register of
Deeds
Quality of material:
Either original ink on polyester film (mylar) or a reproduced drawing, transparent and archivable. All
materials shall be reproducible
Title Block containing:
Name of development
Type of map or plan (sketch plan, preliminary plat, etc)
Location (including address, city, township, county, & state). Note: If the development is within
Guilford County and within the City of High Point the Township must be listed as “High Point
Township”
Date map prepared and revised
Scale of drawing in feet per inch (drawing shall not be at a scale of less than 1 inch = 200 feet
Scale bar
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REQUIRED INFORMATION

Owner's name, address, and daytime telephone number
Developer's name, address, and daytime telephone number (if different from owner's)
Zoning of property and of adjoining properties
Plat book and deed book reference
Names of adjoining property owners (or subdivisions or developments of record with plat book reference)
Tax map, block, & parcel(s) numbers of property
Property owner's signature(s) with the proper attest
Vicinity map showing location of site relative to surrounding area (typically drawn in upper right hand
corner at a scale of 1 inch = 2000 feet)
City limits, county lines, and other jurisdiction lines, if any (showing existing and new city limits on
annexation maps)
Registration & seal of land surveyor
Source of property boundaries signed and sealed by registered land surveyor, engineer, or architect
Boundaries of the property:
Represented distinctly and accurately and showing all distances and courses
Tied to nearest street intersection or U.S.G.S. monument
Showing location of intersecting boundary lines of adjoining properties
Location and description of all monuments, markers, and control corners(must identify at least two control
corners)
North Arrow & orientation (North arrow shall not be oriented towards bottom of map)
Reference to true, magnetic, NC Grid 'NAD 83 or 27', or old Deed/Plat Reference
Existing property lines (if existing property lines are to be changed, label as "old property lines" and show
as dashed lines)
Name of any property or building on the National Register of Historic Places or of any locally designated
historic property
Areas to be dedicated or reserved for the public or a local jurisdiction
Areas designated as common area or open space under control of an Owners' Association
Proposed lot lines & dimensions
Lots numbered consecutively
Square footage of all proposed lots under one (1) acre in size
Acreage for all lots over one acre
Site calculations including:
Acreage in total tract
Acreage in public drainageway and open space
Total number of lots proposed
Linear feet in streets
Area in newly dedicated right-of-way
Projects not served by public water & sewer:
Location of existing well and septic systems
Location, dimension, & type of all easements
Certifications and Notes: (Certificates should be placed along left border of map). Alphanumeric
reference corresponds to the letter reference found in the Certificates and Notes Appendix.
(A) Survey and Accuracy signed by surveyor (maximum allowable error: 1:5,000 or 20 seconds per
angle
(B) Ownership and Dedication Statement
(C) Approval for Recordation
(D) Statement of Acceptance of Dedication (if r/w being dedicated)
(E) Approval by Division of Highways of the N.C. Department of Transportation
(F) Statement that no approval is required by Division of Highways of the N.C. Department of
Transportation
(G) Review Officer signature block

Date: August 1, 2002
Updated: January, 2007

E-20

Guidebook of Standards and Practices for Development
City of High Point

FOR
OFFICE
USE ONLY

REQUIRED INFORMATION

(H) Environmental health Note (if applicable)
(I) Blanket Electric Utility Easement Agreement (if applicable)
(M) Applicable Jurisdiction Statement
(S) Responsibility to Maintain Permanent Runoff Control Structures Statement
(W) Engineer’s Certificate of completion (on pond plat only)
(Z) Water Quality Devices Maintenance Agreement Statement (if applicable)
(AA) Stream Buffer Section Detail
(BB) Public Water Supply Watershed Statement
(CC) Private water, sewer and storm systems
(DD) IMUD Standard Note, if applicable
(FF) Airport Overlay District Notice, if applicable
(GG) Airport Overlay District Waiver of Claim Agreement, if applicable
(HH) Bona fide Farm Notice, if applicable
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EXCLUSION MAP CHECKLIST

City of High Point Planning & Development Department
Technical Review Committee
Applicability: Exclusion Maps must meet one of the following criteria: 1) The combination or recombination of
portions of previously subdivided and recorded lots if the total number of lots is not increased and the resultant lots
are equal to or exceed the standards of this Ordinance; 2) The division of land into parcels greater than ten (10) acres
if no street right-of-way dedication is involved; 3) The public acquisition by purchase of strips of land for the
widening or opening of streets; or 4) The division of a tract in single ownership, the entire area of which is not greater
than two (2) acres, into not more than three (3) lots, where no street right-of-way dedication is involved and where the
resultant lots are equal to or exceed the standards of this Ordinance.
Submittal Requirements: Review Fee: $50.00 Deadline: Wednesday by 5:00 P.M. (See calendar for exceptions)
Copies: Nine (9)
The following checklist must be completed and accompany all exclusion maps submitted for review by the Technical
Review Committee. Use the unshaded box to the left of each required element to denote the following: = Provided
 = Not Provided N/A = Not Applicable.
FOR
OFFICE
USE ONLY
DEPARTMENT OF TRANSPORTATION

REQUIRED INFORMATION

Railroad lines and rights-of-way
Street data illustrating:
Existing and proposed rights-of-way (R/W) within and adjacent to property showing: R/W Lines
Total R/W width
R/W width from centerline
Existing and proposed streets showing: pavement or curb lines
Pavement width (face-to-face)
Cul-de-sac pavement radius
Existing & proposed street names (refer to street name standards)
ELECTRIC DEPARTMENT

Location of existing poles for electric transmission lines
Location of electric service delivery point
ENGINEERING SERVICES and PUBLIC SERVICES

Watercourses, ponds, lakes, and streams
Approximate location of flood plain
Base flood elevation data, or certification by licensed engineer that the 100-year storm flow for
streams in or near the subdivision is less than 500 cubic feet per second or greater. In special flood
hazard areas designated by FEMA maps, designation of the floodway & floodway fringe lines from
Flood Hazard Boundary Maps and cross-section elevations
Utility Layout Plan showing connections to existing systems, line sizes, material of line, location of
fire hydrants, blowoffs, valves, manholes, catch basins, force mains, etc. for the following types of
utility lines:
Sanitary sewer
Water distribution
Storm sewer
Electric
Erosion control/watershed development information including:
Include the definitions for water quality conservation easements and protected drainage areas
GENERAL REQUIREMENTS

Map or plan size:
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REQUIRED INFORMATION

May be drawn on more than one sheet with appropriate match lines
Use standard 18" by 24" sheet for plats to be recorded, with borders as required by County Register
of Deeds
Quality of material:
Either original ink on polyester film (mylar) or a reproduced drawing, transparent and archivable.
All materials shall be reproducible
Title Block containing:
Type of map or plan (i.e. Exclusion Map for….)
Location (including address, city, township, county, & state) . Note: If the development is within
Guilford County and within the City of High Point the Township must be listed as “High Point
Township”
Date map prepared and revised
Scale of drawing in feet per inch (drawing shall not be at a scale of less than 1 inch = 200 feet
Scale Bar
Name, address, and telephone number of preparer (licensed surveyor, engineer, or architect)
Owner's name, address, and daytime telephone number
Zoning of property and of adjoining properties
Existing land use of property and of adjoining properties
Plat book and deed book reference
Names of adjoining property owners (or subdivisions or developments of record with plat book
reference)
Tax map, block, & parcel(s) numbers

Property owner's signature(s) with the proper attest
Vicinity map showing location of site relative to surrounding area (typically drawn in upper right hand
corner at a scale of 1 inch = 2000 feet)
City limits, county lines, and other jurisdiction lines, if any (showing existing and new city limits on
annexation maps)
Registration & seal of land surveyor
Boundaries of the property:
Represented distinctly and accurately and showing all distances and courses
Tied to nearest street intersection or U.S.G.S. monument
Showing location of intersecting boundary lines of adjoining properties
Location and description of all monuments, markers, and control corners
North Arrow & orientation (North arrow shall not be oriented towards bottom of map
Existing property lines (if existing property lines are to be changed, label as "old property lines" and
show as dashed lines)
Dimensions, location, height and use of all existing and proposed buildings, distances between
buildings measured wall-to-wall at the closest point; distance from building wall measured at right
angle to closest property line
Name of any property or building on the National Register of Historic Places or of any locally
designated historic property
Areas to be dedicated or reserved for the public or a local jurisdiction
Proposed lot lines & dimensions
Lots numbered consecutively
Square footage of all proposed lots under one (1) acre in size
Acreage for all lots over one acre
Site calculations including:
Acreage in total tract
Dimensions and location of all parking areas; total provided & minimum required number of parking
spaces; driveways; service areas; off-street loading facilities; and pedestrian walkways
Location, dimension, & type of all easements
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REQUIRED INFORMATION

Certifications and Notes: Certificates should be placed along left border of map. Alphanumeric
reference corresponds to the letter reference found in the Certificates and Notes Appendix.
(A) Survey and Accuracy signed by surveyor (maximum allowable error: 1:5,000 or 20 seconds
per angle
(B) Ownership and Dedication Statement
(C) Approval for Recordation
(D) Statement of Acceptance of Dedication
(E) Approval by Division of Highways of the North Carolina Dept. of Transportation (NCDOT)
(F) Statement that No Approval is Required by NCDOT Division of Highways
(G) Review Officer Signature Block
(M) Applicable Jurisdiction Statement
(AA) Stream Buffer Section Detail (if applicable)
(BB) Public Water Supply Watershed Statement (if applicable)
(FF) Airport Overlay District Notice, if applicable
(GG) Airport Overlay District Waiver of Claim Agreement, if applicable
(HH) Bona fide Farm Notice, if applicable
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ANNEXATION MAP CHECKLIST
City of High Point Planning & Development Department
Technical Review Committee
Applicability: Annexation maps are required for all annexations (NC Statute 160A-51). The annexation map must be
a representation of the area being annexed into the City. A surveyor usually prepares the map, however, since the
annexation map is not a survey, sealing the map is not required. In addition, the map does not have to be signed by
the property owner unless there is a dedication of right-of-way or easements. Final annexation maps must be provided
to the Planning and Development Department prior to the City Council public hearing to consider the annexation.
Submittal Requirements: Review Fee: None Deadline: Wednesday by 5:00 P.M. (See calendar for exceptions)
Copies: Nine (9)
The following checklist must be completed and accompany all annexation maps submitted for review by the
Technical Review Committee. Use the unshaded box to the left of each required element to denote the following: =
Provided  = Not Provided N/A = Not Applicable.
FOR
OFFICE
REQUIRED INFORMATION
USE ONLY
DEPARTMENT OF TRANSPORTATION
Railroad lines and rights-of-way
Street data illustrating:
Show existing and proposed rights-of-way (R/W) within and adjacent to property including:
R/W Lines, total R/W width, R/W width from centerline
Show existing and proposed streets including:
Existing & proposed street names (refer to street name standards)
ELECTRIC DEPARTMENT
Location of existing utility poles
ENGINEERING SERVICES AND PUBLIC SERVICES
Watercourses, ponds, lakes, and streams
Base flood elevation data, or certification by licensed engineer that the 100-year storm flow for streams in or near
the subdivision is less than 500 cubic feet per second or greater. In special flood hazard areas designated by
FEMA maps, designation of the floodway & floodway fringe lines from Flood Hazard Boundary Maps and crosssection elevations
GENERAL
Map or plan size:
May be drawn on more than one sheet with appropriate match lines
Use standard 18" by 24" sheet for plats to be recorded, with borders as required by County Register of Deeds
Quality of material:
Either original ink on polyester film (mylar) or a reproduced drawing, transparent and archivable. All
materials shall be reproducible
Title Block containing:
Type of map or plan (sketch plan, preliminary plat, etc)
Location (including address, city, township, county, & state)
Date map prepared and revised
Scale of drawing in feet per inch (drawing shall not be at a scale of less than 1 inch = 200 feet
Bar graph
Name, address, and telephone number of preparer (licensed surveyor, engineer, or architect)
Owner's name, address, and daytime telephone number
Plat book and deed book reference
Names of adjoining property owners (or subdivisions or developments of record with plat book reference)
Tax map, block, & parcel(s) numbers
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REQUIRED INFORMATION

Property owner's signature(s) with the proper attest
Vicinity map showing location of site relative to surrounding area (typically drawn in upper right hand corner at a
scale of 1 inch = 2000 feet)
City limits, county lines, and other jurisdiction lines, if any (showing existing and new city limits on annexation
maps)
Registration & seal of land surveyor
Boundaries of the property:
Represented distinctly and accurately and showing all distances and courses
Tied to nearest street intersection or U.S.G.S. monument
Showing location of intersecting boundary lines of adjoining properties
Location and description of all monuments, markers, and control corners
North Arrow & orientation (North arrow shall not be oriented towards bottom of map
Reference to true, magnetic, NC Grid 'NAD 83 or 27', or old Deed/Plat Reference
Square footage of all proposed lots under one (1) acre in size
Acreage for all lots over one acre
Site calculations including:
Acreage in total tract
Linear feet in streets

Certifications and Notes: (Certificates should be placed along left border of map). Alphanumeric
reference corresponds to the letter reference found in the Certificates and Notes Appendix.
(A) Survey and Accuracy signed by surveyor (maximum allowable error: 1:5,000 or 20 seconds
per angle) Required only if map is an actual survey of the area being annexed.
(B) Ownership and Dedication Statement. Required only if right-of-way or easements are being
dedicated.
(C) Approval for Recordation
(D) Statement of Acceptance of Dedication. Required only if owner is dedicating right-of-way or
easements.
(F) Statement that No Approval is Required by NCDOT Division of Highways
(L) City Council Annexation Approval
(M) Applicable Jurisdiction Statement
(FF) Airport Overlay District Notice, if applicable

Date: August 1, 2002
Updated: January, 2007

E-28

Guidebook of Standards and Practices for Development
City of High Point

REQUIRED INFORMATION ON SKETCH PLANS AND UNIFIED DEVELOPMENT PLANS FOR PLANNED
UNIT DEVELOPMENTS AND ON CONCEPT PLANS AND
TN MASTER PLANS FOR TRADITIONAL NEIGHBORHOOD DEVELOPMENTS

TN Master
Plan

x
x

x
x

x

x

x
x
x
x
x

x
x
x
x
x
x
x
x
x
x
x
x
x

x
x
x
x

x
x
x
x
x
x
x
x
x
x
x
x
x

x
x
x

x
x
x

x
x

x
x
x

x

x
x

x

x

Sketch Plan

TN Concept
Plan

Information

Map or plan size:
May be drawn on more than one sheet with appropriate match lines
Use standard 18" by 24" sheet for plats to be recorded, with borders as required by County
Register of Deeds
Title Block containing:
Name of development
Type of map or plan (sketch plan, unified development plan, concept plan, TN master plan)
Location (including address, city, township, county, & state)
Date map prepared and revised
Scale of drawing in feet per inch (drawing shall not be at a scale of less than 1 inch = 200 feet)
Scale bar
Name, address, and telephone number of preparer (licensed surveyor, engineer, or architect)
Owner's name, address, and daytime telephone number
Developer's name, address, and daytime telephone number (if different from owner's)
Zoning of property and of adjoining properties
Existing land use of property and of adjoining properties
Plat book and deed book reference
Names of adjoining property owners (or subdivisions or developments of record with plat book
reference)
Tax map, block, & parcel(s) numbers of property
Property owner's signature(s)
Vicinity map showing location of site relative to surrounding area (typically drawn in upper right
hand corner at a scale of 1 inch = 2000 feet)
City limits, county lines, and other jurisdiction lines, if any
Registration & seal of land surveyor
Boundaries of the property:
Represented distinctly and accurately and showing all distances and courses
Tied to nearest street intersection or U.S.G.S. monument
Showing locations of intersecting boundary lines of adjoining properties
Location and descriptions of all monuments, markers, and at least two (2) control corners
North Arrow & orientation (North arrow shall not be oriented towards bottom of map)
Reference to true, magnetic, N.C. Grid 'NAD 83 or 27', or old Deed/Plat Reference
Existing property lines (if existing property lines are to be changed, label as "old property lines"
and show as dashed lines)
Dimensions, location, and use of all existing and proposed buildings, distances between buildings
measured wall-to-wall at the closest point; distance from building wall measured at right angle to
closest property line
Name of any property or building on the National Register of Historic Places or of any locally
designated historic property
Railroad lines and rights-of-way

Date: August 1, 2002
Updated: January, 2007

E-29

Unified
Development
Plan

Maps and/or plans submitted to the Planning and Development Department for review shall
contain the following information. An "x" indicates required information. Additional information
may be required for approval. The Planning and Development Director may waive specific
requirements when he determines they are not necessary to complete the review.
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TN Master
Plan

Watercourses, ponds, lakes, and streams
Marshes, swamps, and other wetlands (location and area)
Tree groves
Areas to be dedicated or reserved for the public or a local jurisdiction
Areas designated as common area or open space under control of an Owners' Association
Location, dimensions, and details of proposed clubhouses, pools, tennis courts, tot lots, or other
common area recreation facilities
Approximate location of flood plain
Base flood elevation data, or certification by licensed engineer that the 100-year storm flow for
streams in or near the subdivision is less than 500 cubic feet per second or greater. In special
flood hazard areas designated by FEMA maps, designation of the floodway & floodway fringe
lines from Flood Hazard Boundary Maps and cross-section elevations
Existing and proposed topography of property and 100 feet beyond property showing existing
contour intervals of no greater than 5 feet (2 feet where available); and label at least two
contours, including all 10 foot contours from mean sea level
Proposed lot lines, dimensions, and for TNs build-to lines
Lots numbered consecutively
Square footage of all proposed lots under one (1) acre in size
Acreage for all lots over one acre
Approximate square footage of non-residential uses
Density calculation (for TN Master Plan per each residential area)
Site calculations including:
Acreage in total tract
Approximate acreage per use categories (for TNs)
Acreage in public drainageway and open space
Total number of lots proposed
Linear feet in streets
Area in newly dedicated right-of-way
Dimensions and location of all parking areas; total provided & minimum required number of
parking spaces; driveways; service areas; off-street loading facilities; pedestrian walkways; and
for TNs parking along streets
Location of each parking space, angle of parking, & typical dimensions
Location of sidewalks and pedestrian ways
Location of street access points and connections to existing roadways
Street data illustrating:
Existing and proposed rights-of-way (R/W) within and adjacent to property showing:
R/W Lines
Total R/W width
R/W width from centerline
Existing and proposed streets showing:
pavement or curb lines
pavement width (face-to-face)
cul-de-sac pavement radius
existing & proposed street names (refer to street name standards)
Location, dimension, & type of all easements
Location of existing poles for electric transmission lines
Location of electric service delivery point
Utility Layout Plan showing connections to existing systems, line sizes, material of line, location of
fire hydrants, blowoffs, valves, manholes, catch basins, force mains, etc. for the following types of
utility lines: (Note: show existing utilities with dashed line and proposed utilities as solid lines)
Sanitary sewer

TN Concept
Plan

Sketch Plan

Information

Unified
Development
Plan
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Water distribution
Storm sewer
Construction sequence (phasing)
Landscaping Information Including:
Location and size of Street Planting Yards, category of Planting Yards, parking lot plantings,
plantings adapted to overhead utility lines and sight triangles, and Planting Strips and Street
Trees
Location and size of walls, berms and fences
Location and screening of dumpsters/ compactors (show pad dimensions)
Location and size of existing and proposed freestanding signs
Indicate the number of dwelling units or gross floor area
Common signage plan (to include specification of size, type, height, setback, location, design,
illumination and number of signs)
Indicate the amount of required open space
General location and amount of land proposed for single family residential, multifamily
residential, office, commercial, industrial, open space/recreation, and street use
For TN projects – General proposals including location of areas for commercial, mixed use,
residential, civic, open space. Areas shall be shown in a conceptual manner with notations
regarding square footage of non-residential uses, types and location of residential uses, and size
and location of open spaces and civic uses.
Maximum height of buildings and structures in each tract or area
Amount of land in flood hazard areas and other lands not suitable for development
Proposed watershed protection measures, including their general location (if applicable)
Traffic impact analysis
Documents which specify proposed setbacks or other regulations governing building placement
for PUDs, and the Statement of Intent for TNs

TN Master
Plan

TN Concept
Plan

Sketch Plan

Information

Unified
Development
Plan
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Certifications and Notes: Certificates should be placed along left border of map. Alphanumeric reference corresponds to
the letter reference found in the Certificates and Notes Appendix.
(A) Survey and Accuracy signed by surveyor (maximum allowable error: 1:5,000 or 20
seconds per angle)
(B) Ownership and Dedication Statement
(C) Approval for Recordation

x
x
x

(D) Statement of Acceptance of Dedication
(E) Approval by Division of Highways of the N.C. Department of Transportation
(F) Statement that no approval is required by Division of Highways of the N.C. Department
of Transportation
(M) Applicable Jurisdiction Statement
(R) Technical Review Committee
(U) City Council P.U.D. Approval Statement
(BB) Public Water Supply Watershed
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APPENDIX F- CERTIFICATIONS AND NOTES
(A) Survey and Accuracy
I, ____________________________, certify that this plat was drawn under my supervision from (an actual
survey made under my supervision) (deed description recorded in book __________, page __________,);
that the ratio of precision as calculated is 1:_____________ ; that the boundaries not surveyed are clearly
indicated as drawn from information found in book ___________, page____________ ; that this plat was
prepared in accordance with GS 47-30 as amended. Witness my original signature, registration number,
and seal this __________,day of , 20 ____.

Seal or stamp

_____________________________
Surveyor
_____________________________
Registration number

(B) Ownership and Dedication
The undersigned hereby acknowledge(s) ownership of the property shown and described hereon and
hereby adopts this plat and allotment to be a free act and deed and hereby dedicate(s) to public use
streets, playgrounds, parks, drainageway and open space, and easements forever on all areas so shown
or indicated on said plat, and authorize(s) the City of High Point to record this plat in the office of the
register of deeds of __________________________County, N.C.
Signed____________________________________
Attest____________________________________
(C) Approval for Recordation
Approved for recordation by the City of High Point, North Carolina on the ___________ day
of___________ , 20___________ , pursuant to the City of High Point Development Ordinance.
______________________________________________________________________________
Director of Planning & Development
(D) Statement of Acceptance of Dedication
Through the approval and recordation of this plat, the City of High Point hereby accepts the dedication to
the public of the public right-of-way for all public streets, alleys, and sidewalks, utility easements, and parks
or other sites shown and dedicated to the public on this plat, but assumes no responsibility to open,
operate, repair or maintain any land or facility until in the opinion of the City it is in the public interest to do
so.
(E) Approval by Division of Highways of the North Carolina Department of Transportation (NCDOT)
Department of Transportation Division of Highways
Proposed Subdivision Road Construction Standards Certification.
Approved _______________________________________Date______________________
District Engineer
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(F) Statement That No Approval is Required by NCDOT Division of Highways
This plat does not require certificate of approval by the N.C. Division of Highways as provided in G.S.136102.6, Subsection (g).
(G) Review Officer Signature Block
State of North Carolina
County of Guilford
I,
, Review Officer of the City of High Point, Guilford County,
certify that the map or plat to which this certification is affixed meets all statutory requirements for
recording.
Review Officer

Date

(H) Environmental Health Note
There is no right to build upon or otherwise improve any of these lots until a valid written Improvement
Permit has been obtained from the Health Department as required by State Law. Contact the Guilford
County Environmental Health Division concerning lot suitability for on-site subsurface sewage treatment
and disposal systems.
(I) Blanket Electric Utility Easement Agreement
The Grantor, in recording this plat, does hereby acknowledge and grant to the City of High Point and its
successors and assigns a blanket utility easement for the purpose of ingress and egress to erect,
construct, operate, maintain, patrol, inspect, service, repair, remove and reconstruct, upon, along, across,
and under said property for purpose of maintaining electric lines, together with all rights and privileges
necessary for convenience of full enjoyment of use of said line and right to enter over adjoining lands of
Grantor for rights and privileges herein granted.
This easement itself consists of 5 feet for underground lines and 15 feet for overhead lines maintained by
the City of High Point extending to either side and running along the distance of any utility line on the
property.
Grantor covenants and agrees not to construct any structure or place any paving or plantings (other than
small decorative plantings) or other improvement permanent in nature on the easement hereby granted,
without City approval and the City shall not be obligated to repair, replace, or restore any such structures or
other improvements damaged, destroyed, or removed by Grantee in servicing, maintaining, repairing, or
replacing such utilities
______________________________________________________________________________
Owner
Date
(J) Technical Review Committee Endorsement Block for Site Plans
Approved by the Technical Review Committee for 18 months (Dev. #
) subject to the approval
of any required street and utility plans and profiles and approval of a separate land-disturbing permit and/or
erosion control plan.
______________________________________________________________________________
Director of Planning and Development
Date
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(K) Watershed Review Committee Endorsement Block
) is approved by the Watershed Review

This Watershed Development Plan (Dev. #
Committee.

______________________________________________________________________________
Director of Planning and Development
Date
(L) City Council Annexation Approval
The Annexation Ordinance for this property was approved by High Point City Council on
___________________with the effective date of annexation being ___________________, and the
following ordinance number___________________.
Signed: _____________________________________________
Mayor
(M) Applicable Jurisdiction Statement (select one or insert one on the recording plat/map)
This survey creates a subdivision of land of within the area of a county or municipality that has an
ordinance that regulates parcels of land; or
This survey is of an existing parcel or parcels of land; or
This survey is of another category, such as the recombination of existing parcels, a court ordered survey,
or other exception to the definition of subdivision.
(N) Technical Review Committee Endorsement Block for Preliminary Major Subdivision Plats/
Group Developments/ Integrated Multiple Use Developments
Approved by the Technical Review Committee for 2 years (Dev. #
), subject to the approval
of any required street and utility plans and profiles, approval of a separate land-disturbing permit and/or
erosion control plan, and may be extended by recording final plats in accordance with the provisions of
Section 9-6-12 of the High Point Development Ordinance.
______________________________________________________________________________
Director of Planning and Development
Date

(O) Approval Statement for Preliminary Minor Subdivision Plats
Approved by the Planning and Development Department of the City of High Point, North Carolina on the
day_________of _________________________,20 ___, for a period of two years and pursuant to the City
of High Point Development Ordinance.
______________________________________________________________________________
Director of Planning and Development
(P) Enforcement Officer Approval For Landscaping Plans
This plan appears to comply with the provisions of the City of High Point Development Ordinance
concerning landscaping.
______________________________________________________________________________
Enforcement Officer
Date
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(Q) Owner's/ Developer’s Certificate of Compliance
I, _____________________, accept this submission as my plan of development and agree to install all
required improvements and comply with the conditions of approval.
_____________________________________________________________________
Owner/Developer
Date
(R) Technical Review Committee Endorsement Block for Planned Unit Development Sketch Plan
The Technical Review Committee finds this Sketch Plan is generally consistent with the requirements of
Chapter 6 (Subdivisions: Procedures & Standards) and other applicable standards in the Development
Ordinance.
______________________________________________________________________________
Director of Planning and Development
Date
(S) Responsibility to Maintain Permanent Runoff Control Structures Statement
The Owners' Association shall be responsible for maintaining the completed permanent runoff control
structure as directed by the governmental office having jurisdiction for watershed protection and, if the
owners' association should be dissolved or cease to exist, then in that event all the owners of record at the
time of required maintenance shall be jointly and severally liable for any and all costs attendant thereto.
(T) Inspection Fees
TYPE

LENGTH

FEE per Linear Foot

AMOUNT

SANITARY SEWER

$0.65

=$

SS TV FEE

($1.00 x 0.30)

=$

STORM SEWER

$0.40

=$

ROADWAY

$0.40

=$

WATER LINE

$0.65

=$

GRAND TOTAL = $__________________________
(U) City Council Planned Unit Development Approval Statement
I, ________________________, City Clerk of the City of High Point, North Carolina, do hereby certify that
the foregoing Unified Development Plan was adopted by the High Point City Council in official session on,
_______________________, 20__.
WITNESS my hand and the Corporate Seal of the City of High Point,
this the _______ day of ______________, 20_____.
_________________________________
City Clerk
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(V) Engineer's Certification of Runoff Control:
I certify that this plan will control runoff in compliance with the City of High Point Stormwater Guidelines for
Water Quality and Flood Control, and that the runoff control measures shown on this plan meet or exceed
the guidelines of the same Stormwater Guidelines for Water Quality and Flood Control.
Date:____________________
Signature:_________________________________

PE Seal

(W) Engineer's Certification of Completion:
I certify that the permanent runoff control structure (state the specific device(s)) for
________________________ as recorded
(name of plat)
in PB __________, PG ___________ in the office of the Guilford County Register of Deeds has been
completed in conformance with the approved plans and specifications dated ___________________.
(approval date)
Date:____________________

PE Seal

Signature:_________________________________
(X) Adequate Drainage for Building Pads (standard note)
All new construction sites shall provide adequate drainage from the building foundation. For residential
construction the grade shall slope a minimum of 6 inches within the first 10 feet from the foundation as
referenced in NC State Building Code. Adequate drainage shall also be provided for new commercial
construction in compliance with the NC State Building Code.
(Y) Replacement of sidewalks and curb and guttering (standard note)
1) Any unused curb openings/driveways will be closed with standard curb and gutter on curb and
gutter streets. On ribbon paved streets the driveway and any pipe shall be removed.
2) Damage to existing sidewalk shall be repaired to meet current City sidewalk standards.
(Z) Water Quality Devices Maintenance Agreement:
The Owners Association is responsible and required to maintain those areas designated as "Common
Areas", which includes the completed permanent water quality device (state the specific device) as directed
by the governmental office having jurisdiction for watershed protection. In the event the Owners
Association should be dissolved or cease to exist, then all of the owners of record shall be jointly and
severally liable for any and all costs attendant thereto. Owners Association documents are recorded in
Deed Book
Page
.
(AA)

Stream Buffer Section Detail:

(See stream buffer details in the illustrations and details appendix)
Zone 1 - Undisturbed area of vegetation extending a minimum of 30 feet from top of stream bank (Sec. 9-76(d)).
Zone 2 - Undisturbed area of vegetation beginning at the outer edge of Zone 1 and extending landward a
minimum of 20 feet. Exceptions must be approved by the Watershed Review Committee (WRC) per Sec.
9-7-6(d)(3)b.
Vegetative Buffer - Vegetative area extending 50 feet landward from the Riparian Stream Buffer (Zone 1
and 2). No built upon area except as provided in Sec. 9-7-6(d)(3)c.
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(BB)

Public Water Supply Watershed

This property is located within a public water supply watershed - Development restrictions may apply.
(CC) Private Water, Sewer, and Storm Systems
All on-site utilities shall be constructed to the City of High Point standards. However, all utilities not located
within a public easement or public right-of-way shall be private with maintenance to the water, sewer, and
storm systems provided by the owners association or property owner(s).
(DD)

IMUD Standard Note

This project is an Integrated Multiple Use Development (IMUD) and will be developed in accordance with,
and contain, common access, off-street parking, signage, and landscaping. Should the project cease to
conform to the definition of an IMUD, the property will be in violation of the High Point Development
Ordinance and shall be retrofitted with conventional parking and landscaping even if doing so requires the
removal of previously installed improvements.
(EE)

Endorsement Block on all Plan and Profile Sheets (not details):

Approved by the Technical Review Committee for 2 years, subject to the approval of a separate landdisturbing permit and/or erosion control plan, and may be extended in accordance with the provisions of
Section 9-6-8(e) of the High Point Development Ordinance.
Director of Planning and Development
(FF)

Date

Airport Overlay District Notice

This property is located within the City of High Point Airport Overlay District and is subject to aircraft
overflights and to aircraft noise that may be objectionable dependent upon the use and location of the
property. Please refer to the city’s Airport Overlay District regulations and the City of High Point
Department of Planning & Development for more information on potential noise impacts.
The owner(s) of this subdivision are required to provide notification that this property is within the Airport
Overlay District to all prospective lot purchasers, by means of a written disclosure statement.
(GG)

Airport Overlay District Waiver of Claim Agreement

Airport Overlay District Waiver of Claim Agreement
The property owner(s), for himself, his successors and assigns, hereby acknowledges that this property is
located within the City of High Point Airport Overlay District, and is subject to aircraft overflights and to
aircraft noise that may be objectionable, and hereby forever releases and waives any right to claim
damages for any reason against the City of High Point, its officials, employees and agents associated with
any actual or alleged consequences of the district’s noise mitigation requirements or any aircraft noise,
vibrations, fumes, dust, fuel particles or any other event or condition, including diminution of value, relating
in any way to the operation of aircraft using or in the vicinity of the Piedmont Triad International Airport.
__________________________________________
___________
Owner
Date
__________________________________________
Owner
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(HH)

Bona fide Farm Notice

The subdivision shown on this plat is located adjacent to a bona fide farm as defined under NCGS 105277.3. Farming activities may occur day and night and may include, but may not be limited to, activities
that cause noise, dust and odors.
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APPENDIX G APPLICATIONS

Water and/or Sewer Connection Application
Technical/Watershed Review Application
Street Name Application
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DEPARTMENT OF PLANNING AND DEVELOPMENT
CITY OF HIGH PONT, NORTH CAROLINA
WATER AND/OR SEWER CONNECTION APPLICATION
Mailing Address: P.O. Box 230, High Point, NC 27261
Telephone: 336/883-3336
Office Address: 211 S. Hamilton Street, High Point, NC 27261
Facsimile: 336/883-3056
INSTRUCTIONS
Please complete this application and provide the required information. In order for the application to be accepted, all
applicable sections of this form must be completed and all required information provided at the time of submittal.
•
Include with this application a complete copy of the last deed of record for the property.
•
Include a map (i.e. tax map or survey) that shows the property requesting connection to water/sewer.
•
A processing fee of $25.00 is due at the time of submittal. (The fee is non-refundable)
•
If the request is found to be in conformance with the "City of High Point Water & Sewer Utility Extension Policy"
(copies available), the applicant shall complete a "Declaration of Covenants and Annexation Agreement" and pay applicable
recording fees ($18-$21) and the acreage fee (to be determined by Public Services below)
APPLICANT (Complete all applicable information in the space below.) See reverse for assistance.
A Property Owner::__________________________________________________________________________________________
B. Address & Property Location Description:______________________________________________________________________
___________________________________________________________________________________________________________
C. Tax Map/Block/Parcel #(s)
______/______/_______________
______/______/________________
D. Subdivision Name (if applicable):____________________________________________________________________________
E. Number of Lots in Subdivision (if applicable):__________________________________________________________________
F. Total Acreage of property:__________________________________________________________________________________
G. Proposed Use:_____________________________________

Existing Use:________________________________________

H. Reason for Connection Request _____________________________________________________________________________
__________________________________________________________________________________________________________
___________________________________________________________________________________________________________

Contact
Name: ______________________________________
Address: _____________________________________
City:_________________________________________
Zip: _________________________________________
Daytime Phone #: ______________________________

Property Owner
Name:
Address:
City:
Zip: __________________________________________
Daytime Phone #:

PUBLIC SERVICES INFORMATION (To be completed by Public Services only)
Distance to, availability, and line size of Public Water Service:
__________________________________________________________________________________________________________
__________________________________________________________________________________________________________
Distance to, availability, and line size of Public Sewer Service:
__________________________________________________________________________________________________________
__________________________________________________________________________________________________________
Application Acreage Fee:_____________________________________________________________________________________
Public Services Representative (Signature and Date):_________________________________________ __________________

Submittal Date:
Land Use Designation:
City Grid #:
Application Fee:
Date: August 1, 2002
Updated: January, 2007

**Office Use Only**
Review Date:

(ck. #
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Required Information - Brief Description
The following information is required to submit a project for review by the Technical Review or Watershed Review Committees.
The information may be provided on applications provided by the Planning Department or as a “cover sheet” as long as all of the
required information is provided. If you have questions please contact Mark Schroeder at 336-883-3336.
Property Owner: Current legal owner of the property requesting connection to High Point utilities.
New Street Names, Street Address and Property Location Description: Provide the primary (access) and secondary (if applicable)
road frontage for the project along with a street address if available. Provide a general location description (i.e. “northeast corner of
Eastchester Dr. and Johnson Street” or “On the west side of Gatehouse Road between Country Club Dr and Thornhill Ct”).
Total Acreage: Provide the acreage and/or square footage of the tract/parcel or lot.
Proposed Use: Outline the proposed use of the property (i.e. residential/commercial/industrial).
Existing Use: Outline the existing use of the property (i.e. residential/commercial/industrial).
Reason for Connection Request: Briefly outline the need for a connection to the public utility (i.e. on-site septic system has failed,
well has gone dry, etc.). The reasons should be supported by additional documentation when available (i.e. letter from County
Health Department verifying that an on-site system or well is not feasible).
Public Services Information (To be completed by Public Services only): Public Services must complete information regarding the
availability of public water and/or sewer. Public Services will outline your responsibility to connect and the permit costs associated
with the connection.
Office Use Only - Staff will complete the other relevant information upon receipt of a completed application and required supporting
documentation.
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a more livable
High Point”

PLANNING AND DEVELOPMENT DEPARTMENT
DEVELOPMENT SERVICES DIVISION
CITY OF HIGH POINT
NORTH CAROLINA

Staff Use Only
Filing Date:
City Grid No.:
Payment:
Approval Date:

TECHNICAL/WATERSHED REVIEW APPLICATION
Mailing Address: P.O. Box 230, High Point, NC 27261
Office Address: 211 S. Hamilton Street, High Point, NC 27261
PLAN TYPE
(SIP)Site Plans (Includes Group Development Plans &
Integrated Multiple Use Developments (IMUD’s)

COPIES:
9

Telephone: 336/883-3336
Facsimile: 336/883-3056

REVIEW FEE SCHEDULE
Multi-Family: $100 + $4/dwelling unit
Non-Residential: $100 + $4/1,000 sq. ft.

(P) Preliminary(major or minor) Subdivision Plats

9

$100 + $20/Lot

(SP) Plans and Profiles

9

$50 per submittal

(F) Final Plats, (EXC) Exclusion or (ANX) Annexation Maps

9

$50 (no fee for annexation map review)

(WCP) Watershed Development Plan

9

$100 plus $25 per Engineered Stormwater Control device or
$25 for impervious surface area (ISA) review only

Deadline: Wednesday by 5:00 PM
(See calendar for exceptions)
IMPORTANT:

The TRC/WRC meets in the 3rd Floor Conference Room, City Hall, every
Wednesday at 9:30 a.m.

1. Only complete submittals will be processed (i.e. completed application; completed checklist(s); correct
number of rolled copies; check for review fee payable to “City of High Point”, etc.)

2. Refer to the applicable checklist(s) for required plan elements. (Details and/or information, in addition to that specified, may be
required prior to final approval.) ONLY COMPLETE PLANS ALONG WITH AN APPLICABLE CHECKLIST(S), ARE ACCEPTED FOR
REVIEW.
PROJECT SUMMARY (Note: Complete all applicable information in the spaces provided below.) See Reverse for assistance.
A. Project Name:_______________________________________________________________________________________________________
B. Type of Plan: Sketch
Site Plan
Watershed Development Plan
Exclusion Map
Annexation Map
Prelim. Subdivision Plat
Plans and Profiles
Final Subdivision Plat
C. New or Existing Project:_______________________________________________________________________________________________
D. New Street Name, Street Address and Property Location Description:___________________________________________________________
______________________________________________________________________________________________________________________
E. Tax Map/Block/Parcel #(s)

______/______/_______________

F. Total Tract Acreage:_________________________________

______/______/________________

Total Project Acreage _________________________________

G. Zoning District(s) & Land Use Designation(s):______________________________________________________________________________
H. Watershed & Other Overlay Zoning District(s): _____________________________________________________________________________
I. Proposed Use:________________________________________ Existing Use: ___________________________________________________
J. Number of Lots:_____________________

K. Parking Provided:___________________

M. Multifamily Development: # of Units ______________

Type: Apartments ο

N. Non-residential Development:_________________________

Primary Contact (i.e. Surveyor, Engineer, etc.)
Name:
Address:
City:
Zip:
Daytime Phone #:
Date: August 1, 2002
Updated: January, 2007

L. Parking Required:___________________
Townhomes ο

Condominiumsο

Proposed SF GFA (_____________________Existing SF GFA)

Property Owner/Developer
Name:
Address:
City:
Zip:
Daytime Phone #:
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TRC Required Information - Brief Description
The following information is required to submit a project for review by the Technical Review or Watershed Review
Committees. The information may be provided on applications provided by the Planning Department or as a “cover
sheet” as long as all of the required information is provided. If you have questions please contact Mark Schroeder
at 336-883-3336.
Project Name: Provide the complete name of a project. The name must be unique.
Project Type: Provide the type of project which includes: Sketch Plans (subdivision greater than 50 lots and Unified
Development Plans), Preliminary Plats, Street Plans, Final Plats, Exclusion Maps, Group Developments, Apartment
and Condominiums (greater than 8 units), Site Plan Structures (greater than 15,000 sq. ft. area), and Annexation
Maps. Classification of the plan determines what review process a project will go though.
New or Existing Project – It is an existing project if it has been submitted for review before (i.e. Plans and Profiles since
preliminary review is required prior to Plans and Profiles submittal). It is a new project if the project has no relation to
any previously reviewed project by TRC.
New Street Names, Street Address and Property Location Description: Provide the primary (access) and secondary
(if applicable) road frontage for the project along with a street address if available. Provide a general location
description (i.e. “northeast corner of Eastchester Dr. and Johnson Street” or “On the west side of Gatehouse Road
between Country Club Dr and Thornhill Ct”). New street names require approval by the City of High Point. A form is
available to submit requested street names.
Site Acreage: Provide the acreage and/or square footage of the tract and the entire development area.
Current Zoning: Provide the current zoning with case number reference (if applicable). If the site contains multiple
zoning districts list all districts. In addition, the project should graphically delineate the zoning district line.
Watershed: Provide the watershed designation for the site (including tier or general and the name of the watershed)
Proposed Use: Outline the proposed use of the property. The description may include the type of office activity, type of
material that will be stored in a warehouse, or an explanation of an industrial process/use.
Number of Lots/Units: Provide the number of lots or units.
Parking: Provide the number of parking spaces provided and the number required per the High Point Development
Ordinance.
Multifamily Development: Provide the number of units and select an appropriate type.
Square Footage of Buildings: For non-residential uses provide the square footage of the proposed building(s) (GFA =
Gross Floor Area) as well as the existing area of the building(s) if the project is an addition or expansion.
Office Use Only - Staff will complete the other relevant information upon receipt of a completed application, review
standards and notes, applicable fees, and the required number of paper prints.
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Received on:
Received by:

STREET NAME APPLICATION
Please consult the Street Name and Address Assignment Guidelines and Policies before submitting new street names.
Contact Person (please print)

Daytime Phone Number

Mailing Address
This application is for:

Staff Only

Street Name Change

Case # _________
Fee Paid: _______

Use Section A. to indicate the proposed street name, existing
street name and the names of any bounding cross streets.

Staff Only

This application is for:

Valid street
names __________

New Street Names
Number of street names
needed for this development
Development Name:

___________________________________________
A Street Name Change Petition should be circulated only after the
proposed street name has been verified. A $200.00 fee is collected
with a valid Street Name Change Petition.

Use Section B. to provide at least twice the number of street
names than the number shown above. Use additional sheets as
necessary. Names will be marked approved or rejected and the
list returned to applicant.

Please print all street names in a clear and legible manner.

Section A. Street Name Change
Existing Street Name: ____________________________________________________________________
(Please print)

entire street

Include any prefix (N,S,E,W)

Include name suffix (St., Rd., Ave…)

portion from ________________________________ to _________________________________

Proposed Street Name: ___________________________________________________________________
(Please print)

Include any prefix (N,S,E,W)

Include name suffix (St., Rd., Ave…)

Staff Only

______High Point Approval

______County Approval

Section B. New Street Names
The proposed streets are in the following County(s)_________________________________________
(1)

New Street Name




Prefix (N,S,E,W), if any

Street Name

(2)

New Street Name

Prefix

Street Name

Suffix (St., Rd., Ave..)
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City
Approval
County
Approval
City
Approval
County
Approval

Continue numbering from previous sheet
(

)

New Street Name




Prefix
(

)

Street Name

Suffix

New Street Name




Prefix
(

)

Street Name

Suffix

New Street Name




Prefix
(

)

Street Name

Suffix

New Street Name




Prefix
(

)

Street Name

Suffix

New Street Name




Prefix
(

)

Street Name

Suffix

New Street Name




Prefix
(

)

Street Name

Suffix

New Street Name




Prefix
(

)

Street Name

Suffix

New Street Name




Prefix
(

)

Street Name

Suffix

New Street Name




Prefix

Street Name
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Approval
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City
Approval
County
Approval
City
Approval
County
Approval
City
Approval
County
Approval
City
Approval
County
Approval
City
Approval
County
Approval
City
Approval
County
Approval
City
Approval
County
Approval

STREET NAME APPLICATION AND
STREET NAME CHANGE PETITION INSTRUCTIONS
This application may serve either of two purposes; to request approval of street names for new public or private streets
or private drives, or, with a valid petition, to request a name change for an existing public or private street or private
drive.
Instructions for Requesting New Street Names
Any proposed development within the High Point City Limits that will contain new public or private streets will require street
name approval from the City, which includes a review by the appropriate county E-911 address coordinator. Approval of
new street names is obtained through the use of the Street Name Application provided by the Department of Planning and
Development.

•

There is no fee for this application, and no petition is required.

•

Consult the Street Name and Address Assignment Guidelines and Policies (Appendix 9 of the High Point Development
Ordinance) for guidance in choosing names, prefixes and suffixes.

•

Mark the application as a request for new street names by placing an “X” in the appropriate box, write in the development
name and the number of new street names that will be needed. Extensions of existing streets should not be counted.

•

Use Section B of the application to provide a list of requested street names. Since some of the proposed names may be
rejected because they duplicate or nearly duplicate existing names, please provide at least twice the number of names as are
needed.

•

The second page of the application may be reproduced as needed.

•

Submit the completed form to the Department of Planning and Development anytime prior to, but no later than, when a
preliminary plan is submitted for review.

•

Once it is reviewed, the application will be returned to the applicant, indicating which names have been approved. The
selected names should then be included on the preliminary plan and all future plans of the development.
Instructions for Requesting a Street Name Change

Proposed street name changes for public streets, private streets, or private drives that have been officially named, may be
initiated by any owner of property along that street by properly completing the Street Name Application and Street
Name Change Petition. The requested street or street portion must be within the city limits of High Point.
•

Both a fee and a valid petition are required. However, first the applicant must complete the Street Name application.

•

Consult the Street Name and Address Assignment Guidelines and Policies (Appendix 9 of the High Point Development
Ordinance) for guidance in choosing names, prefixes and suffixes.

•

Mark the application as a request for a street name change by placing an “X” in the appropriate box.

•

Use Section A of the application to provide the existing street name and the proposed street name. A proposed
name will be rejected if it duplicates or nearly duplicates an existing name. Staff will alert the applicant if the
proposed street name is unusable.

•

A Street Name Change Petition is required only after the proposed street name has been determined to be valid.

•

The petition should only be signed by those who own property that is either addressed on the street (or street
segment) in question, or abuts the right-of-way of that street. All persons listed on the deed are required to sign
for that property to be counted in determining valid petition (for example, a husband and wife must both sign if
both are listed on the deed). Renters or other occupants of such property, who are not listed on the deed as
owners of the property, should not sign the petition. If the owner of the property is an entity such as a company,
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corporation or partnership, the signatory must be an officer or managing partner with authority to sign official
documents. His/her printed title should accompany the signature.
•

At least two-thirds of the number of different affected property owners must sign the Street Name Change
Petition for it to be valid.

•

A qualifying property owner(s) willing to serve as the contact person should complete the first signature block
on the petition.

•

Once the completed petition is returned and determined to be valid, a nonrefundable $200 fee is due from the
applicant. The renaming request will not be forwarded to the Planning and Zoning Commission until this fee is
collected.

•

A validated street name change request will be placed on the next available Planning & Zoning Commission
agenda for the Commission to determine if the request has merit and if so to schedule a public hearing. A
request may be approved by the Commission following the public hearing. Any request not scheduled for public
hearing by the Commission shall be considered denied.

•

Following approval of a street name change request by the Planning and Zoning Commission the applicant shall
pay half the cost of replacing all street signs along the affected portion of the street. These costs will be
assessed by the City’s Department of Transportation, and must be paid at least thirty (30) days prior to the
effective date of the name change. The implementation of the name change may be delayed by the Planning and
Zoning Commission for up to one year to allow businesses or effected owners along the street to prepare for its
impact.

•

No application for a street name change for the same street, or segment of street, to the same name shall be filed
within two years from the date of final action on the previous request, unless the Planning and Zoning
Commission determines that substantial change(s) has occurred in the nature of the application that merits
reconsideration of the request.
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APPENDIX H ILLUSTRATIONS & DETAILS
1) Stream Buffer Illustration

A AutoCAD drawing file can be downloaded by right clicking and saving as
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2.) How to Calculate Built Upon Area (BUA) – Redevelopment Scenario

NON-BUILT UPON
AREA
(Net Effective)
(0.60 Ac.)

Property Boundary (2.5 Ac)

•
•
•

Existing
BUA
(1.90 Ac)

•
•

Proposed
Additional
BUA
(0.15 Ac)

•
•

Property Boundary (2.5 Ac)

Watershed Information
Total Lot Area: 2.50 Acres
Existing1 Built-Upon Area (BUA):
1.90 Acres
Net Effective Area: 0.60 Acres (Lot
Area – Existing BUA)
Maximum Allowable BUA
Increase2: 0.42 Acres (70% of Net
Effective Area)
Proposed BUA Increase: 0.15
Acres (6,534 sq. ft.)
Proposed BUA % Increase: 25 %
(0.15 Ac./0.60 Ac.)
Total BUA: 2.05 Acres (82%3 of 2.5
Acres)

1

Existing Built-Upon Area – That portion of a development project that is covered by impervious
or partially impervious cover including buildings, pavement, gravel (for pedestrian or vehicular
use), recreation facilities (e.g. tennis courts), etc existing on or prior to the adoption of the
applicable water regulations. Wooden slatted decks and the water area of a swimming pool are
not considered built-upon area. (Section 9-2-2(b)(2))
2

Maximum Allowable BUA Increase – The example above assumes the following – 1) The site
is located within a General Watershed Area (GWA) which allows a maximum cumulative
increase of 70% built-upon area after the effective date of the applicable watershed regulations;
2) This site has existing BUA

3

The Total Built-Upon Area (BUA) may exceed the maximum percentage of 70% because the
site had BUA existing prior to the adoption of the watershed regulations. In the scenario
outlined above the site could ultimately be allowed a Total BUA of 92.8% (Maximum Allowable
BUA (0.42 Acres) plus Existing BUA (1.9 Acres) = 2.32 Acres divided by the Total Lot Area (2.5
Acres) = 92.8%).
The City of High Point adopted this methodology to provide the greatest amount of equality in
the application of the watershed regulations. In effect, every development (assuming the
variables above) is allowed to build up to a maximum of 70% BUA within their development.
Existing development is not penalized for having existing BUA.
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2.) How to Calculate Built Upon Area (BUA) – Development Scenario

Property Boundary (2.5 Ac)

•
•
•

Proposed
Additional BUA
(1.50 Ac)

•
•

NON-BUILT UPON AREA
(Net Effective)
(2.30 Ac.)

Existing
BUA
(0.20 Ac)

•
•

Property Boundary (2.5 Ac)

Watershed Information
Total Lot Area: 2.50 Acres
Existing1 Built-Upon Area (BUA):
0.20 Acres
Net Effective Area: 2.30 Acres
(Lot Area – Existing BUA)
Maximum Allowable BUA
Increase2: 1.61 Acres (70% of Net
Effective Area)
Proposed BUA Increase: 1.50
Acres (65,340 sq. ft.)
Proposed BUA % Increase: 65.22
% (1.50 Ac./2.30 Ac.)
Total BUA: 1.70 Acres (68%3 of
2.50 Acres)

1

Existing Built-Upon Area – That portion of a development project that is covered by impervious
or partially impervious cover including buildings, pavement, gravel (for pedestrian or vehicular
use), recreation facilities (e.g. tennis courts), etc existing on or prior to the adoption of the
applicable water regulations. Wooden slatted decks and the water area of a swimming pool are
not considered built-upon area. (Section 9-2-2(b)(2))
2

Maximum Allowable BUA Increase – The example above assumes the following – 1) The site
is located within a General Watershed Area (GWA) which allows a maximum cumulative
increase of 70% built-upon area after the effective date of the applicable watershed regulations;
2) This site has existing BUA
3

The Total Built-Upon Area (BUA) may exceed the maximum percentage of 70% because the
site had BUA existing prior to the adoption of the watershed regulations. In the scenario
outlined above the site could ultimately be allowed a Total BUA of 72.4% (Maximum Allowable
BUA (1.61 Acres) plus Existing BUA (0.20 Acres) = 1.81 Acres divided by the Total Lot Area
(2.5 Acres) = 72.4%).
The City of High Point adopted this methodology to provide the greatest amount of equality in
the application of the watershed regulations. In effect, every development (assuming the
variables above) is allowed to build up to a maximum of 70% BUA within their development.
Existing development is not penalized for having existing BUA.
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APPENDIX I STATEMENT OF REQUIRED IMPROVEMENTS

CITY OF HIGH POINT
STATEMENT OF REQUIRED IMPROVEMENTS

I (We),

, owners and developers of
, acknowledge my (our) responsibility for providing the

required public improvements specified herein to insure the orderly construction of the streets,
water mains, sewer mains, and appropriate appurtenances built to City of High Point standards.
Article 1 Water Mains
will complete under private contract water
main installation within the following streets:
(Linear Feet) of (Diameter), (Type) pipe, (# of) Valves and (# of) Fire Hydrants within (Street
Name).

Article 2 Sewer Mains
will complete under private contract sewer
main installation within the following streets:
(Linear Feet) of (Diameter), (Type) pipe and (# of) Manholes within (Street Name).
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Article 3 Stormwater System
will

complete

under

private

contract

stormwater system installation within the following streets:
(Linear Feet) of (Diameter), (Type) pipe, (#of) catch basins, and (# of) Manholes within (Street
Name).

Article 4

Paving
will complete under private contract

the paving work on the following streets:
(Linear Feet) of (Width), (Type) for (Street Name).

Article 4 Construction Standards
A. The quality of materials, workmanship, construction equipment to be used, construction
practices, and competency of construction personnel shall be governed by the current
specifications of the City of High Point and, where applicable, the current specifications of
the North Carolina Department of Transportation.
B. All construction shall be inspected by the Engineering Services. Current and approved
construction plans shall be in the office of the Engineering Services prior to construction.
C. The sequence of construction operations and inspections shall essentially follow that of
petition-improvement work with such deviations as the City Engineer deems reasonable to
produce results in the long-term best interests of the City. Operations would essentially
proceed in the following order:
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(1) Clearing and grubbing.
(2) Rough grading installation/construction of water quality control device (if applicable) and
storm sewer. (See note below)
(3) Installation of water lines, sewer lines and services.
(4) Installation of curb and gutter (if required).
(5) Electric, telephone, gas and relative utilities.
(6) Fine grading and stone base.
(7) Asphalt binder and adjustment of manholes and valves.
(8) Final layer of asphalt top and final cleanup.
Notes:
• The rough grading shall be within, plus or minus, 0.2 feet of approved cross-section
elevations in order that meter boxes may be set to approximately the correct elevation.
• Each of the above eight phases shall be considered separate operations.
• Each separate phase shall be satisfactorily completed prior to the beginning of the next
phase, unless otherwise approved by the City Engineer.
• The Developer's Engineer will furnish the Department of Engineering Services "As Built"
plans which shall include reproducible "As Builts," field notes to City standards, and location
cards showing hydrants and relative valves.
Article 5 Completion Date
The completion of the above mentioned required public improvements shall occur on or before
, which is the expiration date of the approved plans and
profiles for this subdivision. The expiration date of this statement of responsibility of public
improvements may be extended along with the plans and profiles in accordance with the
provisions of Section 9-6-8 (e).

Article 6 Construction Guarantee
guarantees the quality of materials
and workmanship to the same extent if the construction were under the City of High Point
contract. This guarantee shall extend for one year after the City accepts the completed work.
The City Manager shall in all cases make the final and conclusive determination of the amount,
quality and acceptability of the materials and workmanship covered in this statement.
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Article 7

Certification of Construction Standards
will supply the City Engineer with

necessary tests to insure compliance with applicable specifications if requested.

In addition, a certificate by a professional engineer must be submitted certifying that the work
has been completed in conformity with approved plans and profiles, in compliance with
applicable specifications and construction practice.

This acknowledgement made the

day of
By:
Title:
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APPENDIX J OWNERS' ASSOCIATION (REQUIRED ELEMENTS)
The following information must be provided in an Owners' Association (Sec. 9-6-10(b))
___

(1) Membership: Membership in the Owners’ Association shall be mandatory for each original
purchaser and each successive purchaser of a lot or unit. Provisions shall be made for the
assimilation of owners in subsequent sections of the development.
(2) Responsibilities of Owners’ Association: The declaration shall state that the Association is
responsible for:

___ a. payment of premiums for liability insurance and local taxes;
___ b. maintenance of recreational and/or other facilities located on the common areas; and
___ c. payment of assessments for public and private improvements made to or for the benefit of the
common areas.
___

(3) Exterior maintenance of Units: the Owners’ Association shall be made responsible for exterior
maintenance of all attached units (whether they be dwelling units or nonresidential units); or each
unit owner shall be made responsible, with the Owners’ Association granted authority to perform
such exterior maintenance in the event the unit owner fails to do so in a prompt and satisfactory
manner, and to assess the cost of the maintenance against the unit.

___ (4) Default By Owners’ Association: Upon default by the Owners’ Association in the payment to the
jurisdiction entitled thereto of any assessments for public improvements or ad valorem taxes levied
against the common areas, which default shall continue for a period of six (6) months, each owner
of a lot in the development shall become personally obligated to pay to the jurisdiction a portion of
the taxes or assessments in an amount determined by dividing the total taxes and/or assessments
due to the jurisdiction by the total number of lots in the development. If the sum is not paid by the
owner within thirty (30) days following receipt of notice of the amount due, the sum shall become a
continuing lien on the property of the owner, his heirs, devisees, personal representatives, and
assigns. The taxing or assessing jurisdiction may either bring an action at law against the owner
personally obligated to pay the same, or may elect to foreclose the lien against the property of the
owner.
___ (5) Powers of the Association: The Owners’ Association is empowered to levy assessments against
the owners of lots or units within the development. Such assessments shall be for the payment of
expenditures made by the Owners’ Association for the items set forth in this Section, and any
assessments not paid by the owner against whom such assessments are made shall constitute a
lien on the lot of the owner.
___ (6) Easements: Easements over the common areas for access, ingress, and egress from and to
public streets and walkways, easements for enjoyment of the common areas and for parking shall
be granted to each lot owner.
___ (7) Maintenance and Restoration: Provisions for maintenance and restoration in the event of
destruction or damage shall be established for common area improvements and party walls.
___ (8) Parking Allocation in Nonresidential Developments: In nonresidential owners association
developments, the Declaration shall contain the following provisions:
“Parking spaces shall be allocated among the individual lots or unites in such a manner that each unit is
entitled to a sufficient number of parking spaces to comply with this Ordinance for the Use intended to be
located therein. The Owners’ Association shall maintain a register listing the total number of parking
spaces in the development and the number of spaces allocated to each lot or unit. A copy of this register
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shall be available to the enforcement Officer at his/her request. The Owners’ Association shall not reduce
the number of parking spaces allocated to an individual lot or unit without the express written consent of
the owner thereof, and in no case shall the number of parking spaces allocated to an individual unit be
reduced to a number below that required by this Ordinance.”
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APPENDIX K MISCELLANEOUS POLICIES AND PROCEDURES

1. Water and Sewer Utility Extension Policy (3 pages)
2. Declaration of Covenants and Annexation Agreement (Recorded after Exception to
Water and Sewer Utility Extension Policy is approved) (3 pages)
3. Traffic Impact Analysis (7 pages)
4. Street Closing (3 pages)
5. Street Name and Address Assignment Standards (7 pages)
6. Inspection Policy for Land Development
7. Guidelines for Review of Development Proposals (2 pages)
8. Required Information for Health Drawing (2 pages)
9. Airport Overlay Notice - New Subdivisions (1 page)
10. Sewer Allocation Guidelines Under the Special Order by Consent (3 pages)
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City of High Point
Water and Sewer Utility Extension Policy
Authority
Sections 8-2-26 and 8-2-69 of the High Point City Code authorize the provision of water and
sewer utility services outside the corporate limits of the city under specified circumstances and
with the approval of the City Council. This policy establishes the process by which such
provision may be approved.
Purpose
This water and sewer utility extension policy is established to ensure a utility infrastructure that
is efficient and operates in the best interests of the city and its residents.
General Policy
It is the general policy of the City of High Point to provide water and sewer utility services only to
properties within the corporate limits of the city and to allow the extension of such lines to serve
properties only within the corporate limits. No water or sewer service shall be provided to any
property outside the corporate limits of the City of High Point unless the owner of that property
petitions for voluntary annexation, and the City Council approves that annexation prior to the
receipt of water and sewer services, or the owner applies for and the property meets an
exception to this general policy. Those exceptions are provided for in Section IV, Exceptions to
the General Policy, which follow.
IV.

Exceptions to the General Policy
An owner of a property that is located outside the corporate limits may be permitted to
connect onto existing City of High Point water and sewer lines when the owner applies for
an exception to the general policy and the following requirements are met.
A. The city’s Technical Review Committee determines that the property meets one of the
following conditions:
1. Annexation of the property is prohibited due to statutory or legal constraints;
2. The city is unable to effectively deliver all services to the property; or
3. The location of the property, relative to the location of the primary corporate limits
and city services, makes the delivery of city services to the property impractical due
to costs or physical constraints.
B. All the following requirements shall be met:
1. All plumbing fixtures and facilities shall be in compliance with the appropriate building
codes and/or County Health Department regulations.
2. The use of the property is limited to one dwelling unit or nonresidential establishment
located on a property three acres or less in size. However, the City Council, upon a
formal written request by the property owner, may approve service to a larger
property or for more than one dwelling unit on a property if the City Council
determines that such actions are not in conflict with city interests.
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3. The owner executes a written agreement with the city, committing to submit a
voluntary annexation petition upon request by the city, in accordance with Section IV
D., Agreement, of this policy.
C. Connections to city water or sewer lines shall not be authorized until the City Council has
received notice of the Technical Review Committee’s decision and such decision shall
not be effective until the day after the next regular meeting of the City Council.
D. Written Agreement
Prior to a property receiving water and/or sewer services as an approved exception to
this policy, all owner(s) of such property must execute a written agreement with the city.
In such agreement and in return for water and/or sewer service, the property owners
shall declare and agree that as long as the property remains outside the corporate limits
of the City of High Point:
1. That the property shall be subject to the city’s outside rate schedule for water and/or
sewer service;
2. That the property shall not be further divided or subdivided to create more lots or
principal building sites;
3. That the property owner, or their successors or assigns, upon sufficient notice by the
city, shall execute any and all documents required to accomplish voluntary
annexation;
4. That if following notice, the owner fails to execute action to accomplish voluntary
annexation, then the city shall terminate the water and/or sewer service to the
property;
5. And, that the owner shall not oppose or support opposition to an annexation initiated
by the City of High Point that includes any or all the property to which water and
sewer service was provided by the City of High Point pursuant to this policy.
V. City-County Agreement
Under the terms of the "City-County Consolidated Water & Sewer Line Extension
Agreement," the City Council may approve the extension of High Point utility lines into
unincorporated areas of Guilford County. However, to receive water and/or sewer services,
the property must be annexed into the corporate limits of High Point or be approved as an
exception in accordance with this policy. A request for service under the City-County
Agreement will not be approved if it conflicts with Section III, General Policy, Section IV,
Exceptions to the General Policy, or with Section V, Randleman Lake Water Supply
Watershed.
VI. Randleman Lake Water Supply Watershed
High density or intensive development is prohibited in most of the Randleman Lake
Watershed Critical Area through the adoption of the "Deep River I Watershed Assessment
and Stormwater Plan" and the NC Environmental Management Commission's approval of
the city's alternative high density option regulations, which is part of the city's water supply
watershed protection regulations. Consistent with that approved plan, the City of High Point
will not allow the extension of water and/or sewer lines for new development in the
Randleman Lake Watershed Critical Area except in portions of the Richland Creek and
Business 85/Riverdale Road subbasins, as described in Section 9-7-4 of the High Point
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Development Ordinance. And, where such utility lines are present in the Randleman Lake
Watershed Critical Area, service for new development will not be allowed. However, a
connection to the city's water and/or sewer lines for an existing dwelling or business may be
approved in accordance with Section III, General Policy or Section IV, Exceptions to the
General Policy.
VII. Water and Sewer to Other Jurisdictions
Nothing in this policy shall preclude the City Council from approving the provision of water
and sewer utility services to serve other jurisdictions or government entities.

Approved this 4th day of October 2001.
High Point City Council

Amended December 19, 2002
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DECLARATION OF COVENANTS
AND
ANNEXATION AGREEMENT

CITY OF HIGH POINT
GUILFORD COUNTY
NORTH CAROLINA

THIS DECLARATION AND AGREEMENT, MADE THIS THE

day of

, 20

between

(Property Owners)

, by and

(Hereinafter referred to as "owner"), and the City of High Point, a Municipal Corporation, of the State of
North Carolina, (Hereinafter referred to as "City"):
WITNESSETH
WHEREAS, the Owner is seized in fee simple of certain real property located outside the corporate limits of the
City of High Point; and
WHEREAS, the Owner desires to have the City provide water and/or sewer service to the below described
property; and
WHEREAS, the City agrees to provide water and/or sewer service to the Owner pursuant Sections 8-2-26 and 8-269 or as amended of the City of High Point Code of Ordinances and the Water and Sewer Utility Extension Policy of
the City of High Point.
NOW, THEREFORE, the Owner, in consideration of the mutual covenants contained herein, hereby declares and
agrees that following described real property is and shall be held, transferred, sold, and conveyed subject to
covenants and agreements hereinafter set forth. The property being more particularly described as follows:
All that certain lot or parcel of land situated in
North Carolina, and more particularly described as follows:

1.

2.

3.

4.

5.

Township,

County,

The City to provide water and/or sewer to the owner under the terms, conditions, and
restrictions of the North Carolina General Statues and the City of High Point Ordinances and
policies then in existence; and
The Owner agrees and declares his intentions to be annexed into the City of High Point at
such future date as said property shall become contiguous to the municipal limits of the City
of High Point or at the time the City Council determines in its sole discretion that the City
can provide municipal services to the property. The Owner shall execute any and all
documents required to accomplish the annexation.
The Owner agrees that the property shall not be further divided or subdivided to create
more lots or principal building sites until the property is within the corporate limits of the
City of High Point.
The Owner agrees that, following thirty (30) days notice from the City, the water and/or
sewer service shall be terminated by the City if the Owner shall fail to perform the above
covenants or agreements as they become due.
The Owner agrees to not oppose or support opposition to an annexation initiated by the
City of High Point that includes any or all the property to which water and sewer service was
provided by the City of High Point in lieu of annexation.
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6.

The Owner acknowledges that water and sewer service shall be provided based on the
City’s outside rate schedule.
7.
The designation "Owner" as used herein shall include the parties, heirs, successors, and
assigns and shall include singular, plural, masculine, feminine, or neuter as required by
context.
IN WITNESS WHEREOF, the Owner has hereunto set his hand and seal, or if corporate, has caused this
instrument to be signed in its corporate name by its duly authorized officers and its seal to be hereunto affixed by
authority of its Board of Directors, the day and year first above written.

Owner

Owner
Partnerships and Corporations

Name of Partnership or Corporation

(Corporate Seal)

By

Attest
Partner/Authorized Officer

Secretary

COUNTY OF
NORTH CAROLINA
I,
, a notary public of said county, do hereby certify that the
above signed owners personally appeared before me this day and acknowledged the execution of the forgoing
instrument. Witness my hand and official stamp or seal, this
day of
,
20
.

(Official Seal)
Notary Public
My Commission expires:
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(FOR CORPORATION)
COUNTY OF
NORTH CAROLINA
I,

, a notary public of said county, do hereby certify that
personally appeared before me this day and acknowledged that he/she
is the
Secretary of
a North Carolina corporation, and that by
authority duly given and as the act of the corporation, the forgoing instrument was signed in its name by its
President, sealed with its corporate seal and attested by
as its
Secretary.
Witness my hand and official stamp or seal, this

day of

, 20

.

(Official Seal)
Notary Public
My Commission expires:
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TRAFFIC IMPACT ANALYSIS POLICY

Purpose:
A Traffic Impact Analysis (TIA) assesses the impact of a proposed development, zoning change, or
special use approval on the transportation system. Its purposes are (1) to ensure that proposed
developments or zoning changes do not adversely affect the transportation network, (2) to identify any
traffic problems associated with access from the site to the existing transportation network, (3) to
delineate solutions to potential problems, and (4) to present improvements to be incorporated into the
proposed development.
When Required:
When required, the TIA should be submitted for review to the High Point Department of Transportation
and must be approved by the Director of Transportation prior to any other development or zoning
approval(s). A TIA shall not be utilized as a means for staff to require the party developing the property to
make needed transportation improvements remote from the property for which the TIA is submitted, nor
shall identified deficiencies in Level of Service (LOS) in and of themselves preclude approval of the
proposed development. The TIA shall be required but is not limited to the following situations and shall be
submitted at the time of application for each of the following:
1. Development Petitions: properties of which rezoning and/or special use permits are requested, where
the potential development may generate 100 or more trips during the adjacent roadway’s peak
hour(s) or the development’s peak hour(s).
2. Subdivision/Site plan/Platting/approval: when the potential development may generate 100 or more
trips during an adjacent roadway’s peak hour(s) or the development’s peak hour(s).
3. Technical Review Committee (TRC): when TRC applications reflect development proposals that may
generate 100 or more trips during an adjacent roadway’s peak hour(s) or the development’s peak
hour(s).
4. Localized Safety or Capacity Conditions: the Director of Transportation shall require that a TIA be
submitted for any or all of the above situations, regardless of the potential trip generation levels, when
there are localized safety or capacity deficiencies such as:
• current traffic problems in the area of the proposed development, such as high accident locations,
confusing intersections, or an intersection in need of a traffic signal;
• current or projected level of service of the roadway adjacent to the development, which will be
significantly affected;
• the ability of the adjacent, existing or proposed roadway system to handle increased traffic, or the
feasibility of improving the roadway system to handle increased traffic;
• other specific problems or deficiencies that may be affected by the proposed development or
affect the ability of the development to be satisfactorily accommodated (i.e., capacity deficiency,
vertical/horizontal curves, circulation).
Based on information provided in the pre-application conference the Department of Transportation may
determine that a complete TIA is not required for a particular site and specific use. Such determination
will be made on a case by case basis. In those cases where a complete TIA is not required, the
information and analyses required will be discussed with the Department of Transportation and submitted
as instructed or according to the TIA format.
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The following guidelines will be used by the Director of Transportation to determine whether a full TIA or
certain portions of a TIA will be required. Trip generation may be required to determine if capacity or
safety problems exist, however, a full TIA may not be required if:
1. No safety or capacity problems exist in the immediate vicinity of the site.
2. A prior TIA, prepared for a site located within one block, indicates that buildout of vacant tracts will not
create capacity or safety problems on the street.
3. The potential development or use produces less than 150 trips in the peak hour.
4. There is a reuse of an existing building and the new use produces trips equal to or less than one
hundred twenty percent (120%) of the trips generated by the prior use, and if no safety or capacity
problems exist.
5. No improvements can be implemented beyond what the applicant has agreed to provide.
The applicant may appeal the decision of the Director of Transportation regarding the requirement for, or
the composition of, a TIA to the City Manager in writing within ten (10) days of the date of that decision.
The City Manager’s decision shall be made and communicated to the applicant within ten (10) days of
receipt of the written appeal.
Approval:
A TIA, when required, shall be prepared by an individual, group, firm or corporation having demonstrated
professional emphasis and experience in transportation planning, engineering, and in the preparation of
similar analyses. The TIA document must bear the seal and signature of a licensed professional engineer.
The submitted TIA must be approved by the High Point Department of Transportation. Said approval is
valid for a period of time not to exceed eighteen months. Likewise, significant changes in the
development proposal or surrounding conditions may require revision to or resubmittal of the TIA.
Required Meeting:
Prior to initiating a required TIA, the applicant is required to schedule and participate in a pre-application
conference with the High Point Department of Transportation staff in order to increase understanding of
the required elements and format for the TIA.
Format:
A TIA prepared for a specific site proposal should follow the chapter outline as indicated in Table A-1.
Wherever additions or modifications are appropriate for a specific site, they should be made.
Table A-1
Traffic Impact Analysis Outline
*A brief narrative for each chapter of the TIA follows.
1. INTRODUCTION
♦ Site and Study Area Boundaries
♦ Existing and Proposed Site Uses
♦ Existing and Proposed Nearby Uses
♦ Existing and Proposed Roadways and Intersections
2. ANALYSIS OF EXISTING CONDITIONS
♦ Daily and Peak Hour(s) Traffic Volumes
♦ Capacity Analyses at Critical Points
♦ Levels of Service at Critical Points
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3.
♦
♦
♦

ANALYSIS OF FUTURE CONDITIONS WITHOUT DEVELOPMENT
Daily and Peak Hour(s) Traffic Volumes
Capacity Analyses at Critical Points
Levels of Service at Critical Points

4. TRIP GENERATION
5. TRIP DISTRIBUTION
6. TRAFFIC ASSIGNMENT
7. ANALYSIS OF FUTURE CONDITIONS WITH DEVELOPMENT
♦ Future Daily and Peak Hour(s) Traffic Volumes
♦ Capacity Analyses at Critical Points
♦ Levels of Service at Critical Points
♦
8. RECOMMENDED IMPROVEMENTS
♦ Proposed Recommended Improvements (on & offsite)
Should indicate recommended responsible parties.
♦ Capacity Analyses at Critical Points
♦ Levels of Service at Critical Points
9. CONCLUSION
CHAPTER 1. INTRODUCTION
A. Site and Study Area Boundaries
Include a brief description of and a map displaying the size of the land parcel, the general terrain
features, and the location within the jurisdiction and region. In addition, identify the roadways that
afford access to the site and are included in the study area. The exact limits of the study area should
be based on engineering judgment and an understanding of the existing traffic conditions in the site
vicinity. In all instances, however, the study area limits will be discussed with the applicant and his
traffic engineer and will be determined by the Director of Transportation. The definition of the study
area should result, subsequent to the initial staff review of a developer’s rezoning application or
preliminary site plan, at which time a traffic impact analysis will be required. If the project is being
completed in phases, describe the total project and the phases. The study should include an analysis
for each phase of the proposed development.
B. Existing and Proposed Site Uses
Identify the existing and proposed uses of the site in terms of the various zoning categories. In
addition, identify the number and the type of residential units, and type and amount of commercial,
industrial, or office uses in accordance with ITE trip generation categories.
C. Existing and Proposed Nearby Uses
Include a complete description of the existing land uses in the vicinity of the site, as well as their
current zoning. Also state the proposed developments of adjacent land using the city’s
comprehensive land use plan and any other pertinent planning documents. This is especially
important where large tracts of undeveloped land are in the vicinity of the site and are within a
prescribed study area.
D. Existing and Proposed Roadways and Intersections
Describe and provide diagrams of the existing roadways and intersections (including road geometrics,
lane usage, traffic control, and intersection condition diagrams) within the study area as well as
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improvements contemplated by the city and state. This includes the nature of the improvement
project, its extent, the implementation schedule, and the agency or funding source responsible.
CHAPTER 2. ANALYSIS OF EXISTING CONDITIONS
A. Daily and Peak Hour(s) Traffic Volumes
Present diagrams depicting daily and peak hour traffic volumes for roadways within the study area.
Present turning movement and mainline volumes for the peak hour conditions (a.m., p.m., lunch, and
site-generated). Present only mainline volumes to reflect daily traffic volumes. Also present the
source and/or the method of computation for all traffic volumes. The City of High Point Transportation
Department will make available to the applicant at no cost, existing traffic counts and other
information it may possess that is relevant to the particular TIA analysis area.
B. Capacity Analyses at Critical Points
Utilizing techniques as described in the current edition of The Highway Capacity Manual, assess the
relative balance between roadway volumes and capacity. Analyze existing conditions (roadway
geometrics and traffic signal control) for all peak hours.
C.

Level of Service at Critical Points
Based on the results obtained in the previous section, determine and present levels of service (A
through F). Include a description of typical operating conditions at each level of service.

CHAPTER 3. ANALYSIS OF FUTURE CONDITIONS WITHOUT DEVELOPMENT
Describe the anticipated traffic volumes in the future and the ability of the roadway network to
accommodate this traffic without the proposed zoning or subdivision request. The future year(s) for which
projections are made and associated growth factors will be specified by the Department of Transportation
and will depend on the timing of the proposed development.
A. Future Daily and Peak Hour(s) Traffic Volumes
Indicate clearly the method and assumptions used to forecast future traffic volumes so that the city
staff can replicate these calculations.
B. Capacity Analyses at Critical Locations
Describe the ability of the existing roadway system to accommodate future traffic (without site
development) for all peak hours using the current edition of The Highway Capacity Manual. (If
roadway improvements or modifications are committed for implementation by the developer, present
the capacity analysis for these conditions.)
C. Levels of Service at Critical Points
Based on the results obtained in the previous section, determine the levels of service (A through F).
CHAPTER 4. TRIP GENERATION
Present and diagram the amount of traffic generated by the site for daily and three peak hour conditions
(a.m., lunch, p.m.) In addition, those trips that result from “passerby trips” must be calculated based on a
factor to be provided by the High Point Department of Transportation. Trip generation rates to be used
should be those presented in the current edition of, Trip Generation, Institute of Transportation Engineers.
Deviation from these rates must be justified and documented to the satisfaction of the Director of
Transportation.
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CHAPTER 5. TRIP DISTRIBUTION
Present and diagram the direction of approach for site-generated traffic for the appropriate time periods.
The basic method and assumptions used must be clearly stated so that the city staff can replicate these
results.
CHAPTER 6. TRAFFIC ASSIGNMENT
Describe the utilization of study area roadways by site-generated traffic. Combine the proposed traffic volumes with
the anticipated traffic volumes from chapter 3 to describe and diagram mainline and turning movement volumes for
future conditions with the site developed as proposed. Clearly state the basic method and assumptions used.

CHAPTER 7. ANALYSIS OF FUTURE CONDITIONS WITH DEVELOPMENT
A. Future Daily and Peak Hour(s) Traffic Volumes
Present and diagram mainline and turning movement volumes for the highway network in the study
area, as well as driveways and internal circulation roadways for the 24-hour and peak hour periods.
B. Capacity Analysis at Critical Points
Perform a capacity analysis for all peak hours for future conditions with the site developed as
proposed using the current edition of The Highway Capacity Manual.
C. Levels of Service at Critical Points
As a result of the capacity analysis, compute and describe the level of service on the study area
roadway system.
CHAPTER 8. RECOMMENDED IMPROVEMENT
In the event the analysis indicates that unsatisfactory levels of service will occur on study area roadways, describe
the improvement proposed to remedy deficiencies. The proposals would identify committed projects by the city and
state that were described in chapter 1 and reflected in the analysis contained in chapters 2 and 3.

A. Proposed Recommended Improvements
Clearly describe and diagram the location, nature, and extent of proposed improvements to ensure
sufficient safety and roadway capacity. This section should make clear recommendations installation
responsibility for said improvements. Accompanying these recommendations should be a suggested
time schedule for implementation of the improvements.
B. Capacity Analysis at Critical Points
Describe the anticipated results of making these improvements.
C. Levels of Service at Critical Points
As a result of the revised capacity analysis presented in the previous section, present the levels of
service for the roadway system with improvements.
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CHAPTER 9. CONCLUSION
The last chapter of the report should be a clear, concise description of the study findings. This concluding
chapter should serve as an executive summary.

Date of Adoption: May 20, 1999
Effective Date: July 19, 1999
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STREET CLOSING POLICY
City Council, by General Statute 160A-299, has the authority to close street rights-of-way within its
jurisdiction. This authority has in many instances permitted former rights-of-way to be conveyed to
adjacent property owners as additional buildable areas for a nominal fee. Meanwhile, the City's costs for
acquiring rights-of-way to widen existing streets or to construct new roadways have risen dramatically.
In an effort to curb the City's expenditures for acquiring necessary rights-of-way, the following actions
have been included in a general Street Closing policy:
1.

To require an exchange of rights-of-way where property abutting the proposed street closing also
adjoins streets needing additional right-of-way in accordance with the City's Thoroughfare and
Collector Street Plans. The amount of property required to be exchanged by affected property
owners shall not exceed the square footage of the rights-of-way petitioned for closing,

2.

To require an exchange of rights-of-way where property abutting the proposed street closing also
adjoin streets having substandard rights-of-way. The amount of property required to be
exchanged by affected property owners shall not exceed the square footage of the rights-of-way
petitioned to be closed.

3.

To require cul-de-sac rights-of-way be dedicated for roadways that will not extend beyond the
subject property.

Dedication of rights-of-way under this policy shall be separate from and exclusive of dedication of rightsof-way required under the City's subdivision regulations.
Adopted by City Council
21 February 1985
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STREET NAME AND ADDRESS ASSIGNMENT GUIDELINES AND POLICIES
I. PURPOSE AND AUTHORITY
The purpose of these guidelines and policies is to provide for the orderly assignment of
street addresses and for street name and/or address (number) changes. These policies
have been developed to protect the safety of the general public by facilitating the finding
of individual dwellings and businesses for the delivery of public and private goods and
services. The Department of Planning and Development is the only agency with authority
to assign or modify street addresses within the City. The Planning and Zoning
Commission has decision making authority with regard to street name changes.
A. Problems Some of the problems that are affected by poor street naming and house
numbering are:
1. Difficulty in police, fire and ambulance response to emergencies;
2. Loss of mail and other goods wrongly addressed;
3. Slow mail delivery and increased costs to delivery services in routing and rerouting packages;
4. Unfavorable impression on visitors to the community if they have finding
places of interest or persons they wish to see;
5. Potential for increase in traffic accidents as motorists hunt for unusual or out
of sequence addresses rather than concentrate on driving;
6. Increased time and difficulty for civic employees to learn the city.
II.

STREET ADDRESS SYSTEM
A. Establishment of Grid System
A grid system has been established for the numbering of streets, using Main Street
and the Southern Railroad as its central north/south and east/west axes. Streets
running north and south from the Southern Railroad shall be numbered starting with
the 100 block. Streets running east and west from Main Street shall be numbered
starting with the 100 block. The grid is to be used as a guide, and where possible the
grid block numbers should be followed. However, in some situations the use of
numbers that are not in conformance with the grid may be warranted. In applying the
grid, a “common sense” approach shall be used.
B. Odd-Even Numbers
In general, as one would travel north or south from the Southern Railroad and east or
west from Main Street, EVEN address numbers will be on the right hand side of the
street while ODD address numbers will be on the left hand side of the street. For
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purposes of odd-even assignment, street direction will be assessed based on the
greater distance the street travels either in the north/south or east/west direction, from
end to end. Odd-even numbers shall not alternate from one side of a street to the
other, even if the street changes direction. No single residential unit shall be assigned
more than one number.
C. Numbering Sequence
The numbering sequence chosen for a street should generally be based on a ratio
between the number of properties, or the potential number of properties that may
front along it, and the range of odd or even numbers available according to the grid,
while taking into account any existing addressed properties. At a minimum, enough
address numbers shall be made available so as to provide a number for each fifty (50)
feet of frontage along the street. Numbers should be assigned according to the
approximate position of the property with respect to the determined range of the
street. For instance, if the range of address numbers for Able Street is determined to
be between 200 and 400, and a property is located at a point about ¾ of the distance
from the beginning of the street, the address should be an odd or even number close
to 350.
1. Loop Streets: Loop streets shall be addressed in a straight line fashion; that is, the
lots on the end that has the stop sign will have the highest numbers. Lots shall be
addressed without regard to the change in direction. The numbers assigned shall
be within the address range along the primary direction of the loop. Even/odd
assignment shall be continuous around the loop.
2. Corner Lots: Corner lots are assigned two (2) numbers since the unit could face
either street. The owner or developer shall be assigned the street address that
accommodates the front entrance of the structure at the time of permit application.
D. Street Address Assignment
1. Primary Address: Each unit of property will be assigned a primary address.
Primary addresses will consist of up to five (5) numerals and will be determined
by the block in which the property is located. The determination of block length
will be by the City. Single-family dwellings (attached or detached) and
townhouses are assigned individual street numbers for each unit.
2. Secondary Address:
a. Duplexes and Multifamily Dwellings: Apartments and duplex buildings will
be assigned secondary addresses. The secondary address will follow the
primary address and a dash and will consist of a letter or a number and letter
together. An example would be "1621-A Baker Street" with "1621" being the
primary address and "A" being the secondary address. If the building was a
duplex, the remaining unit would be “1621-B Baker Street”. The letters ‘I’
and ‘O’ will not be used. For an apartment building, the first unit on the first
floor would be "1621-1A Baker Street"; the first unit on the second floor
would be "1621-2A Baker Street"; etc.
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b. Nonresidential Buildings: Office, commercial, and industrial buildings with
more than one tenant are also assigned secondary addresses. The secondary
address will be a suite number. Suites on the first floor of a building shall be
numbered in the 100-199 range. Suites on the second floor of a building shall
be numbered in the 200-299 range, and so on. The first unit on the first floor
would be addressed "1621 Baker Street, Suite 1xx"; the first unit on the
second floor would be addressed "1621 Smith Street, Suite 2xx"; etc. Suite
sequences may begin with any 3 digit number as long as the first digit
signifies the correct floor location of the unit. Numbering of suites should
follow a logical progression through the building in a general clockwise
direction. Multi-story buildings where each floor has the same floor plan shall
use the same suite numbering sequence on each floor.
3. When Address Numbers Are Assigned:
a. Primary Addresses: Approval of a final plat, including the signature of the
Review Officer, is required for single family developments before primary
address numbers are assigned. For all other developments, primary addresses
are assigned following preliminary plat or site plan approval. The Department
of Planning and Development shall be furnished with an approved plat or site
plan on which to assign addresses.
b. Secondary Addresses: Secondary addresses are assigned at the time a
building permit is applied for. The permit applicant shall submit a suite
numbering plan, which shall be reviewed and approved by the Department of
Planning and Development. In the case of a shell building or “flex space”
building, the applicant shall determine the maximum number of suites
possible and include all in the numbering plan.
III.

POSTING OF ADDRESSES
Posting of addresses by the property owner shall be in accordance with Title 9, Chapter
11, Article H (House Numbering) of the City Code. Arabic numerals (not spelled-out
numbers) shall be used.

IV.

STREET NAME SYSTEM
A. General
1. A street name combination (prefix, primary name & suffix) shall be used only once
within the city limits. Every effort should also be made to avoid duplication within
the applicable county Emergency 911 call area.
2. Street names shall be retained along the same alignment and any extension of that
alignment, and shall not be arbitrarily changed at intersections except as may be noted
in these guidelines and policies.
3. Homonyms, or names that are very close in pronunciation may be used only once.
(Examples: Allen or Alan, Hinson or Henson) Likewise, names that are difficult to
pronounce or that tend to be slurred should be avoided.
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4. Uncommon spellings of common names should be avoided. (Example: Karen, not
Cairyn)
5. Due to the size of the street sign plate, street names should be restricted to a
maximum of 14 letters (prefix and primary name), not counting the suffix. (Suffixes
are abbreviated on sign plates except for Lane and Way – only 13 letters are allowed
if suffix is Lane)
B. Prefixes
1. North and South: These prefixes shall only be used for the northern and southern
portions of roadways that cross the Southern Railroad.
2. East and West: These prefixes shall only be used for the eastern and western portions
of roadways that cross Main Street.
3. N.C. Highway: This prefix shall be used for all State numbered highways unless
assigned a name by the City.
4. U.S. Highway: This prefix shall be used for all federal numbered routes or roadways
(excluding those on the Interstate System).
5. Interstate Highway: This prefix shall be used for all federal numbered routes or
roadways on the Interstate System.
C. Suffixes
1. Street: This suffix shall be used for roadways running generally in a north-south
direction.
2. Avenue: This suffix shall be used for roadways running generally in an east-west
direction.
3. Drive, Trail, or Trace: These suffixes shall be used for roadways that follow a
wandering alignment in different directions.
4. Road: This suffix shall be used for roadways running generally in a diagonal direction
or connecting urban areas.
5. Boulevard or Parkway: These suffixes shall be used for divided roadways on which
the travel lanes are mostly separated by a park or open median strip.
6. Court, Point, or Cove: These suffixes shall be used for cul-de-sacs having circular
turnarounds.
7. Way or Dale: These suffixes shall be used for short roadways with an exit from one
end only (dead end) with no potential for extension.
8. Circle: The suffix shall be used for short roadways that are semi-circular or horseshoe
shaped in form and intersect the roadways from which they emanate at two different
places.
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9. Place, Lane, or Terrace: These suffixes shall be used for short roadways generally not
over a block in length (exit from both ends) with no regard to predominant direction.
10. Loop: This suffix shall be used for roadways that are circular in form with a segment
that intersects with the circle, and where the circular portion does not have any
intersections with other streets.
D. Street Name Assignment:
1. When Street Names Are Assigned: The developer shall submit names for new
streets contained within proposed developments in accordance with these guidelines
and policies preferably at the Sketch Plan phase, but no later than at the time of filing
a preliminary plat. The Department of Planning and Development shall approve all
street names with right of appeal to the Planning and Zoning Commission. Once
street names have been approved, they should not be changed during the planning
process (the preliminary plat is used to prepare street name sign plates).
2. Cul-de-sac and Bubbles (or Eyebrows)
a. When a cul-de-sac is located at the end of an existing street, it should be given the
name of that street, including the suffix.
b. When two cul-de-sacs are located in such a manner as to be connected to each
other by a straight or arcing street right-of-way (connecting street), which is more
or less perpendicular to an adjoining street alignment forming a ‘T’, said cul-desacs and the connecting street shall be given the same name provided that the
connecting street bears no addresses.
c. A short cul-de-sac (350 feet in length or less) intersecting with a through street
may use the same primary name as the through street, followed by Court, Point,
or Cove. This should not be repeated on the same through street.
d. When a bubble (or eyebrow), less than 100 feet in depth or length occurs along a
street, it shall assume the name and numbering of the street, which it adjoins.
3. Semicircular or Horseshoe Streets and Loop Streets
a. When a semicircular or horseshoe street intersects a through street in two
locations, and is not intersected by any other street, it may be given the same
primary name as the through street, followed by the suffix Circle. This should not
be repeated on the same through street.
b. A horseshoe shaped street that is intersected by another street shall be given two
distinct names, with the name change occurring at the point of the intersecting
street.
c. Loop streets shall have only one name.
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V.

POSTING OF STREET NAME SIGNS
For new public streets, private streets, and private drives serving multiple lot residential, non-residential, or
multifamily developments where naming is deemed necessary, street name signs shall be installed to
standards found in Subsection 9-6-16(c)(16) of the Development Ordinance. The timing of street sign
installation shall be when any portion of the street becomes passable for emergency vehicles.

VI.

CHANGE OF EXISTING ADDRESS (House Numbers)
In general, it shall be the intent of the City in assigning new addresses, or in correcting
existing problems, to affect as few existing addresses as possible while following its
established policies and guidelines as closely as is reasonable. There shall be a processing
fee for address (house number) changes not initiated by the City.
A. Reasons for Change
Existing addresses may be changed for just cause. Examples of just cause are:
1. No in-sequence address numbers are available for newly created vacant lots;
2. Street name change approved by the City;
3. New public road construction;
4. Person unknowingly using the wrong address;
5. To resolve conflicting records;
6. Rural route and box number being changed to urban street address;
7. Present street address series incorrect or misleading. This includes numbers out of
sequence or in reverse order, incorrect odd/even assignment, or incorrect grid range;
and
8. Duplication of numbers or number ranges on the same street.
B. Notification
The Department of Planning and Development will notify all affected local government
departments, utility service companies, and the U. S. Postal Service of any new
assignment or change in street address.

VII.

STREET NAME CHANGES
Proposed name changes for public streets, private streets or private drives shall be
submitted to the Planning and Development Department in accordance with Section 9-320 of the Development Ordinance. Generally, the application must include a proposed
name that has been accepted for use and a petition showing the required level of support
by affected property owners. If the street name change is not initiated by the City, the
applicant shall pay a processing fee and/or other fees as set by City Council.
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A. Reasons for Change
Street name changes may be considered for one or more of the following reasons:
1. The current street name is especially difficult to pronounce or spell, resulting in
frequent address errors, lost or undelivered mail, etc.
2. To honor an individual, group or historic event;
3. To promote unity or a sense of community in a particular area or neighborhood;
4. To reflect an institutional, corporate or other entity located on the street, or that the
street leads to;
5. To eliminate confusion with another street name, or with a disconnected segment of
the same street;
6. To promote consistency along a newly joined alignment, or newly established
through street; and
7. To create a new identity when new street construction changes the existing traffic
patterns.
B. City Initiated Street Name Changes
When the City initiates a street name change, those affected by the change should be
given an opportunity to make suggestions for the new name. This should be
communicated to them as early as possible, but no later than with the hearing notice.

THIS REVISION ADOPTED BY THE CITY COUNCIL ON OCTOBER 17, 2002
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FOR LAND DEVELOPMENT
Effective July 01, 1999

CITY OF HIGH POINT
DEPARTMENT OF ENGINEERING SERVICES
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DEPARTMENT OF ENGINEERING SERVICES
INSPECTION POLICY FOR LAND DEVELOPMENT
Effective July 01,1999

On July 1, 1999, the High Point City Council revised policy to provide that City personnel shall inspect
all construction relating to the installation and/or improvement(s) in all developments. The City Engineer
and/or his designated representative(s) shall inspect the construction, installation, or repair of all
roadways, curb and gutter, grading, stone base, fire hydrants, asphalt paving, waterlines, sanitary
systems, and storm drainage together with any other required improvements.
1) DEFINITIONS - Unless otherwise provided, the following definitions shall have the meaning set forth
below:
a) City Engineer – The Director of the Engineering Services acting individually and/or through
empowered staff personnel.
b) City of High Point – The recognized political subdivision incorporated under the Statutes of the
State of North Carolina as High Point, North Carolina.
c) City Council – The legislative body of the City of High Point.
d) Land Development – Any manmade change to improved or unimproved real estate, including but
not limited to buildings or structures, storage of equipment or materials, filling, grading,
excavation, paving or street construction, and installation of utility and drainage improvements.
e) Standard Specifications – Current version of specification for materials, workmanship, and
construction methods together with standard drawings for the construction of streets, utilities,
environmental protection devices, and all necessary appurtenances for Land Development.
f) TRC - The Technical Review Committee acting as a regulatory body for the review of Land
Development plans for conformance to the City of High Point Development Ordinance.
g) WRC – The Watershed Review Committee acting as a regulatory body for the review of Land
Development plans for conformance to Watershed Protection Ordinances, Statutes and
Guidelines.
h) DENR – The North Carolina Department of Environment and Natural Resources.
i) NCDOT – The North Carolina Department of Transportation.
j) Owner And/Or Developer - An individual or business organization responsible for or conducting
the Land Development.
k) Consulting Engineer – An individual or business organization performing professional engineering
services and duly registered under North Carolina Statutes.
l) Contractor - An individual or business organization doing business in the State of North Carolina,
duly licensed by the State Board of General Contractors, to construct Land Development
improvements, infra-structure components, and structures or building improvements. The
Contractor shall be certified in the classification of the work he will perform. The Contractor shall
be bound directly to the Owner And/Or Developer by executed agreement for the proposed and
planned improvements of the development.
m) Subcontractor -- An individual or business organization doing business in the State of North
Carolina, duly licensed by the State Board of General Contractors, to construct Land
Development improvements, infra-structure components, and structures or building
improvements. The Subcontractor shall be certified in the classification of the work he will
perform. The Subcontractor shall be bound directly to the Contractor (not to the Owner And/Or
Developer) by executed agreement for a specified portion of the proposed improvements of the
development.
n) Construction Inspector – The Department of Engineering Services’ empowered staff member
functioning as quality assurance agent for the City of High Point.
o) Approved Plans – Street and Utility plans representing the proposed improvements for Land
Development activity which have been duly approved by all agencies including but not limited to,
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TRC, WRC, DENR (Division of Public Water Supply, Division of Water Quality, and Division of
Land Quality); U.S. Army Corp of Engineers, NCDOT.
p) Testing Firm – A business organization providing professional service for the testing of
construction materials.
q) Minor Field Changes – Changes, necessary because of field encountered conditions, which in
nature do not:
i) Materially impact the performance, integrity of the facility, nor the intent of the project;
ii) Adversely impact the liability of the engineer of record nor the integrity of his design; nor,
iii) Violate the Standard Specifications.
2) WORK DESIGNATED BY PLANS AND STANDARD SPECIFICATIONS - Unless otherwise
approved in writing by the city engineer, all work shall conform to the approved plans and the
standard specifications. If there is a discrepancy between the approved plans and the standard
specifications, the standard specifications shall govern.
3) START OF WORK - No construction work shall begin on any phase of the development until the
following have been accomplished:
a) Street and utility plans and profiles has been approved by TRC and signed by the appropriate
officials;
b) All permits for the proposed improvements and development have been obtained including but
not limited to:
i) Erosion Control Permit;
ii) Floodplain Development Permits;
iii) DENR permit for water;
iv) DENR approval for sanitary sewer;
v) NCDOT encroachment agreement if necessary;
vi) Any necessary permit from the Army Corp of Engineers for wetland areas;
vii) Any necessary approvals or permits from state agencies relative to stream mediation for
piping of streams or buffer zones;
c) All fees for development inspection and erosion control plan review have been paid;
d) Pre-construction conference has been conducted;
e) The Construction Inspector has been provided with three (3) sets of signed and sealed Approved
Plans from the Consulting Engineer; and,
f) The City Engineer has issued an Order to Proceed with the work of the development.
4) PRECONSTRUCTION CONFERENCE - Before the order to proceed is issued, the construction
inspector will establish a mutual agreeable time and date for a pre-construction conference. The
meeting will be held at the city of high point municipal office building located at 211 South Hamilton
Street, High Point, North Carolina and shall be attended by representatives of the following
companies or agencies (utility representatives need attend only when applicable):
a) Owner And/Or Developer;
b) Consulting Engineer;
c) Contractor;
d) Subcontractor;
e) Construction Inspector
f) North State Telephone Company;
g) City Electric Department and/or Duke Power Company;
h) Piedmont Natural Gas Company;
i) Cable TV; and,
j) All other applicable City Departments or inspection personnel.
5) ORDER OF CONSTRUCTION - Unless otherwise approved by the city engineer, the order of
construction shall be as follows:
a) Installation of erosion control measures;
b) Clearing and grubbing;
c) Rough grading;
d) Utility installation:
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e)
f)
g)
h)
i)
j)
k)

i) Sanitary sewer systems and all appurtenances,
ii) Storm sewer and all appurtenances,
iii) Water system and all appurtenances;
Fine grading and stone base for the roadway;
Concrete curb and gutter (or side ditches and shoulders if applicable);
Remainder of stone base material;
First layer of asphalt;
Final adjustments of manholes and valve boxes;
Asphalt wearing course; and,
Final clean up and seeding.

6) STOP WORK ORDER - The City Engineer shall have the authority to issue a stop work order and the
work of the project shall remain stopped until all problem(s) have been corrected and a new order to
proceed has been issued. A stop work order may be issued for any of the following situations:
a) A condition is found to exist which is hazardous or detrimental to public safety and health or is
detrimental to the publicly controlled right-of-way,
b) The Contractor or Subcontractor has failed to comply with safety regulations according to the
Occupational Safety and Health Administration (OSHA) as well as other Federal, State, or City
safety regulations,
c) The Contractor or Subcontractor has failed to follow instructions and/or directions of the
Construction Inspector,
d) The Contractor or Subcontractor has failed to maintain traffic control in accordance with the
Manual on Uniform Traffic Control Devices (MUTCD) and the North Carolina Department of
Transportation Construction and Maintenance Operation Manual,
e) There is found to be an unauthorized deviation from the Approved Plans and/or Standard
Specifications, which has not been approved in writing by the City Engineer,
f) Inspection fees have not been paid for the project.
7) CERTIFICATE OF OCCUPANCY - The recommendation to the City Of High Point Department of
Inspections for release of a Certificate of Occupancy (C.O.) shall be issued subject to the following:
a) All underground utilities (water, sanitary sewer, and storm drainage) have been installed,
inspected, approved for utilization and meet all the requirements of DENR for water and sanitary
sewer;
b) Financial security in the form of a bond, letter of credit, etc. on file with the City of High Point;
c) The final property plat has been recorded;
d) The subject property may be required to meet other requirements of codes or regulations as
enforced by the City Building Inspections Department;
e) The roadway leading up to the subject property unit has been completed including:
i) Installation of the curb and gutter,
ii) All manholes and valves have been adjusted,
iii) The first layer of roadway asphalt has been completed,
iv) All fire hydrants to the unit have been installed, inspected and are in service,
v) The roadway is usable by emergency vehicles,
vi) The road to the subject property unit has been cleaned of mud, building materials, etc.; and,
f) Water meter(s) and cleanout(s) for the subject property unit have been set to final grade.
8) CONSTRUCTION INSPECTOR RESPONSIBILITY - The Construction Inspector shall have authority
to inspect, approve, or reject any and all material(s) and construction method(s). Further, the
Construction Inspector shall have the authority to order the removal of substandard material(s) from
the site or the removal and replacement of material(s) placed by substandard methods.
a) Additionally, the Construction Inspector(s) shall:
i) Inspect each development daily or as deemed necessary by the City Engineer;
ii) Keep and maintain written daily field reports on project(s);
iii) Keep and maintain as-built notes for any underground utilities and provide a copy of said
notes to the Owner And/Or Developer and Consulting Engineer at the end of each month;
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iv) Submit written monthly status report for each project(s) to the Owner And/Or Developer, the
Consulting Engineer, Contractor, and City Engineer;
v) Issue written authorization to proceed and coordinate the installation of the cross laterals by
or for City Electrical Department, Duke Power Company, North State Telephone Company,
cable TV companies, and Piedmont Natural Gas Company to ensure that the cross laterals
are completed before the first layer of aggregate base course is installed;
vi) Have the authority to make Minor Field Changes;
vii) Make arrangements with the Testing Firm, hired by the Owner And/Or Developer, to perform
necessary testing to ensure conformance of the work to the Approved Plans and Standard
Specifications. The Testing Firm services shall include but are not necessarily limited to the
following:
(1) Compaction tests on all ditches and fills,
(2) Testing of all unstable subgrade and recommendations for corrective actions,
(3) Stone density test,
(4) Asphalt core for thickness only,
(5) Testing of materials for compliance with established standards for materials;
b) If the roadway is to be a major artery more than 32 feet wide, then the following additional testing
is required:
i) Concrete cylinder test on all concrete including curb and gutter; and,
ii) Complete asphalt testing including density, thickness, and gradation.
9) DEVELOPER AND/OR OWNER RESPONSIBILITIES - The Owner and/or Developer shall be
responsible for all legal obligations relative to the project and for providing the following:
a) All financial resources for the development and all improvements;
b) A project manager to act on behalf of the Owner And/Or Developer in daily liaison and/or
direction of the Contractor. The project manager shall also be the primary liaison with the City
personnel and the Consulting Engineer;
c) A contract with a Testing Firm to perform all testing that is deemed necessary by the Construction
Inspector;
d) An executed agreement with the Contractor to perform the construction of improvements and
works in accordance with Approved Plans and Standard Specifications;
e) A Consulting Engineer for design services, professional advice, and council;
f) Monthly payments to the Contractor, Consulting Engineer, and Testing Firm; and,
g) Providing waivers of lien for all construction providers and material suppliers prior to the project
acceptance for operation and maintenance by the City.
10) CONTRACTOR RESPONSIBILITIES - The Contractor shall be responsible for supplying items
including but not limited to:
a) Sufficient manpower and equipment necessary to perform the work of the project; and,
b) Insurance, as required by the City of High Point and maintained throughout the life of the project,
together with necessary copies furnished to the Construction Inspector.
11) CONSULTING ENGINEER RESPONSIBILITIES - The Consulting Engineer shall be responsible for
items including but not limited to the following:
a) The design of the improvements and the processing of design drawings for approval through all
necessary agencies;
b) Providing all necessary construction staking including:
i) Erosion control,
ii) Clearing and grubbing,
iii) Slope staking,
iv) Grading,
v) Storm sewer,
vi) Sanitary sewer,
vii) Water system,
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viii) Curb and gutter,
ix) Ribbon pavement,
x) Right-of-way,
xi) Property corners,
c) Providing three (3) copies of the Approved Plans and all necessary cut sheets to the Construction
Inspector and the Contractor;
d) Make all necessary design change(s) and obtain necessary approval for said change(s);
e) Provide all fire hydrant card(s);
f) Produce As-Built drawings which include but not limited to:
i) Improvements as installed including any major or minor changes and shall be on three (3) mil
mylar, 24 inch x 36 inch sheets and marked as-built in bold letters on each sheet.
Additionally, The Consulting Engineer shall provide a computerized file of the as-built
readable by AutoCad fourteen (14) or as updated;
ii) Bearing and distance for each sanitary sewer main (between manholes) including outfall
lines;
iii) Distance between all valves, tees, bends (horizon and vertical);
iv) All water and sewer taps including meter boxes and cleanouts;
v) Chart with station and distance right and left for all water meters and clean-outs.
12) CONSTRUCTION SEQUENCING - Unless otherwise approved by the Construction Inspector, the
order of construction operations shall be as follows:
a) Initial Construction Installations:
i) Installation of erosion control,
ii) Clearing and grubbing,
iii) Rough grading,
iv) Installation of storm sewer,
v) Installation of sanitary sewer main,
(1) Service lines,
(2) Cleanouts,
(3) Testing of mainline and manholes,
vi) Installation of water main,
(1) Service lines,
(2) Meter yokes and boxes,
(3) Testing of mainline, services, and sterilization,
vii) Grading subgrade to plus or minus two (2) tenths,
viii) Proof rolling subgrade,
ix) The removal and replacement of unstable material with approved material properly
compacted and reproof rolled,
x) The Construction Inspector with the Contractor shall conduct an inspection, prepare a
punchlist, and the Contractor shall make necessary corrections to the satisfaction of the
Construction Inspector.
b) Subsequent Construction Installations shall not begin until written notification to proceed is
received by the Contractor. Subsequent construction shall include but not be limited to:
i) Fine grading,
ii) Proof roll subgrade,
iii) Removal of substandard material, and replacement with suitable backfill material that is
compacted and reproof rolled,
iv) Placement of first course of stone base,
v) Installation of curb and gutter,
vi) Installation of final layers of stone base,
vii) Compaction and testing of stone base,
viii) Placement of first layer of asphalt, adjustment of manholes and valve boxes to final grade,
ix) Placement of final layer of asphalt,
x) Final clean up, and seeding.

Date: August 1, 2002
Update: January, 2007

K-33

Guidebook of Standards and Practices for Development
City of High Point

13) ACCEPTANCE FOR MAINTENANCE - The development will be accepted for maintenance by the
City of High Point upon the completion of the following:
a) The Owner And/Or Developer, the Consulting Engineer, the Contractor, and the Construction
Inspector shall conduct a final inspection to determine that the project has been completed in
accordance with the Standard Specifications and Approved Plans including any approved
revisions. The Construction Inspector shall prepare a written punchlist identifying all defects,
which the Contractor shall correct, within thirty (30) days from the date of the punchlist, to the
satisfaction of the Construction Inspector. A follow up inspection shall be conducted to verify that
all defects have been corrected.
b) Only whole phases, as shown on the approved Preliminary Plat, will be accepted.
c) The following must have been furnished to the office of the City Engineer prior to acceptance:
i) Fire hydrant cards on forms provided,
ii) As-built drawings,
iii) Waiver of liens from the Contractor, Consulting Engineer, and material suppliers,
iv) Guarantee certification from the Owner and/or Developer and Contractor warranting the work
of the development for one (1) year from the date of the letter of acceptance.

The information contained herein is subject to change
and may be revised or amended periodically.

To obtain a copy or make inquiries concerning this information, write or call:
Engineering Services
City of High Point
P.O. Box 230
High Point, North Carolina 27261
(336)883-3194
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Guidelines for Review of Development Proposals
When preparing development proposals of any type (rezonings, planned unit developments,
traditional neighborhood developments, special use permits) the following issues should be
examined and addressed. The City boards and staff consider such issues as they relate to the
development proposals and their appropriateness. The following list is not all-inclusive, nor
would everything be an issue of consideration with all development proposals. The questions
posed are intended to provide examples of the types of things the City asks about development
proposals. General use district zoning is not as development specific as conditional use district
zoning, therefore some of the questions may not be relevant to general use district proposals.
Likewise, special use proposals are development specific; therefore many of the questions
would be relevant to these proposals. It is always important consider all potential uses allowed
by the zoning district when evaluating proposals.

The impact a proposed development has on the site, surrounding area and community should
be assessed considering the following:
I.
•
•
•
•
•

•
•

LAND USE
What are the type, scale, intensity and density of the development being proposed and the
uses and development possibilities permitted by the zoning district?
What type of development exists adjacent to the site and what is the general land use
pattern of the surrounding area?
Where in the planning area is the development being proposed and is it appropriate for its
location?
Does the development function as a transition between greater and lesser intense uses?
For rezonings, would approval single out a relatively small tract of land, in relation to the
surrounding area, giving it a benefit or burden that is not given to the surrounding area
without being based rationally on something, such as the Land Use Plan, a study, or a
greater public purpose (i.e. illegal spot zoning)?
For cluster and planned unit developments, what is the city receiving in return for the
flexibility in development design, such as amenities, more open space than required,
preservation of natural areas, greater stream buffers, etc.?
If annexation is involved is the timing of the annexation appropriate as it relates to the City's
plans and the ability of the City to service the site?

II. COMPATIBILITY
• Does the proposed development, and any other possible development permitted by the
zoning district, create incompatibility with surrounding land uses and buildings?
• Are there features of the development that need to be screened, buffered, relocated or
otherwise mitigated due to incompatibilities with adjoining development? For example,
lighting, noise, building location or orientation, signage, parking, architectural components,
building height or mass, dumpsters, operating hours, odors, etc.
• Are the measures being taken to landscape, screen and buffer the development and/or
features of the development (such as dumpsters, parking, loading areas, etc.) sufficient to
enhance compatibility?
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III. TRANSPORTATION
• Is the proposed development posing any negative impacts known at this point in the process
on the transportation and circulation system (both vehicular and pedestrian) within the
development and the surrounding area?
• Does the site have adequate and appropriate access, both vehicular and pedestrian? Does
the access pose any negative impacts on traffic circulation on site and adjacent to it?
• What are the plans for new roads, road widening and right-of-way dedications on and near
the site and is the proposed development negatively impacting those plans?
• Does the proposed development present opportunities to provide transit stops and bicycle
and pedestrian facilities?
IV. ENVIRONMENTAL
• Is the proposed development posing any negative impacts known at this point in the process
on the natural features of the site (watersheds, topography, vegetation, wetlands, streams,
ponds, flood plain, soils, etc.)?
• Are the negative impacts that are identified being mitigated with the development proposal?
• Is the open space being provided in the proposed development sufficient, appropriate and
usable and is it providing natural preservation and/or recreation benefits within the
development and outside the development?
V. COMMUNITY FACILITIES
• Is the proposed development posing any negative impacts on the utility systems (water,
sanitary sewer, and storm sewer) known at this point in the process?
• Is the development posing any negative impacts known at this point in the process on fire
and police protection, parks and recreation needs, historical/cultural resources, schools or
other community facilities/services?
• Are the negative impacts that are identified being offset as part of the development
proposal? For example, is land area being set aside for a needed community facility?
VI. RELATIONSHIP WITH REGULATIONS AND PLANS
• Is the development proposal consistent with the City's land use plan, corridor studies, small
area plans, community facilities plan, transportation plans, utility extension policies and
other applicable plans, studies and policies?
• What local, regional and state planning and land use objectives are being met or violated?
• When considering a Special Use Permit, does the proposed development meet all of the
requirements of the Development Ordinance?

***Please Note***
These guidelines are intended to provide applicants and the public with an
understanding of the general issues the City boards and staff look at when reviewing
development proposals. These guidelines are not intended to establish any official
policy of the City.
Please direct any questions to the City of High Point, Planning and Development
Department, 211 S. Hamilton Street, P.O. Box 230, High Point, NC 27261, (336) 883-3328.
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REQUIRED INFORMATION FOR HEALTH DRAWING
See Guilford County Planning Bulletin dated June 1992 for a detailed explanation of the
approval process.
Information:
Since the Health Drawing is a reproduction of the final plat prepared by the land
surveyor it must contain all the map standard information in the final plat checklist.
The Surveyor’s seal and signature are not required.
Indicate that the submission is a Health Drawing.
Indicate all related information from the approved preliminary plat which as been
reviewed by the health Department and returned to the applicant, such as:
The improvement permit number(s).
The proposed address(es).
The location of approved drainage areas.
The location of the existing septic systems with the following note within the boundary
of the lot:
“Existing Septic System”
Any cross hatched areas with the following note:
No Improvement Permit Has Been Issued For This Lot”
Provide the Environmental health Note found in Appendix F – Certifications and Notes
Provide the Environmental health Department Supervisor’s Approval Statement:
“Lots that were evaluated and permitted for an on-site sewage disposal system
were done so in accordance with the Laws and Rules for Sanitary Sewage
Collection, Treatment, and Disposal 15A NCAC 18.A1900. Grading or disturbance
of the approved area(s) could result in suspension or revocation of the
Improvement Permit.
Date:___________________
Signed:____________________________________
(environmental Health Dept. Supervisor)
Provide the health drawing note as follows:
“The location shown for designated septic system areas are approximate. Approval
and designated area information for subsurface sanitary sewage system is
reproduced from information supplied by Guilford County Department of Public
Health and the Surveyor/Engineer makes no representation or warranty as to the
accuracy of such information.”
When the Health Drawing is complete submit the mylar copy and four paper prints to
the Department of Planning and Development
For additional information please click on one of the links listed below.
www.co.guilford.nc.us/government/planning1/devord/preplan.html
www..co.guilford.nc.us/government/planning1/devord/percont.html
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City of High Point
Airport Overlay District
Disclosure Statement for New Subdivisions
The Airport Overlay District of the City of High Point Development Ordinance requires
that owners of land within the district which is subdivided into lots, whether those lots
are for a residential, commercial, industrial or other purpose, shall provide notice to all
prospective lot purchasers of the lot’s location within the Airport Overlay District. This
property is located within the City of High Point Airport Overlay District and is
subject to aircraft overflights and to aircraft noise that may be objectionable
dependent upon the use and location of the property. Please refer to the city’s
Airport Overlay District regulations and the City of High Point Department of
Planning & Development for more information on potential noise impacts.
Furthermore, be advised that in accordance with the Airport Overlay District of the City
of High Point Development Ordinance, the owners of this lot and their agents will be
required to provide written disclosure of this lot’s location within the Airport Overlay
District to future purchasers.
Lot Address:
Owner’s Name(s):
The Purchaser(s) acknowledge receipt of a copy of this disclosure statement and that
they have examined it before signing.
Purchaser Signature:

Date:

Purchaser Signature:

Date:

Note: This disclosure statement form or the NC Real Estate Commission’s standard
residential property disclosure statement may be used to provide written notice, as
required by the City of High Point Development Ordinance, to prospective lot
purchasers within a subdivision that is located within the City of High Point Airport
Overlay District.
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City of High Point
Technical Review Committee
Sewer Allocation Guidelines
Under the
Special Order by Consent

1.0

Purpose

To set forth guidelines for the fair and orderly allocation of available sewer flow
capacity to both the Eastside and Westside treatment plants for the period of
time that the Special Order by Consent is in effect.
1.1

What Is The Special Order by Consent (SOC)?

The Special Order by Consent is an agreement between the City of High Point
and the North Carolina Environmental Management Commission, whereby the
City has committed to make improvements in its sanitary sewer infrastructure
within a specified period of time, to achieve compliance with the terms and
conditions of its state issued permit to operate a wastewater collection system.
The Order was signed on January 12, 2006 and became effective February 1,
2006.
1.2

How Does The SOC Affect The Allocation of Sewer?

Until such time as various collection system improvements are completed,
wastewater flow amounts are under restriction for both the Eastside and
Westside treatment plants.
For the Eastside plant, the City is restricted to a total additional flow of 0.5 MGD
(or 500,000 gallons per day) until the replacement of Segment 3 of the Deep
River Outfall is constructed and is in operation. Following the completion, the
flow restriction for the Eastside plant will end.
For the Westside plant, the City is restricted to a total additional flow of 0.2 MGD
(or 200,000 gallons per day) until the replacement of Section 1 of the Kool Pool
Outfall. Following the completion, an additional 0.2 MGD will be available. Upon
completion of the replacement of Section 2 of the Kool Pool Outfall, another 0.2
MGD will be available. When the Corbett Outfall Sections A and B are replaced,
another 0.2 MGD will be available. Finally, 90 days after the replacement of
Sections 1A, 1B and 1C of the Kindergarten Outfall are complete, the SOC will
terminate. The timing of work on the Kindergarten Outfall does not affect the
timing of additional allocations, but must be completed in order for the SOC to
expire. Interested persons should check the City’s website or contact the City’s
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Public Services Department for information on the progress of these outfall
replacements and current schedule for completion.
2.0

Application

The SOC is applicable to all development requiring a sewer utility extension
permit from the North Carolina Department of Environmental and Natural
Resources (DENR), unless such permit has been obtained prior to February 1,
2006. Development for which a valid permit has been issued prior to February 1,
2006 is considered “grandfathered” or vested development, per the SOC
agreement, and are not subject to the SOC restrictions and these allocation
guidelines.
3.0

Notification

Personnel of the Planning and Development Department and the Public Services
Department shall inform landowners and developers of the SOC and these
guidelines upon initial contact with the department regarding subdivision,
development, annexation or sewer service. These guidelines shall be distributed
at all pre-application conferences required by the Development Ordinance. It
shall also be available on the City of High Point website on both the Planning and
Development Department and Public Services Department webpages.
4.0

Procedure

Applications for sewer utility extension permits shall be made in accordance with
the following:
4.1

Order of Consideration

Development shall be considered for sewer allocation based upon a chronologic
order of submittal of a complete site plan, preliminary subdivision plat or group
development plan application to the Technical Review Committee, including fees.
If a plan must be resubmitted due to major initial review comments, or if
comments are not addressed within 60 days of initial review as required by the
Development Ordinance, then its original placement is lost and will be reestablished upon the new submittal date.
4.2

Project Phasing

The purpose of project phasing is to ensure that available sewer allocation is
equitably distributed among active developments, such that approved allocation
is utilized in an expeditious fashion and not hoarded. Single-family detached,
single-family attached and townhome residential development larger than 50 lots
or dwelling units shall include a phasing plan, which will be reviewed by the
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Technical Review Committee (TRC). Development phases shall be limited to 50
– or less - lots or units each, or such number that is closest to 50 lots or units as
is considered reasonable and practical from a utility service standpoint,
considering the total number of lots or units in the development. Multi-family
apartment or condominium projects will be evaluated individually by the TRC,
and the developer should submit projected absorption rates for the project
supported by historic absorption rates for other projects the developer has
completed in the local area, if available. The TRC shall consider the total number
of units, the number of multi-family buildings and the sewer utility design for the
proposed development, and available allocation in determining whether phasing
is necessary. Applications for sewer utility extension permits shall be submitted
for one phase only. In the event a development contains more than one unit
type, the TRC may consider the permitting of more than one phase. The City will
not sign off on permit applications for entire developments unless the
development is 50 lots or units or less, or unless specifically approved by the
TRC.
The TRC may require phasing for non-residential development projects, based
upon total projected flows, available allocation, and schedule of construction.

4.3

Subsequent Phases

For residential subdivisions (single family detached, duplex and twin homes, and
townhomes), once building permits have been issued on 50% or more of the lots
in the initial phase, the City will consider the approval of a second sewer utility
extension permit application for the next phase of the development. For multifamily condominiums or apartments, the second phase may be submitted when
25% of the units in the initial phase have been issued a Certificate of Occupancy.
The same procedure shall be used for all subsequent phases.

4.4

When Is Sewer Allocation Official?

For residential development, the allocation of sewer is official when the City has
signed off on the sewer utility extension permit application, and the utilities plan
and profiles are approved and signed by the TRC.
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